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DANH MUC TU VIET TAT

CPXD Céap phép xay dung
GPXD Gidy phép xdy dung
CT Cong trinh

NN Nha nude

NS Ngéan sach




DANG NHAP HE THONG:
Neudi dung ding nhap vao hé théng dé bat diu sir dung phan mém.

Thao tac:

- Tén dang nhap: Puoc cung cip boi ngudi quan tri hé théng.
- Mt khau:
+Puge cung cip bdi ngudi quan tri hé thong.

+ Nguodi dung ¢6 thé thay do1 méat khau cia riéng minh d¢ dam bdo quyén bao mat ca

9%

P

nhan: Tal gbc phai trén cung, nguodi dung chon “Po6i mat khau

+ Tai giao dién doi mat khau, ngudi ding 1an lugt nhap thong tin mat khéau cfi, mat khau
moi, chon “OK” dé hoan tat thao tac doi mat khau, chon “Cancel” d¢ khong thay doi mat
khau:



D6l mat khau

& Tén dang nhap

I BN

@ MNhiap

Phin mém Bao gdm céc ndi dung chinh:
I. DANH SACH HO SO

- Chirc ning: Liét ké toan bo danh sach céc hd so dang duge thy 1y tai S¢ Xay dung.

- Menu: Dich vu hanh chinh c6ng/Danh sach ho so.

1. Lap danh sach hd so

Chure ning: HO tro nguoi dung tim kiém danh séch cac hd so thude tham quyén xir Iy ctia

minh theo céc ti€u chi tim ki€m dugc cung clp trong phan mém.

Thao tac:

BANH SACK HO 80 (7}

- Nguoi dung st dung céc tiéu chi tim kiém dugc cung cap dé sang loc danh sach thé

hién.

- Céc ti€u chi tim kiém bao gdm:
+ Tén chu dau tu: Tim kiém theo ky tur gn ding,

+ Pia chi: Thong tin dia chi cta céng trinh,



+ Phuong: Thong tin dia ban theo phuong/xa cia cong trinh,

+ Loai hd so: Bao gdm céc loai ho so thude tham quyén xir Iy ctia ngudi ding:

2{“5{1 chint GPXD

Cép lai GPXD

Gia han GPXD

: ?:am dinh thidt ké ¢

T?*sezm dink thiét 3«5 m; aé’s‘zg va thng di toan
50 K

- Tham dinh hd s i dia rm
Théam dinh du todn ¢ dich g chng i
= Tham dinh du toan dén bl
. Tiém dinh duw toan chi phi khid
© Thém dinh bao cac kinh té ky t‘méé%
- Thém dinh 48 an quy hoach

Théam dinh nhiém vy quy hoach

- Thu héi GPXD

O
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L TRRE

CPXDO3

+ Trang thai: Bao g(‘A)m tinh trang xt ly hién tai cia hd so:

! .
| Chon trang tha v

- Blang Xt Iy
- Hoan thanh xi Iy

$

| Hoan thanh cho trd dan
Tralai sira

- BA sung hd so

| Hb 5o khong gidi quyét

+ 86 bién nhan: S6 bién nhan ctia hd so khi nop.

+ Tur ngay dén ngay: Sang loc hd so theo thoi gian ndp.

Nguoi ding cé thé st dung mét tidu chi hodic két hop nhiéu tiéu chi tim kiém dé sang loc
danh sach duoc chinh xéac.

2. Thao tac trén danh siach liét ké

Chtic niang: Nguoi ding c6 thé xir Iy sip xép, di chuyén trang danh sach dé thuén tién
trong viéc tim kiém ho so tr danh sach dang liét ké.

Danh sich hé so

£3pg TR




- Sap xép: Click trén tiéu dé cot mudn sip xép lai => sip xép cot theo thir ty A->7 hodc
Z->A khi click lai.

- Chon trang thé hién: Click “Truge”, “Sau” hién thi trang trude hodc trang sau cia trang
dang hién thi ctia bang. Click s6 trang dé di chuyén t6i sb trang cin xem ciia bang danh
séach.

- Chon truc tiép hd so can xtr Iy dé chuyén qua giao dién xir Iy hd so.
3. Cac chire ning khac
3.1. Khéi tao ho so

Chuc ndng: Dung dé tao méi mot ho so cln xu ly.

KHOTTAD HO SO

Ngay nhan MNgay hen tra
]
Dim ohi cong tinh Budng Huyénithanh phd X&/phwdng
| i . v ; | vl
! i L I
i déu Eia chi chid dau tu

i {
i
P

Thao tac:
- Nguoi dung check chon nit “Khoi tao ho so”,
- Loai hd so: Nguoi dung chon loai hd so phu hop trong danh muc:

Loat hd s 56 hién nhdn

%Qi
i

1 chinh m?’}fﬁ

ndy toan dich vu ¢dng ich
i du todan dén zxu

inh o §’2(}E¥zzC o] o
bBao céo Kinh
‘ f:}iv
iy nhi

’w e
akx
= 5
¥a]
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- Nhép céc thong tin quan ly: S6 bién nhan, ngdy nhén, ngay hen tré.

- Nhép cac thong tin quan ly cong trinh: Dia chi cong trinh, thong tin cht dau tu.

- Luu: Luu ho so vira tao vao danh sach.

- Tao mai: Tiép tuc tao mai ho so khac.

- Dong: Béng giao dién khaoi tao hd so lai.

3.2. Chinh sira hd so

Chure nang: Cép nhat ndi dung théng tin nhdn hd so.

Thao tac:

- Check vao 6 trong phia trude ho so c¢an chinh sira thong tin bién nhén, chon “Chinh stra

hd so™:

Laai hd so

ép xay dung s

Ngay nhan Ngay hen trd

i

Bia ohi cong trinh Budng Huyénfthanh phd
’ . .,

feyr | i T N [ - .

|20 ) sl !Nguye:ﬂhsen Thuét || Nha Trang

i
Py

Tén chés dau tu

i

|Cang ty thhh Queen Star
i

Bia ohi chd dau tu

b, thants phé Nha zE

20, Nouyen Thién Thudt, phudng Tan L

- Diéu chinh théng tin can thay déi,

- Bam “Luu” dé cap nhéat thong tin mdi cho ho so.

3.3. Hen lai ngay tra

Chuc niang: Thay dbi lai ngay hen tra hd so mai so véi ngay hen trd khi nhin hd so.
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HEN LAI NGAY TRA HO 8O

Ngay

v do

i o
¥ oong

Thao tac:

- Check vao 6 tréng phia truée hd so cin chuyén trang thai trong danh sach => click
“Hen lai ngay trd”. Moi thao tac chi duoc check chon 1 hé so.

- Trong giao dién “Hen lai ngay tra hd s0”: Nhép lai ngay hen trd méi, ly do thay déi
ngay hen.

- Gidy bo: In miu vin ban,

- Luu: Ghi nhan théng tin thay doi,

- Dong: Hiy thao tac thay doi ngay hen tra.
3.4. Chuyén trang thai

Chue niang: Thay ddi trang thai xir Iy cta h so.

11



TRANG THAI HO SO

P
H
14

frang thai

Hoan thanh chér 14 dan v

Thao tac:

® Dong

- Check vao 0 trong phia trudc ho so can chuyén trang thai trong danh sdch => click

“Chuyén trang thai”. M&i thao tac chi duoc check chon 1 hd so.
- Trong giao dién “Trang thai hd so™: Chon trang thai mdi.

- Ly do: Nhap ly do thay dbi trang thai,

- Chon “Luu” dé ghi nhan thay dbi, chon “Déng” dé huy thao tac thay déi.

3.5. Chuyén ndi b

Chtrc ning: Chuyén hd so cho cén bd nghiép vu phu tréach xir ly.

12



CHUYEN HO SO NOI BO

TX. NINH

H. KHANH N

H, DIERN KHANH

Thao tac:

- Check vao 6 tréng phia trude hd so cin chuyén trang thai trong danh sich => click
“Chuyén ndi b0, Moi thao tac chi dugc check chon 1 ho so.

- Trong giao dién “Chuyén hd so ndi bd”: Lan lugt chon b phan phong ban, can b sé&
nhén ho so.

- Chon “Chuyén” dé chuyén hd so, chon “Péng” dé huy thao tac chuyén.

Il. CAP PHEP XAY DUNG

- Chire ndng: Xt Iy cac hd so thudc pham vi cap phép xay dung.

- Menu: Dich vu hanh chinh c¢éng/Danh sach ho so/Loai h so: Cip phép xdy dung.
Thao tac:

- Ttr menu Dich vy hanh chinh céng/Danh sach ho so: trong ti€u chi tim kiém “Loat ho
so” chon loai ho so. Bam “Tim”.

- Ttr danh séch liét ké cac ho so cdp phép xay dung thudce pham vi xir Iy cia nguoi dung,
bam chon 1 h6 so cén xur ly.

1. Cép phép xay dung cbng trinh Ha tang ky thuit
1.1. Tab Thong tin chung

- Nhép thong tin chu dau tu: Tén/dia chi chu dau tu:

|
|
|
!

- Check chon: “Coéng trinh”

13



i Téjr} g‘ééy!s‘é!ng&y}c'o:quaé e g

Ghracd el b

Fila dinf kem 1

P e R TR R T e S

- Cap nhat c4c thong tin phap ly: Vi tri, dién tich, gidy to phap 1y,

- Pia chi x4y dung: Cip nhat thong tin dia chi cda cong trinh:

Vit rdy ding

Dants sach

S Thank phéfuven

Tén ?hg‘dngmfi

i Whal

Thudt

% Do

- Cép nhét danh sach céac gidy to kém theo ho so: Str dung cong cu “Thém/X6a™ dé cap

nhat, luu trit cac file dinh kem.

1.2. Tab Ban vé thiét ké




Thao tac:
- Chon Tab “Ban vé& thiét ké”.

- Check chon Cép theo giai doan trong truong hop cép phép xay dung theo ting giai
doan thi cong:

+ Cép theo giai doan: Chon giai doan tir danh muc.
+ Dién tich xay dung: Nhap dit li¢u.

+ Chon vi trf xy dung cong trinh cho giai doan: Khi click vao link, hién giao dién:

Vi TRI CONG TRINH

Danh séach

| Thanhphéthuygn | Phutmghd  sépna

:Tﬁ 1 | Nha Trang Tan Lap Nguyén Thién Thust 20

+ Check chon danh sach vi tri tuong Ung véi giai doan, bam “Luu” dé xac nhén vi tri
twong Gng voi gial doan cap phép.

- Nhip cac théng tin: Chi tiét cac cong trinh, Ban v& thiét ké s6, Lap ngay, Bdo céo tham
tra s6, Ngay tham dinh, Pon vi tham dinh.

+ Don vi thiét ké: Cho nhép hodc chon tu danh muc.

Luu v: Nhip thong tin “Bdo cdo thdm tra s6” mai nhap duge “Ngay tham dinh™ va “Don
vi tham dinh/tham tra”.

- Bam Nut Luu giai doan dé luu thong tin cia giai doan vira cap nhét, chinh sua.

- Bam Nuat Luu d¢ luu céc thong tin cla céng trinh vira cdp nhat hodc chinh stra.

15



1.3. Tab Cén civ phap ly/quy hoach

Fars 06 tean ugdn

Thao tac:
- Chon tab “Cin ¢t phap ly/ quy hoach™.

- Nhép thong tin: Can cu phap Iy, Quy hoach xay dung, Céc véan dé khac, Nhan xét tong
hop va y kién giai quyét,

- Cho chon tr danh muc: Quy hoach x4y dung, Nguoi ky GPXD

+ Cha y: “Thoi gian ton tai cong trinh” chi mé textbox khi chon loai x4y dung c6 thoi
han. Hién thi cdu méu: “Cong trinh dugc ton tai dén thoi han: Cho dén khi cé quyét dinh
thu hoi ctia co quan Nha nudce ¢é tham quyéen”. Cho phép stra.

- Nhap thong tin phap ly cta gidy phép khi hd so dugc duyét: Ngudi ky, Uy quyén, Noi
nhan.

- Bém nat Luu dé luu cde thong tin phdp ly/quy hoach vira cdp nhét hodc chinh sta.
- Bam In gidy phép: In mau gidy phép xay dung.

2. Cép phép xay dung cong trinh nha ¢ riéng 1é

2.1. Tab Thong tin chung

- Nhép thong tin chti déu tu: Tén/dia chi chi dau tu:

- Check chon: “Cong trinh”

16



- Chon “Loai xay dung™

- Cép nhét cac thoéng tin phap ly: Vi tri, dién tich, gidy to phap 1y,

- Pia chi x4y dung: Cip nhat thong tn dia chi cla cong teinh:
Vitiixdy dung

Danh sach

" ThAnh philhay o Séha

Nia Trang g Tan Lap v én Thudt > 20

® £ong

- Cép nhét danh sach cac gidy to kém theo hd so: Str dung cong cy “Thém/Xo6a” dé cap
nhat, luu trit cac file dinh kem.

2.2. Tab hién trang

LUU Y: Tab “Hién trang” chi thé hién & cac ho so ¢6 loai x4y dung “Stra chita cai tao”

Cho phép cap nhét thong tin chi tiét hién trang cong trinh xin cip phép x4y dung.
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Yen sbag trink Topseng winh T i NgGene

Thao tac:
- Chon Tab “Hién trang”™.

- Nhép thong tin hang muc: St dung cong cu “Thém/Xo6a” dé cdp nhéit danh sach cic
hang muc hién hitu cia cong trinh:

+ Nhép thong tin chi tiét hang muc: Str dung cdng cu “Thém/Xd6a” dé cdp nhat danh sach
cac ndi dung chi ti¢t thudc hang muc dang chon cdp nhat.

- Luu c¢6ng trinh: Luu thong tin hién trang da chinh stra cta cong trinh.
- Cép nhat thong tin toan bd cong trinh:

+ Céc textbox “Tdng dién tich san xdy dung CT(m2)”, “Mat do xdy dung (%0)”, “Hé sb
st dung dat (%)”: Tu dong tinh khi d& nhap cac thoéng tin vao bang Chi tiét cong trinh
(hodc bang Cong trinh chinh) va da nhép dién tich d4t & Tab “Thong tin chung”. Dugc
chinh sua.

+ Textbox “Téng dién tich xay dung (m2)”, “Chiéu sdu cong trinh”: Nhéap thong tin, hodc
chinh sia.

- Bam “Luu”: Két thuc xir Iy théng tin va luu lai.

- In gidy phép: In mau gidy phép xdy dung.
2.3. Tab Bén vé thiét ké

Tén edng tonh Cap eomny trinky

BYT, -

Thao téc:
- Chon Tab “Béan vé thict ké”.

- Check chon Cép theo giai doan trong trudng hop cip phép xdy dung theo timg giai
doan thi cong,
- Cong trinh: Cép nhat thong tin cia cong trinh:
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+ Thém: Cho phép nhép hodc chon tén cong trinh, cip cong trinh. Truong hop noi
dung tén cong trinh khong c6 trong danh muc s€ hién thi giao di¢n thém ma6i ndi dung
vao danh muc:

+ Xda: X6a thong tin khdng st dung.

- Chi tiét cong trinh: Sir dung céng cu “Thém/X6a” dé cap nhat danh sich céc chi tiét ctia
cong trinh dang chon:

+ Luu y: 6 ndi dung dau cia bang chi tiét cong trinh chinh khong x6a duoc, chi x6a néi
dung chi tiét cdng trinh tur dong th 7 trd di.

- Click “Lu cdng trinh” dé luu thong tin cong trinh da chinh stra.

+ M’Si mot cong trinh thu¢e mdt dong cuia bang cong trinh s& cé céac thong tin tuong Umg
hién thi tai bang Chi tiét cong trinh.

- Cép nhat céc thong tin téng hop cua toan cong trinh:

+ Céc textbox “Tdng dién tich san xay dung (m2)”, “Mat d6 xay dung (%)”, “Hé sb su
dung dat (%)”: Ty dong tinh khi da nhdp céc thong tin vao bang Chi tiét cong trinh (hodc
bang Cong trinh chinh) va da nhép di¢n tich dat ¢ tab “Thong tin chung”. Dugc phép
chinh stra.

+ Textbox “Dién tich xdy dung cli”: Tu dong hién thi noi dung tu “Téng dién tich xay
dung (m2)” cta tab “Hién trang” va khong dugc chinh sta.

+ Textbox “Tdng dién tich xay dyng méi (m2)”, “Chi gi¢i dudong do”, “Chi gidi xay
dung”, “L0 git1”, “Chiéu sdu cong trinh”, “Mau sdc c¢ong trinh”, “Béan v& thiét ké s0”,
“Lap ngay”: Nhéap thong tin, hodc chinh sua.

+ “Pon vi thiét k&”: cho nhdp hodc chon tir danh muc

Luu y: Nhéap thong tin “Bédo cdo tham tra s6” mdi nhap duge “Ngay tham dinh™ va “Pon
vi tham dinh/tham tra”.

- B4m Luu: Luu tit cc thong tin trén da cap nhat.
- Bam In gidy phép: In méu gidy phép xay dung.
2.4. Tab Cin c&r phap ly/quy hoach

Thao tac:
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- Chon tab “Can cu phap ly/ quy hoach”.

- Nhép thong tin: Can clr phap ly, Quy hoach xay dung, Cac van dé khac, Nhan xét
tong hop va y kién giai quyét,

- Cho chon tir danh muc: Quy hoach xay dung, Nguoi ky GPXD

+Chay: ™ Thoi gian | tdn tai cong trinh” chi m¢ textbox khi chon loai xay dung 6 thoi
han. Hién thi cAu mau: “Cong trinh dugc ton tai den thoi han: Cho dén khi ¢6 quyét
dinh thu hdi ctia co quan Nha nude ¢6 tham quyén”. Cho phép sira.

- Nhdp thong tin phép Iy cia gidy phép khi hd so duge duyét: Ngudi ky, Uy quyén,
Noi nhén. '
- B4m nut Luu dé luu céc thong tin phap ly/quy hoach vira cip nhat hodc chinh stra.

- B4m In gidy phép: In miu gidy phép xdy dung.

3. CAp phép xay dung cong trinh khéng theo tuyén
3.1. Tab Thong tin chung

/dia chi chu dau tu:

LUFie i e

- Chon “Loai x4y dung™:
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- Cép nhat céc thong tin phap ly: Vi tri, dién tich, gidy to phap 1y,
- Dia chi xay dung: Cép nhat thong tin dia chi cia cong trinh:

Viowt rdy dung

Danly sach

0 Thanhphéhugen | Tenpi s
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® Dding

- Cép nhat danh sach cac gidy to kém theo hd so: St dung cdng cu “Thém/Xéa” dé cap
nhat, Iuu trlt cac file dinh kem.

2.2. Tab Hién trang

LUU Y: Tab “Hién trang” chi thé hién & cac hd so ¢6 loai xay dung “Stra chia cai tao”

Cho phép cép nhét thong tin chi tiét hién trang cdng trinh xin cip phép xy dung.

Thao téc:
- Chon Tab “Hién trang”.
- Chon théng tin cong trinh: Tén cdng trinh, cip cong trinh.

+ Nhép thong tin coéng trinh chinh: St dung cong cu “Thém/X6a” dé cip nhat danh sach
cac ndi dung cda cong trinh chinh,

+ Nhdp thong tin cong trinh phy: S&r dung cong cu “Thém/Xéa” dé cap nhét danh sach
cac nd1 dung cuia cdng trinh phuy.

- Luu cong trinh: Luu thong tin hién trang da chinh sra ctia cdng trinh.

- Cép nhat thong tin toan bd cong trinh:
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+ Cac textbox “Téng dién tich san xay dung CT(m2)”, “Mat do xay dung (%)”, “Hé s
sit dung dat (%)”: Tu dong tinh khi da nhdp cac thong tin céng trinh hién trang va da
nhép dién tich dat ¢ tab “Thong tin chung”. Céc s liéu nay co thé chinh stra.

+ Textbox “Tong dién tich x4y dung (m2)”, “Chiéu sdu céng trinh”: Nhap thong tin, hoic
chinh sta.

- Badm “Luu”: Két thiic x1 ly thong tin va luu lai.

- In gidy phép: In miu gidy phép xay dung.

3.3. Tab Ban vé thiét ké

R Cap ebig yinh!

(N dng Cmam S g aung

Kndng

Thao tac:
- Chon Tab “Ban v& thiét ké”.

- Check chon Cép theo giai doan trong trudng hop cdp phép xdy dung theo ting giai
doan thi cong,

- Chon théng tin cong trinh: Tén cdng trinh, cip cong trinh.

+ Nhép thong tin cong trinh chinh: St dung cong cu “Thém/X6a” dé cip nhat danh sach
cac ndi dung ctia cOng trinh chinh,

+ Nhép thong tin cong trinh phu: St dung coéng cu “Thém/Xoa” dé cap nhét danh sach
cac ndi dung cia cong trinh phu.

- Luu cong trinh: Luu thong tin hién trang da chinh stra cta cdng trinh.
- Cép nhét thong tin toan bd cdng trinh:

+ Céc textbox “Tong dién tich san xay dung (m2)”, “Méat do xdy dung (%)”, “Hé sb sir
dung dat (%)”: Ty dong tinh khi da nhap céc thong tin vao bang Chi tiét cong trinh (hoic
bang Coéng trinh chinh) va d& nhdp dién tich dat & tab “Thong tin chung”. Dugc phép
chinh stra.

+ Textbox “Dién tich x4y dung ci™: Ty déng hién thi noi dung tu “‘Téng dién tich xay
dung (m2)” cua tab “Hién trang” va khéng dugc chinh stra.
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+ Textbox “Téng dién tich x4y dung méi (m2)”, “Chi gidi duong do”, “Chi gIOI xay
dung”, “Lo gidi”, “Chiéu sdu cong trinh”, “Mau sic cong trinh”, “Ban v€ thiét ké b7,

“Lap ngay”: Nhép thong tin, hodc chinh sta.

+“Don vi thiét ké&”: Cho nhap hodc chon tir danh muc

Luu y Nhép 1hong tin “Bao cdo thim tra s6” mai nhédp duoc “Ngay thAm dinh” va “Don

Vi thAm dinh/thdm tra”.
- Bam Luu: Luu tit cac thong tin trén da cdp nhat.

3.4. Tab Cin ctr phap ly/quy hoach

.

Thao tac:
- Chon tab “Cén ctr phép ly/ quy hoach”.

- Nhép thong tin: Cén ct phap ly, Quy hoach xdy dung, Cac van dé khéac, Nhan xét
téng hop va y kién giai quyét,

- Cho chon tur danh myc: Quy hoach xay dung, Nguoi ky GPXD

+ Cht y: “Thoi gian ton tai cong trinh” chi mé textbox khi chon loai xdy dung c6 thoi
han. Hién thi cAu mau: “Coéng trinh dugc ton tai dén thoi han: Cho dén khi c6 quyeét
dinh thu hoi ctia co quan Nha nude ¢6 tham quyén”. Cho phép stra.

- Nhép thong tin phap Iy cta gidy phép khi hd so duge duyét: Nguoi ky, Uy quyén,
No1i nhén.

- Bam nit Luu dé luu cac thong tin phap ly/quy hoach vira cap nhat hodc chinh sira.
- Bam In gidy phép: In méu gidy phép x&y dung.

4. CAp phép xdy dwng cong trinh ton gide, tin ngudng

4.1. Tab Thong tin chung

- Nhap thong tin chi dau tu: Tén/dia chi chi dau tu:

i
|
K
|

- Check chon: “Cong trinh”
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- Cép nhat c4c thong tin phap 1y: Vi trf, dién tich, gidy tor phap ly.

- Chon “Loai x4y dung™:

- Dia chi xay dung: Cép nhat thong tin dia chi cta cong trinh:

Vit xay dung

Dandy sach
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. Thanhphéhuyen i

 TenPhudngXa
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CamLém v

- Cép nhét danh sach cac gidy to kém theo hd so: St dung cong cu “Thém/Xda” dé cap

3
!
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nhat, Iuu trit cac file dinh kém.

4.2. Tab Hién trang

LLUU Y: Tab “Hién trang” chi thé hién & cac ho so ¢6 loai xiy dung “Stra chita cai tao”

Cho phép cép nhat thong tin chi tiét hién trang cong trinh xin cip phép xay dung.

. sénhs




L TEn cong wnh

NG dung Gia i ponvitinh

Thao tac:
- Chon Tab “Hién trang”.

et dung L

- Chon thong tin cong trinh: Tén cong trinh, cip cong trinh.

T Gp ebng ini D

ERRCTEr R
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b gdy

+ Nhdp thong tin c¢bng trinh chinh: St dung cdng cu “Thém/Xo6a” dé cap nhat danh sach

cac ndi dung cia cong trinh chinh,

+ Nhép thong tin cong trinh phu: St dung cong cu “Thém/Xda” dé cap nhat danh sach

cac ndi dung cda cong trinh phu.

- Luu c¢6ng trinh: Luu thong tin hién trang d& chinh sua ctia cong trinh.

- Cép nhat thong tin toan bd cdng trinh:

+ Cac textbox “Téng dién tich san x4y dung CT(m2)”, “Mat do xay dung (%)”, “H¢ sb
st dung dat (%)”: Ty dong tinh khi dd nhdp céc thong tin céng trinh hién trang va da

nhap dién tich dat & tab “Thong tin chung”. Céc so liéu nay co thé chinh sua.

+ Textbox “Téng dién tich x4y dung (m2)”, “Chiéu sdu cong trinh”: Nhap théng tin, hoic

chinh sua.

- Bam “Luu”: K&t thic xir 1y théng tin va Tuu lai.
- In gidy phép: In mau giay phép xay dung.

4.3. Tab Bén v§ thiét ké

T TEn o teinn

g song tint

. Nl gang

Thao tac:
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- Chon Tab “Ban veé thiét ké”.

- Check chon Cép theo giai doan trong truomg hop cip phép xdy dung theo timg giai
doan thi cOng,

- Chon thong tin cong trinh: Tén cong trinh, cip cong trinh.

+ Nhéap thong tin cong trinh chinh: Str dung cong cu “Thém/Xo6a™ dé cip nhat danh sach
cac ndi dung cia cong trinh chinh,

+ Nhép thong tin cdng trinh phu: S dung céng cu “Thém/Xo6a” dé cap nhat danh séch
cac n6i dung cia cong trinh phu.

- Luu cong trinh: Luu thong tin hién trang da chinh stra ctia cong trinh.

- Cép nhat thong tin toan bd cong trinh:

2% 66

+ Céc textbox “Toéng dién tich san xdy dung (m2)”, “Mat do xay dung (%), “Hé s st
dung dat (%)”: Tu dong tinh khi da nhédp céc théng tin vao bang Chi ti€t cong trinh (hodc
bang Cong trinh chinh) va dd nhdp dién tich dat & tab “Thoéng tin chung”. Pugc phép
chinh stra.

+ Textbox “Dién tich xdy dung ci”: Tu ddng hién thi noi dung tu “Téng dién tich xay
dung (m2)” cua tab “Hién trang” va khong dugc chinh sta.

+ Textbox “Tong dién tich xdy dung méi (m2)”, “Chi gigi duong dé”, “Chi gidi xay
dung”, “L§ gioi”, “Chiéu sdu cong trinh”, “Mau sdc cdng trinh”, “Béan v& thiét ké s6”,
“Lap ngay”: Nhép thong tin, hodc chinh stra.

+ “Pon vi thiét ké”: Cho nhép hodc chon tr danh muc

Luu v: Nhip thong tin “Bdo cdo thdm tra s6” méi nhap duge “Ngay tham dinh” va “Don
vi tham dinh/tham tra”.

- Bdm Luu: Luu tit cac thong tin trén da cap nhét.

4.4. Tab Can civ phap ly/quy hoach

Thao tac:
- Chon tab “Cén ctt phap ly/ quy hoach™.

- Nhép thong tin: Cén clr phép 1y, Quy hoach xéy dung, Cac vén dé khéc, Nhan xét
tong hop vay kién giai quyét,
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- Cho chon tir danh muc: Quy hoach xdy dung, Nguoit ky GPXD

+ Chu ¥: “Thoi gian ton tai cong trinh” chi mé textbox khi chon loai xdy dung c6 thoi
han. Hién thi cdu mau: “Coéng trinh dugc ton tai dén thoi han: Cho dén khi ¢6 quyét
dinh thu hoi cta co quan Nha nudc ¢6 tham quyén”. Cho phép sura.

- Nhép théng tin phép 1y cta gidy phép khi hd so dugc duyét: Nguoi ky, Uy quyén,
Noi nhan.

- Bdm ntt Luu dé luu céc thong tin phép 1y/quy hoach vira cap nhét hodc chinh stra.
- Bam In gidy phép: In mau gidy phép xdy dung.

5. C4p phép xay dung cong trinh pano quing cdo

5.1. Tab Thong tin chung

- Nhép thong tin chi ddu tu: Tén/dia chi chi dau tu:

Tan g:a‘y/sb!r\fga' S it jem 00w

- Chon “Loai céng trinh”: Pano quéng céo

- Cap nhit c4c thong tin phép 1y: Vi tri, dién tich, gidy to phap 1y,

- Pia chi xdy dung: Cép nhét thdng tin dia chi ctia cong trinh:
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- Céap nhat danh sach cac gidy t& kém theo hd so: St dung cdng cu “Thém/Xda” dé cap
nhat, Iuu trit cac file dinh kem.

5.2. Tab Ban vé thiét ké

BAn g et of o Lapnoe, o vitndrké

Thao tac:
- Chon Tab “Ban v& thiét ké”.

- Nhap théng tin: Chiéu cao pano/ md ta, Kich thudce ngang, Kich thude doc, Cot nén xay
dung, Ghi cht, Ban vé& thiét ke sd, Lap ngay, Don vi thi€t ké: Cho nhédp hodc chon tu
danh muc.

- Textbox “Dién tich mét pano™: Ty dong tinh khi nhdp xong hai textbox “Kich thudc
ngang” va “Kich thudc doc™.

Luu y: Nhép “Bdo cdo tham tra s6” trudc mdi nhdp tiep “Ngay tham dinh™ va “Don vi
tham dinh/tham tra”.

- Bam Luu: Luu tit cac thong tin da cap nhat.
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5.3. Tab Can cir phap ly/quy hoach

ool Ay

Thao tac:

- Chon tab “Can cu phép ly/ quy hoach”.

- Nhép thong tin: Can cr phap ly, Quy hoach xéy dung, Cac vAn dé khac, Nhan xét
tong hop va y kién giai quyét.

- Cho chon tir danh muc: Quy hoach xay dung, Nguoi ky GPXD.

+ Chu y: “Thoi gian ton tai cong trinh” chi mé textbox khi chon loai x4y dung c6 thoi
han. Hién thi cau mau: “Cong trinh dugc ton tai dén thoi han: Cho dén khi c6 quyét
dinh thu hoi ca co quan Nha nude c6 tham quyén”, Cho phép sia.

- Nhap théng tin phap Iy cta gidy phép khi hd so dugc duyét: Ngudi ky, Uy quyén,
Noi nhén.

- Bam n6t Luu dé luu cac thong tin phép 1y/quy hoach vira cdp nhat hodc chinh stra.

- Bdm In gidy phép: In mau gidy phép xdy dung.
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6. Cip phép xiy dung dy an
6.1. Tab Thong tin chung

L Tea chrig tinh [ LR L Dl ety g UL gkt eeng

ey

- Check chon “Du an™

- Cép nhét cac thdng tin phap ly cia du an: Tén dy &n, thong tin ching nhén dau tu, vi tri,
dién tich, giay to phap ly.

- Danh séch cac cong trinh: St dung céng cu “Thém/X06a” dé cip nhat danh sich céc
cong trinh thude du an.

- Cap nhat danh sach cac gidy to kém theo hd so: Str dung cong cu “Thém/Xoa” dé cap
nhét, luu trit cac file dinh kém.

6.2. Tab Ban vé thiét ké

Ceng trinh

g}g&»‘ G

Thao tac:

- Chon Tab “Bén v& thiét ké”.
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- Chon cong trinh can xir ly thong tin tir danh sich cc cong trinh: dé hién phéan thong
thiét ké twong tng va cap nhat thong tin.

- Nhap céc théng tin:

+ Bén vé thiét ké s6, Lap ngay.

+ Pon vi thiét ké: Cho nhép hodc chon tir danh muc.

+ Nhép thong tin “Bdo cdo thim tra s6” méi nhap tiép “Ngay tham dinh” va “DPon
tham dinh/tham tra”.

- Bam Nut Luu dé luu cac thong tin cda cong trinh vira cdp nhat hodc chinh sta.

6.3. Tab Can cw phap ly/quy hoach

Thao tac:
- Chon tab “Can cu phap 1y/ quy hoach”

- Nhép thong tin: Cén ct phap ly, Quy hoach xdy dyng, Cic vén dé khéac, Nhan xét
tong hop va y kién giai quyét,

- Cho chon tir danh muc: Quy hoach xay dung, Nguoi ky GPXD.

+ Chu y: “Thoi gian t6n tai cong trinh” chi ma textbox khi chon loai xay dung co thoi
han. Hién thi cdu mau: “Coéng trinh dugc tén tai den thoi han: Cho dén khi ¢é quyét
dinh thu hdi cta co quan Nha nuée c6 thim quyén”. Cho phép sira.

- Nhép thong tin phéap ly cia gidy phép khi ho so duoc duyét: Ngudi ky, Uy quyén,
Noi nhén.

- Bim nut Luu dé luu céc thong tin phap ly/quy hoach vira cap nhét hodc chinh stra.
- Bam In gidy phép: In méu gidy phép xay dung.
7. Pidu chinh gidy phép xay dung

tn

Vi

- Chtre ning: X Iy cac hd so xin diéu chinh ndi dung trong gidy phép xdy dung da cip.

- Menu: Dich vy hanh chinh céng/Danh sach hd so/Loai hd so: Piéu chinh GPXD.
Thao tae:
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- Ttr menu Dich vu hanh chinh c6ng/Danh sach ho so: trong tiéu chi tim kiém “Loai ho
s0” nguoi dung chon “Diéu chinh thiét ké”. Bam “Tim”.

- Tir danh sach liét ké cac hd so xin di¢u chinh thiét ké thudc pham vi xr ly ctia nguoi
dung; bam chon 1 hd so can xir ly.

7.1. Kiém tra thong tin gidy phép xay dung

Chuc ndng: Giap can b xtr ly ho so kiém tra cac thong tin vé gidy phép x4y dung da
dugce cap va dang xin diéu chinh.

DIEY CHINH GIAY PHEP XAY DUNG

Laa hd sw

Thao tac:

- Xem hé so cap phép xdy dung da cap: nguoi ding nhap thong tin sb gidy phép xay
dung, ngay cép. Bam “Tim”.

- Kiém tra cic thong tin da luu cua gidy phép xay dung da duoc cip tai giao dién cip
phép xay dung.

Luu y: Chi nhiing s0 gidy phép xdy dung da dugc Iuu trong dit liéu ctia phan mém ngudi
ding méi cé thé kieém tra thong tin.

7.2. Xir Iy thong tin thay déi

Chire ning: Didu chinh cac ndi dung xin thay doi trong gidy phép x4y dung da duoc cip.

Thao tac:

- Badm chon “Xir Iy hd so0” sau khi da nhép thong tin timg gidy phép xdy dung da cap.
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- Nhép thong tin diéu chinh: gdm théng tin trong tab “Thong tin chung” va tab “Ban veé
thiét ké”.

- Tai tab “Céan ctr phap 1y/Quy hoach™:

+ Cap nhét thong tin phap ly/quy hoach néu c6 thay doi,

+ Nhép cac cin ¢t diéu chinh, noi dung diéu chinh.

- Nhép céc thong tin phap ly lién quan dén nguoi xir Iy va ky xac nhan diéu chinh.
- Bam chon “Luu” dé luu thong tin. |

- Bam Phu lyc diéu chinh: In mau phu luc diéu chinh gidy phép x4y dung.

8. CAp lai gidy phép xiy dung

- Chtre nang: X ly thong tin cdc hd so xin cdp lai gidy phép xdy dung.

- Menu: Dich vy hanh chinh cdng/Danh sach hd so/Loai ho so: Cép lai GPXD.
Thao tac:

- Tai danh séach liét ké cac hd 50 Xin cip lai gidy phép xdy dung thudc pham vi xir ly cia
ngum dung, bam chon 1 ho S0 cin XU ly

CN LALGE AY PREP XAY IING

Y O

8.1. Kiém tra thong tin gidy phép xay dyng
Chire néng: Giup céan b thu ly hd so kiém tra céc thong tin vé gidy phép xdy dung da
dugce cap va dang xin gia han.

Thao tac:

- Nguoi dung nhép thong tin tim kiém: Sé gidy phép xdy dung, ngay cdp. Bam “Tim”
hodc “Xem hd so CPXD”.

- Kiém tra thong tin d& luu cia gidy phép xdy dung da duoc c¢ip tai giao dién cip phép
x4y dung.

Luu y: Chi nhitng s6 gidy phép xdy dung d& duoc luu trong dir liéu ctia phin mém ngudoi
dung mai c6 thé kiém tra thong tin.
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7

8.2. Xir ly cfip lai giay phép xiy dung
Chtrc nang: Cép lai giéy phép xay dung da dugce cép.

Gy ehsaty o i ke

Thao tac:
-Ly do cAp lai: Ghi nhan ly do xin cAp lai,
- Nhén xét téng hop va y kién giai quyét: Ghi nhén y kién xtr Iy cta can bo thu ly ho so,

- Danh sach gidy to kém theo ho so: Cép nhat, bo sung thém théng tin cac loai gidy to
kém theo ho so bang nut cong cy “Thém/Xda”.

Théng tin cia ngudi ky cap lai: Ho tén, chtc vu,...

H

Bam “Luu” dé hoan tit cip nhat thong tin xtr Iy hd so.

9. Gia han gidy phép xay dung

Chtic nang: Xir ly théng tin cac hd so xin gia han gidy phép xédy dung.

Menu: Dich vu hanh chinh c¢éng/Danh séach hd so/Loai hd so: Gia han GPXD.

H

Thao tac:

-~ Tt menu Dich vu hanh chinh c6ng/Danh sach ho so: trong tiéu chi tim kiém “Loai hd
s0” nguoi dung chon “Gia han giay phép xdy dung”. Bam “Tim”.

- T danh sach liét ké cac ho so xin gia han gidy phép xay dung thudc pham vi xu ly cia

I3

nguot dung; bam chon 1 ho so can xi ly.

the sa nan

e

Syt phiply o R

Chata o it ko i

34



9.1. Kiém tra théng tin gidy phép x4y dung

Chure nang: Giup can bd thu ly hd so kiém tra céc thong tin vé giéy phép xdy dyng da
duoc cap va dang xin gia han.

Thao tac:

- Xem hd so cap phép xdy dung da cip: nguoi dung nhdp thong tin: S6 gidy phcp xay
dung, ngay cap Bam “Tim” hodc “Xem hd so CPXD”.

- Kiém tra cac thong tin da luu cta gidy phép xdy dung da duge chp tai giao dién clp
phép x4y dung.

Luu y: Chi nhiing s6 gidy phép xdy dung da duoc luu trong dit lidu cia phin mém nguoi
ding méi c6 thé kiém tra thong tin.

9.2. Xir Iy gia han gidy phép xay dung

Chirc ning: Gia han gidy phép xdy dung di duoc cép.

iyl odp

Thao tac:

- Nhap thong tin xin gian han: Ngay xin gia han, Iy do xin gia han, nhan xét tong hop va
y kién giai quyét.

- Théng tin quan 1y: Lan gia han, thoi han, ngay hiéu luc sé& tu dong cp nhat.

- Danh sach gidy to kém theo hd so: Cap nhét, bd sung thém thong tin cac loai gidy to
kem theo hé so bang nit cong cy “Thém/Xo6a”.

- Thong tin cia nguoi ky cép lai: Ho tén, chirc vy,...

- Bam “Luu” dé hoan tit cdp nhat thong tin xt 1y hd so.

10. Thu hoi gidy phép xay dung

Chtrc nang: Thu hoi gidy phép xdy dung cic cong trinh hodc dy an da duogc cip phép.

Menu: Dich vu hanh chinh céng/ Thu hdi gidy phép xay dung.
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THU HOI GIAY PHEP XAY DUNG

7

10.1. Kiém tra thong tin gidy phép xAy dwng

Chae nang: Giap can bd thu 1y hd so kiém tra cac théng tin vé gidy phép xdy dung da
duoc cap va bi thu hoi.

Giy phép ¥ay dung sb

Thao tac:

- Xem hd so cip phép xdy dung dd cép: Nguoi dung nhap théng tin s6 gidy phép xay
dung, ngay cip. BAm “Tim” hodc “Xem ho so CPXD”.

- Kiém tra cac thong tin da luu cta gidy phép xdy dung da duoc cép tai giao dién cap
phép xay dung.

Luu y: Chi nhiing s gidy phép xdy dung dd duoc luu trong dir liéu ctia phan mém nguoi
dang mai co6 the kiém tra thong tin.

10.2. Xiv Iy thu hdi gidy phép

Thao téc:

- Nguoi dung cép nhat cac théng tin xi 1y thu hdi gidy phép xdy dung:
+ Cén ct phép ly,

+ Ly do thu hdi,

+Y kién dé xut,

- Thong tin ngudi ky quyét dinh: Tén, chuc vu, Gy quyén.

- Bam “Luu” dé hoan tat cdp nhat thong tin xtr ly ho so.
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11. Nhap thong tin phap ly

Chire nang: Ngudi ding cép nhat cac thong tin phap 1y cta cac hd so da duge ky, hoan
thanh xu ly.

Menu: Dich vu hanh chinh céng/ Nflép thong tin phap ly.
11.1. Tim hd so

Chtre niing: Tim ho so cin cép nhit céc thong tin phép 1y.

NHAP THONG TIN PHAP LY

Thao tac:

Tim kiém hd so theo céc tiéu chi:

- M4 hd so: nhdp thong tin ma hd so can xvr ly.

- Tén nha dau tu/ dia chi: tim theo ky tu gan ding.
- B4m “Tim”.

11.2. Nhép théng tin phap ly

Chire ning: Cép nhat cac théng tin phap 1y hoan chinh cia céc loai hd so.

Thao tae:

- Chon hd so da tim kiém,

- Chon loai gidy: Gidy phép xay dung,

- Thong tin phép 1y: Thong tin dugc mic dinh, ngudi dung ¢6 thé thay doi.

- File vén ban dinh kém: Ngudi dung luu file van ban chinh thic dé phuc vu viéc tra ctu
ndi dung.

- Luu: X4c nhén luu cédc thong tin phap 1y da dugce clp nhat.
12. Tra civu hd so clp phép xay dung
- Chtre niing: 1iét ké toan bd danh sach cac hd so cAp phép xdy dung dd hoan thanh xu 1y.

- Menu: Tra ctu/ Tra clru ho so cap phép xay dung.
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12.1. Lap danh sach ho so
- Chite nang: Lap danh sach cac hd so cip phép xay dung da hoan thanh xtr Iy cin tra ¢ty
theo céc ti€u chi tim kiém.

TRA CUU HO SO CAF PHEP XAY DYNG

Thao tac:
- Thanh phé/huyén - Phuong/xa: Tra ciu theo vi tri dia ban cia ho so,
- Tim theo: Chon 1 trong 3 ti€u chi:

Tim theo

+ Tén chu du tu: Tim theo ky tu gin ding,

+ Dia chi xay dung: Tim theo “S6 nha”, “Tén dudng”,
+ Nam: Tim theo nam cép gidy phép.

- Bim “Tim” dé liét k& danh séch hd so.

12.2. Tra clru théng tin chi tiét

- Chtrc néng: Tra ctu thong tin chi tiét ciia ho so trong danh sach dang liét ké.

Fite dintrigm -

i ?énc&ng:r’snh.@g,ﬁnj“ SN G sb iy ehes R
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Thao tac:

- Chon “M4 hd s0”: Vao giao dién théng tin chi tiét cia hd so,

- Chon “File dinh kém”: Tra ctru nodi dung tai liéu dinh kém cta hd so.
13. Théng ké sb gidy phép xiy dung theo loai gidy phép

Chtre nang: Théng ké sé liu cip phép xay dung theo loai gidy phép,
Menu: Théng ké/ Théng k& CPXD theo loai gidy phép.
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THONG KE CPXD THEC LOAI GIAY PHEP
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Thao tac:
- Tir ngay dén ngay: Chon khoang thoi gian cép phép cén thong ké.

- Xem: Liét ké s6 licu théng ké theo khoang thoi gian dé chon.

- Xuét Excel: Xuat bang thdng ké ra file excel.
II. THAM PINH CONG TRINH, DU AN
1. Thim dinh

Chirc ning: X ly thong tin cac hd so tham dinh thiét ké co so.

Menu: Dich vy hanh chinh céng/Danh sach hd so/chon loai hd so dé xir Iy.

GOm 7 loai sau:

_+_

+ o+ o+ +

._{_
_.!.

Tham dinh thiét ké co so.

Tham dinh thiét k& thi cong va téng du toan.
Tham dinh ho so khao sét dia hinh.

Tham dinh dy toan dich vu cong ich.

Théam dinh dy toan dén bu.

Tham dinh dy toan chi phi khao sat

Thim dinh béo cdo kinh té k¥ thuét.

Thao tac:

- T menu Dich vu hanh chinh cong/Danh sach ho so: trong tiéu chi tim kiém “Loai ho
s0” chon loai ho so. Bam “Tim”.

- Ttr danh sach li€t ké cac ho so tham dinh dy 4n thudc pham vi x{t 1y cia nguoi dung;
bam chon 1 hd so can xu ly.

1.1. Thong tin dy an

Chtre nang: Cép nhét cac thong tin ¢6 1ién quan dén du én can tham dinh thiét ké co sé.
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Thdng tin dy an, cong el

< hé 30

Sty

e
Thao tac:

- Nhap thong tin: Tén dy dn, nhom dy én, s6 luong cbng trinh, loai cAp quy mé cbng
trinh, chu dau tu, dia chi dau tu, dién thoai, fax, dia diém xay dun& gia tri dy todn, gia tri
thdm dinh, Ly 18 %, von ngén sach nha nude, vén nha nude ngoal ngén sacly, vbn khac,
dién giai vé von, thot gian thue hién du an, ghi chd, don vi tu van thiét k&, don vi tu van
khéo sat, don vi tu van thAm tra.

1.2. Théng tin thim dinh

Thao tac:
- Nguoi dung 1an luot cdp nhét cdc thong tin vé két qué thim tra/thdm dinh,

- Check chon: “Hoan thanh” hodc “Phai stra doi”,
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- Danh muc tai li¢u thudc ho so: Cap nhat, bo sung thém thong tin cdc loai gidy to keém
theo hd so bang nat cong cu “Thém/Xda”,

- Cap nhat thong tin [uu trir: Ngay ndp Iuu trir, tén kho, ké sb, hop sd, ghi chu.

- Bam “Luu” dé hoan tit cap nhét thong tin x 1y hd so.

- Xem ban d6: Xac dinh vi tri du an trén nén ban dd.

2. Tra cteu o so thim dinh cong trinh dy an

- Chure nang: Liét ké toan bo danh sach céac loai hd so thAm dinh d hoan thanh xir 1y.
- Menu: Tra cttu/ Tra ciru thim dinh cong trinh du én.

2.1. Lap danh sich ho so

- Chtrc néng: Lap danh sach cac ho so tham dinh da hoan thanh xit Iy can tra ctru theo céc
tiéu chi tim kiém. '

TRA CUL TRAM BINH CONG TRINK, DY AN

ann Sack ket gud

L ITER TR A% hy

e bk st Sony, wvin i e

- Loai ho so: Chon trong danh muc céc loai ho so tham dinh:
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+ Tén cht dau tu: Tim theo ky tu gén dung,

+ Tén dy 4n/cong trinh: Tim theo ky tu gn dung,

- Bam “Tim” dé 1iét ké danh sach ho so.

2.2. Tra civu théng tin chi tiét

- Chtre nang: Tra ctru thong tin chi tiét ctia hd so trong danh sach dang liét ké:

Thao tac:
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- Chon ho so céan tra ctru:

Tréng tin cong tAnm. o &

et vl s vt kg PIEERCRURE S ST oY fon

iU thuds hd oo

e S Elemati LT e

Lowani

- Céc thong tin cda ho so duge the hién, chi c6 thé tra cru khong chinh sia.
3. Bao cdo
3.1. Bao cio dinh ky vé cong tac tham dinh dy an va thiet ké, dy toan xiy dung

- Chire ning: Cung cip diy di thong tin vé bao céo dinh ky cong tac thidm dinh du 4n
va thiét ke, du toan cdng trinh.

- Menu: Béo céo/ B4o cdo vé cong tac thim dinh.

Thao tac:

- Khi load form, hién thi mic dinh nhu sau:

+ Tir ngay: Hién thi ngay déu tién clia nam hién tai.

+ Pén ngay: Hién thi ngay hién tai ctia ndm hién tai.

+ Céc thong tin khéc: Hién thi két qua mic dinh trong thoi gian khoang thoi gian “Tu
ngay” dén “Dén ngay”.

BAO CAO DINH KY VE CONG TAC THAN DINH DY AN VA THIET KE, DU TOAN XAY DURG

- Nguoi dung c6 thé thay dbi théng tin thoi gian dé sang loc théng tin mudn xem.

- T1éu chi tim ki€ém gom: Tu ngay, Dén ngay.
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+ Tu ngay, Dén ngay: Cho nhép hodc chon tir timepicker.
+ BAm nut “Xem”,

+ Hién thi két qua nhu hinh sau:

- In béo cdo: Xuit thong tin bang béo cdo ra file excel.

- Xem chi tié€t danh sach du an theo loai ngudn von: Bam chon loai nguén vOn céan tra
cliru thong tin chi tiét:

Danh sichdu

Hyubr vén: v

[ 2 tivder Siny : : Tén chmg winh, @y da. Co e eduie T

+ Bang danh sach dy 4n thim dinh: Hién thi khoéang thoi gian da chon.
+ Ngudn vén: Hién thi loai ngudn vén da chon.
- In danh sach: Xuét thong tin bang danh sach bing file excel.

3.2. Bao cdo dinh ky tong hop vé cong tac tham dinh dw dn va thiét ké, dy (odn xidy
dung

- Chite ning: Cung cép day du thong tin vé bao cdo dinh ky téng hop céng tac tham dinh
du an va thiét ke, du toan cong trinh.

- Menu: Béo céo/ Béo cdo dinh ky téng hop cong téc thdm dinh dy 4n va thiét ké, du toan
cong trinh.

Thao tac:

- Khi load form, hién thi mic dinh nhu sau:

+ T ngay: Hién thi ngay dau tién cia nam hién tai.
+ Pén ngay: Hién thi ngay hién tai ctia nim hién tai.
+ Loai ngudn vén: Vén ngan sach nha nudec.

BAO CAC DINH KY TONG HOP VE CONG TAC THAW DINH DU AN VA THIET KE, DU TOAN XAY DUNG

- Ngudi dung c¢6 the thay doi ndi dung céc tiéu chi tim kiém dé sang loc thong tin muon
Xem:

+ Tlr ngay, Dén ngay: Cho nhép.
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+ Loai nguén von: Chon trong mot trong cadc danh muc nhu sau:

+ Bam nat “Xem”.

+ Hién thi két qua nhu hinh sau:

L Trbdt wd wig dyrig

T 8 THES thim &

In bdo cdo: Xuét théng tin bang béo céo bing file excel.
- Xem chi tiét danh sach cdc dy an thdm dinh: BAm chon don vi quén ly du an cin tra ciu
thong tin chi tiét:

Dash sach i in tadm djnh:

Ngubn vén S0 quanlf

¥ 1 Log thim Sink Tho e ddvter

- Bang danh sach dy dn tham dinh: Nguoi dung c¢é thé thay do6i thong tin tra clu:

+ Ngudn von: Chon trong danh muc:

1. THAM DINH QUY HOACH
1. Tham dinh
Chirc néing: Cap nhét hodc chinh sira thong tin loai hd so thdm dinh dd an quy hoach.

Menu: Dich vu hanh chinh ¢6ng/Danh sach hd so/Chon loai ho so dé xu ly.
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Gom 2 loai sau:

+ Théam dinh d6 4n quy hoach.

+ Tham dinh nhiém vu quy hoach.
Thao tac:

- T menu Dich vu hanh chinh cdng/Danh sach hé so: trong ti€u chi tim kiém “Loai ho
so” tim loai ho so. Bam “Tim”.

- TUr danh sach li¢t ké céc ho so thudc pham vi xi ly cia nguodi dung; bam chon 1 hd so
can xu ly.

1.1. Théng tin quy hoach

Chtre ning: Cép nhat cac thong tin ¢6 lién quan dén dd 4n quy hoach cén thim dinh.

Tréng tin guy hoach

Thao tac:

- Nhap thong tin: Tén do an, dia diél}l va gidi han khu vuc 1ap quy hoach, Muc tiéu quy
hoach, Dién tich quy hoach (ha), Dién giai dién tich, Céc chi tiéu quy hoach chinh, Quy
md quy hoach: Ty 1& quy hoach chi tiét, Pon vi 1dp quy hoach,

1.2. Théng tin thim dinh

LA R R s R dink kém

Thao tac:
- Ngudi dung lan luot cAp nhét cic thong tin: Thoi gian tham dinh, két qua tham dinh.

- Danh muc tai liéu thude hd so: Cép nhat, bd sung thém thdéng tin céc loai giéy to kem
theo ho so bang nut cong cu “Thém/Xda”.

- Cép nhat thong tin Iuu trit: Ngay ndp luu triy, tén kho, ké sb, hop 36, ghi cht.
- Bidm “Luu” dé hoan tat cip nhét thong tin x 1y ho so.
2. Tra ciru tham dinh quy hoach

- Chtrc ndng: Liét ké toan bd danh sach céc loai ho so tham dinh vé quy hoach di hoan
thanh x1r ly.
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- Menu: Tra ctru/ Tra ctru tham dinh quy hoach.
2.1. Lap danh sach ho so

- Chirc nang: Lap danh sach cac hd so tham dinh quy hoach d& hoan thanh xr Iy cén tra
ctru theo cac tiéu chi tim kiém:

TRA CUU THAM DINH QUY HOACH

St ng s UG

+ Tén dd an: Tim theo ky tu gin dung,

- Bam “Tim” dé liét ké danh sach hd so.

2.2. Tra efru théng tin chi tiét

- Chtre ndng: Tra cru thong tin chi tiét cta hd so trong danh sach dang liét ké:
Thao téc:

- Chon ho so can tra cru:

Thong tin quy hegel

- Céc thong tin cua ho so dugce thé hién, chi ¢é thé tra ctru khdng chinh sira.
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IV. LUU TRU HO SO THAM PINH CONG TRINH, DU AN - THAM PINH QUY
HOACH

Churc nang: Tra ctru danh séch céc hd so duge luu triv trong hé théng.

Menu: Dich vu hanh chinh ¢6ng/ Luu tri ho so.

1. Tim kiém ho so

Chure nang: Tim kiém ho so theo cdc tidu chi:

DANH SACH HO SO QUY HOACH CHUYEN LUU TRU'

Loat i so Sé Bién ntdn
.
i . - -

1
Ml

Thao tac:

- LLoai ho so: Chon trong danh muc:

- M4 hd so: Tim kiém theo ky tu,

- Bam “Tim” dé loc hd so phu hop.

2. Tra ctru thong tin chi tiét hd so

Chtre ning: Cho phép ngudi ding tra ctru cac thong tin chi tiét ctia hd so can kiém tra.
Thao tac:

- Chon ho so can tra ctru trong danh sach dang liét ké:

éso

e G ey B Pl dinh Rem h i e

fanitols
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- Danh muc tai liéu thudc hd so: Cap nhat, bd sung thém thong tin céc loai giéy to kéem
theo hd so bang nt céng cu “Thém/Xo6a”.

- Cép nhét thong tin Iwu triy néu c6 sy thay doi.

- Bam “Luu”: Ghi nhan thong tin vura cdp nhét cda hd so dang chon.
V. QUAN LY QUY HOACH

1. Khéi tao ho so quy hoach

- Chite ning: Cho phép ngudi ding khéi tao hd so quy hoach méi.

- Menu: Quén Iy quy hoach/ Khdi tao hd so quy hoach.

1.1. Thong tin chung

HHGT TAD HO SO OLY HOACH

THORG W chung

Thao téc:
- Check chon trong truong hop diéu chinh quy hoach,
- Nhap céc thdng tin co ban cta ho so:

+ Théng tin quy hoach: Loai quy hoach, Tén quy hoach, Pham vi quy hoach, Quy md
quy hoach.

+ Thong tin cac co quan cd lién quan: Co quan 14p quy hoach, Pon vi tu van lap quy
hoach, Co quan trinh tham dinh.

+ Thong tin phé duyét: S6 quyét dinh phé duyét, ngay ra quyét dinh, co quan phé duyét.
1.2. Thong tin tai liéu

Dank sden thuge Bdn vé quy hodelt

Thao tac:

- Danh séch ban v& thudc quy hoach: Céap nhét, bé sung thém thong tin céc loai ban vé
keém theo ho so bang nut céng cu “Thém/Xda”,
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- Danh sach tai liéu: Cép nhéat, bd sung thém thong tin cac loai tai liéu kém theo hd so

bang nut cong cu “Thém/Xo6a”,

- Cép nhat thong tin huu trit clia hd so: Ngay ndp luu trix, tén kho, s6 k&, s6 hop, ghi chu.
3

1.3. Thao tac

iBequin phd dayst o

"0 gy hogch

Thao tac:

- Tao mdi: Tao moi mot hd so quy hoach. Cac thong tin dang thé hién s& 1am tring dé
béat dau nhap thong tin maéi.

- Ban dd ranh ving quy hoach: Bdm chon dé m¢ giao dién ban do.

- Luu: Cap nhat cac thong tin khoi tao ho so.

- Danh séch quy hoach: Hién thi danh\séch cac ho so quy hoach di tao, bdm chon 1 dong
trong danh sach, hién thdng tin 1én phan trén, cho chinh stra.

Luuy:

- Loai quy hoach:

+ Pdi véi nguoi dung cip so: Puoc phép chon tir danh muc cac quy hoach tuong tng.

+ Pdi voi nguoi dung cép huyén: Hién thi mic dinh “Quy hoach vung huyén™.

- Huyén/Thanh phé:

+ Pbi voi nguoi dung cép so: Duoe phép chon tir danh muc cac huyén/thanh phd cua
tinh.

+ Dbi v6i nguoi dung cap huyén: Hién thi mic dinh tén huyén tuong tng v6i huyén ma
ngudi dung dang ky.

2. Tra ciru hid so' quy hoach

- Chire ning: Cho phép tim kiém cic hd so da luu sau khi khéi tao hd so.

- Menu: Quan Iy quy hoach/ Tra ctru hd so quy hoach.

2.1. Lap danh sich hé so

- Chtrc ndng: Lap danh séch cac ho so quy hoach cén tra ctru theo cdc tiéu chi tim kiém.
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Thao tac:
- Sang loc theo céc ti€u chi tim kiém:
+ Tim theo Loai quy hoach: Chon tir danh muc ndi dung can tra clu,

+ Tim theo Huyén/Thanh phé: Chon tur ,danh muc tuong ung. pbi vai nguot dung cép
huyén, méac dinh hién thi huyén/thanh pho theo phin quyén nguoi ding dang nhép.

+ Nam: Nhap s6 nam nguoi dung tim kiém.

- Bam “Xem”: Hién thj danh s4ch hd so quy hoach theo diéu kién da chon.

2.2. Tra ciru théng tin chi tiét

- Chirc ndng: Tra ctru thong tin chi tiét ctia hd so trong danh sach dang liét ké:
Thao tac:

- Chon hd so cén tra ciu,

- Céc thong tin cta hd so duge thé hién, chi cé thé tra ciu khong chinh sua.

- Chon céc file dinh kém cta hd so dé tra ctru ndi dung chi tiét.

- Bén do ranh ving quy hoach: Bim chon d¢ m& giao dién ban do.

VI QUAN LY DU AN PAU 1'U XAY DUNG NHA O

Menu: Quan ly du an dau tu x4y dung nha &\ Du an déu tu xdy dung nha &

1. Cip sé

- Diang nhap: Ding nhdp bing tai khoan cia lanh dao s¢ dé thue hién chic ning
- Thao tac chung:

+ Tim kiém theo tén du én (tim gén ding), dia diém dau tu, tinh trang cta du an.

+ Xem két qué cong viéc tai 12 hang muc : Chon 1 du 4n bét ky dé theo doi két qua cong
viéc trong ting hang muc.

1.1. Khoi tao hd so

- Chtrc nang: Thém maéi ho so dy an
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Oann sach dy an Gia f ady deng Ank &

1 S g i . Cinothin U Th gty i Bl D o Ve hg

- Thao tac: Nhan dé bat dau tao ho so du an mdi. Bién day du

thong tin vao cac truong dit liu. Sau d6 nhan de luu lai ho so méi tao.

+ Tai link : Nhén dé tim cha dau tu theo s6 ding ky kinh doanh. Tim va

chon 1 dong trong danh sach chi dau tu, nhan & de lay do li€u chd dau tu ra form

thém moi du an
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Ti THEO S0 PKKD

- i
SO EKD ’

Danh sach chu dau tw

‘%“em chﬁ dw tw

Bai C&i, phudng Cam Nghia, thanh

1201 | Cong ty TNHH Bién mat trdt kKN Cam Lam 4201739038 | 2510472017
phé Cam Rarh, finh Khanh Hf}a

173 Ngtyén Binh Khigm, ph Terding
Xueong Huan, thanh phé Nha Trang

1202 Cong ty TRHMH Ning nghiép héng 4201741943 | 12/05/2017

o ; Ch phé , ttidn T e o 45 Pham Van Ddng, phudog Vin
“ong ty GO phan en v ogi7asa0t | 0610912017 a g, phuong Vinh
Thanh Hba, thanh phé Nha Trang

Cong ty TNHH FPhong kham da khoa va béac

1204 | 4201748329 | 28/06/2017 | 60 Yersin, Nha Trang
5 dinh t’\z; oy
1905 Cong ty THNEH ¢ { Thueng mai Dich 4901763607 | 16/1012017 BEB Bach Dang, phwing Téan Lap,

thanh phd Nha Trang

vt Khar

L

Tradge 1 0 240 241 242 242

+ Luu y: Tai danh sach dy 4n dau tu xdy dung nha &, cot - s€ dugce
dbi mau xanh 14 déi voi céc du 4n c6 hang muc sap hét han truge 5 ngay, va doéi mau dé
doi véi cace dy 4n c6 hang muc da hét han.

1.2. Phan phéong xiv Iy hé so
- Chtre néng: Phén cac hang mue cho phong ban thyc hién sau khi khoi tao du én

- Thao tac: Nhén chon 1 du 4n trong Danh sach dy 4n déu tu xdy dung nha & c6 trang thai

Pang xu ly. Nhin - dé phan hang muc cho phong ban.
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PHAN PHONG THUO HIEN

Thert han hodn thanh du an

Danh sach phong

. Hang muc ¢Gng viee Thot han

Y

[ P Phing Ha thng k¥ thudt v Quy hoach phdn kha 172000 v 15 G2M072018

+ Tai form Phan phong thuc hién, dién ddy du cac truong thong tin dé phan chuyén hang
muc cho phong ban:

. Thoi han hoan thanh dy 4n: Thoi gian hoan thanh cho tdng du 4n

. Nhén ¢ dé thém danh sach hang muc cho timg phong. Luu y: Trong 1 du
an 1 hang muc chi dugc phén cho 1 phong. Nghia 1a khong phéan trung hang muc trong 1
du an.

. Thot han phai nhé hon thoi han hoan thanh dy an. Cot thoi han s€ ty dong hién
thi khi nhép s6 ngay thoi han (Thoi gian TH - ngay).

. Sau khi phéan xong danh sich phong, nhan dé chuyén hang muc vé

cho céc phong ban.
1.3. Hoan thanh hd so dw 4n

- Chue nang: Chue niang cho phép ngudi duoc quyén tim hd so dé thuc hién chuyén trang
thai Hoan thanh ho so du an.

- Thao tac: Nhén chon 1 dy 4n trong Danh sach dy 4n dau tu xdy dung nha & c6 trang thai

Pang xur ly. Nhin dé thuc hién hoan thanh két thuc 1 dy 4n, khi
dé trang thai s€ duoc chuyén vé Hoan thanh ho so du an.

2. Cép phong
- Dang nhap: Pang nhap biang tai khoan cta phong ban dé thuc hién chirc ning
~ Thao tac chung:
+Check Theo du 4n: xem danh sach céc du an dau tu x4y dung nha &.
. Tim kiém theo tén du 4n (tim gin dung), dia diém dau tu, tinh trang cta du an.

. Xem két qua cong viée tai 12 hang muc : Chon 1 dy an bét ky dé theo dai két qua
cOng vi¢c trong tung hang muc.
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+ Check Theo hang muc: Chon dy an va lgc theo trang thai dé tim du 4n can xur ly.

DY AN DAY TU XAY DUNG NHA &

Dank s3ch hgng B

k1 L Yenhang mve | Téne8n 56X Y LU NgE Nokn thiny

1

2.1. Phan can bg xi ly ho so
- Chtic nang: Phan cac cdng viéc trong ting hang muc cho cdn b xt ly

- Thao tac: Nhén chon 1 hang muc trong danh sdch hang muc véi trang thai Dang xir 1y.

dé phéan coéng viéc cho cac can b phu trach xu ly.

FHAN XU LY

Hang muc Thed han cda phdng

§
§
H
i
i

Cap phép xdy dung

Danh sach cén bd

P L& hirh Tién ¥ Nhap div gy

|
K
i

r

+ Tai form Phan xt 1y, cho thém mdai hodc xda danh sach phéan cong viée tuy y:

. Nhén dé thém danh sach cong vi¢e cho tung can bd. Luu y: Trong 1
hang muc, 1 can b c¢6 thé duogc thém nhiéu c6ng viéc khac nhau.

. Thot han phai nhd hon thoi han cia phong. Cot thoi han s& ty dong hién thi khi
nhép s6 ngay thoi han (Thoi gian TH - ngay).

. Sau khi phan xong danh sach cong viéc cho can bd, nhan de chuyén

cong viée veE cho cac can bo dugce phén.
2.2. Hoan thanh xi Iy

- Chtic ning: Chirc ning cho phép ngudi duge quyén thyuc hién chuyén trang thai Hoan
thanh x1r ly cho hang muc trong duy an.
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- Thao tac: Tim du 4n cln xu ly, nhan chon 1 hang muc trong du an cé trang thai Pang

xu 1y. Nhén dé thuc hién hoan thanh 1 hang muc, khi dé trang
thai s& duoc chuyén vé Hoan thanh xu 1y,
2.3. Trinh duyét hé so

- Chtic nang: Chirc ning phuc vu lanh dao phong trinh lanh dao s duyét hd so thude
hang muc phong thuc hién.

- Thao tac: Tim dy an cin xur ly, nhan chon 1 hang muc trong du an c6 trang thai Hoan

thanh xu ly. Nhén dé thuc hién trinh 1 hang muc, khi d6 trang thai s&

duge chuyén vé Trinh duyét.

2.4. Khong d diéu kién xir Iy

- Chtrc ning: Lanh dao phong xé4c dinh hang muc thudc phong thuc hién khong du didu
kién xtr ly

An xu Iy, nhin chon 1 hang muc trong du &n. Nhén

- Thao tac: Tim du an c¢

dé thyc hién tra 1 hang muc khi khong da diéu kién xu
ky, khi d6 trang thai s& duoc chuyén vé Hd so khong giai quyét.

2.5. Tra lai stva

- Chire nidng: Lanh dao phong tra lai trang thai dang x(r 1y khi da hoan thanh hang muc

- Thao tac: Tim dy 4n can xt ly, nhan chon 1 hang muc trong du 4n ¢6 trang thai 1a Hoan

thanh xtr ly. Nhén dé thuc hién tra lai 1 hang muc cho can bo khi da
hoan thanh, khi do trang thai sé duoc chuyén ve Tra lai sua.

3. Cp c4n bd

Diéng nhip: Dang nhép bing tai khoan ctia can bo dé thuc hién chic nang
3.1. Chivc ning chung

3.1.1. Hoan thanh xw Iy

- Chirc nang: Chire ning cho phép ngudi duge quyén thuc hién chuyén trang thai Hoan
thanh xt ly cho hang muyc céng viéc trong dy an.

- Thao tac: Tim dy 4n can xt ly, nhan chon 1 hang muc ¢ong viéc trong du 4n c6 trang

thai PDang xu ly. Nhén & dé thuc hién hoan thanh 1 hang muc cong
viéc, khi do trang thai s& dugc chuyén vé Hoan thanh xir ly.

3.1.2. Tré khong di didu kidn xir Iy

- Chire ndng: Chtrc ndng danh cho cén bd trong qud trinh xit ly ho so, xdc dinh ho so
khong du dicu kién xr 1y.
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- Thao tac: Tim du 4n can x{r ly, nhan chon 1 hang muc cong viéc trong du an ¢6 trang

thai Dang xu ly. Nhén dé thuc hién tra 1 hang myc cong
viéc khi khong du di€u kién xur ky, khi do trang théi s€ dugc chuyén v€ H6 so khong giai
quyét.

3.1.3. B6 sung hd so

- Chtre nang: Chire niang danh cho can b trong qué trinh xir 1y hd so, x4c dinh hd so can
bd sung.

- Thao tac: Tim du 4n cén xtr ly, nhan chon 1 hang muc cong viéc trong du an ¢6 trang

thai Pang x& 1y. Nhin dé thuc hién b6 sung hd so, khi d6 trang

2 DY

thai s& dugce chuyén vé Bo sung ho so.

3.1.4. Nhén bé sung
- Chtrc ndng: Chtrc nang danh cho cén bd trong qua trinh xi ly hd so, xac dinh hd so da
b6 sung dé xir ly tiép.

- Thao tac: Tim du an can xir Iy, nhan chon 1 hang muc cong viéc trong du an cé trang

thai B6 sung hod so. Nhén dé thuc hién nhan ho so da bd sung va
ti€p tuc xu ly, khi d6 trang thai s& dugc chuyén veé Dang xi ly.

3.2. Cée tab hang muc cin thyc hién
Chuc ndng: Nhéap dit liéu, thong tin cho tirng du 4an

3.2.1. Quy hoach xiy dung

P 1.0UY HOACH XAY DURG

o5 phdn Ky 112000 i

L Ten ban s, i

CiTenniave

Thao tac: Nhéap day du cac thong tin vao céc truong can thiét, Nhin
thong tin da nhép.
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- Danh sach ban v&: Nhén J @& thém mdi 1 ban v&, luu y: Khi thém ban v&
phai c6 file dinh kém thi hé théng méi luu thong tin ban Ve,

- Piéu chinh: Nhén dé lam trang cic trudng quy hoach xdy dung, chinh
stra diéu chinh thong tin va nhén luu dé luu lai théng tin diéu chinh va thong tin ban dau.

3.2.2. Ké hoach chwong trinh phat trién nha &

2KE HOACK CHUONG TRINH PHAT TRIEN NHA O

St rd € b

F ot

Gy mo

= S glgung o Tl I e g Dign gl

Chitdrai andm L L sy T Dlan ety ]
[ & E W
H ek

el sdn piat s

Thao tac: Nhap ddy du cac thong tin vao cdc truong can thiét, Nhén
thong tin da nhap.

- Danh sach quy md va danh séch san pham: Nhéan ¢ de thém mdai thong tin

- Diéu chinh: Chinh sitra théng tin va nhan % dé Iuu lai thong tin diéu

chinh va thong tin ban dau.

3.2.3. Chép nhin chi truong diu tu

3.CHAP THUAK CHU TRUONG DAU TU

Ciéng vike

Tinh frang

S REe i e

Lo

Thao tac: Nhap ddy du cac thong tin vao cac trudng can thiét, Nhan dé luu

thong tin dd nhap.
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- Danh sach cong viéc: Nhin dé thém moi thong tin

- Piéu chinh: Chinh stra théng tin va nhin dé luu lai thoéng tin diéu

chinh va théng tin ban dau.
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3.2.4. Lya chon chi ddu tw du 4n

ALUA CHOHN CHU DAU TU I Al

LOVE Tgrousnbanbink ) LY FHisging ke

S g Ry} W ny 5 QOB

&

i H
L P
4 {
.l Py

45 DA thiu ks et

Thao tac: Nhap day du cac thong tin vao céc truong can thiét, Nhan
thong tin d& nhép.
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- Danh sach so tuyén nha dau tu, ké hoach lya chon nha dau tu va dau thau lva chon. nha

dau tu: Nhén

} dé thém méi thong tin. Truong hop céng viée khong cé trong

danh muc, nhan , link dén form “Tao danh muc cong viéc”

dé thém moéi.

Dant myc cdng wige

Tér cdng viée

Luu y: Ngay hoan thanh: Tu dong tinh. Bing ngay bit diu + thoi han quy dinh — thir 7,
cn va ngay 1é.

- Xuat excel: Nhan de xuat file danh séssch so tuyén nha dau tu, ké
hoach lua chon nha dau tu va dau thau lva chon nha dau tu.

- Piéu chinh: Chinh sta théng tin va nhan de luu lai thdong tin dicéu

chinh va théng tin ban dau.
3.2.5. Lap dw an dau tw

i

I SLAP DY AN DAY TU

§ite i hem

Thao tac: Nhip day da cac thong tin vao cac trudong can thiét, Nhan '+ deé luu

thong tin da nhap.

- Diéu chinh: Chinh sta théng tin va nhén & dé luu lai thong tin diéu

chinh va théng tin ban dau.
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3.2.6. Tham dinh thiét ké xdy dung

6.THANM DINH THIET KE XAY DUNG

€3 Tasm G bt k00 3T

& g rray

TR o ey

T HgEy Abdn S

8.2 Trm dinh shebt ké ban v thicdng

Bani si

U Ten eéag ina

S gy v bR

Thao tic: Nhap ddy du cac thong tin vao cac truong cin thiét, Nhin dé Iuu
thong tin da nhap.

- Tal ludi danh sdch cho chon trén ludi, hién thi trén form, cho stra va luu update. Khi

nhéan , clear trén form d¢ cho nhap

- Tim ho so cii dé lay thong tin di liéu

- Danh sach ho so tham dinh thi¢t ké co s&: Chon tUr danh sach dé mo giao dién tham
dinh du &n bén phan hé¢ dich vy hanh chinh cong.

3.2.7. Cép phép xdy dung

7.CAP PHEP XAY OUNG

Tioh wang
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Thao tac: Nhap ddy du cac thong tin vao céc trudng cAn thiét, Nhan dé luu

thong tin d& nhép.

- Khi nhén , clear trén form dé cho nhap
- Danh sach ho so cap phép xay dung: Cho chon trong danh sach, hién thi 1én form dé
xem hodc chinh stra.

3.2.8. Quén Iy tién do duy an

8.QUANLY TIEN DO DY AN

Cank sach céng trah thués oy an

e Cinatsnh S hoka thank

Dsan 53¢h izng My HuGE Leng trinh

STk dung pang

Dén sy

Thao tac: Nhip ddy du cc thong tin vao cac trudng can thiét, Nhén dé luu

thong tin da nhap.

X b ~ p A N 4
- Check chon nhiéu ¢omg trinh " Nhép danh sach cong trinh, nhén
chon cong trinh dé thém ticn do thuc hién cho ting cong trinh.

- Check chon nhiéu hang muc : Nhép danh sach hang muc, nhén
chon hang muc dé thém tién d6 thuc hién cho ting hang muc.

W COng ring

- Check chon nhi¢éu c¢béng trinh va nhiéu hang muc

: Nhép danh sach cong trinh, nhén chon céng trinh dé thém hang
muc cho tirng cong trinh. Nhip danh sdch hang muc, nhan chon hang myc dé thém tién
dd cho tung hang muc.

- Sau khi dién day dd thong tin trong danh sdch, nhan dé nhan dit liéu moi nhép

cho tirng danh séch.
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3.2.9. Quan ly chit lwong cong trinh

S.QUAN LY CHAT LUYNG CONG TRINH

Théng t

S Rghy g Rien hean thian LS D Nely nasnthanhyl O N nabidm by

Yy Tin abng ok

s s | Tag o s g

S Ten yaa ban i

Thao tac: Nhép day dd céc thong tin vao cédc truong can thiét, Nhan deé luu

thong tin da nhap.

- Nhan dé thém mdi danh sach kiém tra chat lugng céng trinh va van ban

dinh kém.
- Danh sach kiém tra chat luong c¢ong trinh du dn: Nhan vao 6 cac don vi tham gia

+ C6 thé dugc chon nhiéu don vi tham gia
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Danh Sach Cac Bon Vi

& -, < o g i N . R o
o Fhong QLDT huvén Cam Lam B

QLDT huyén Van Ninh §

f Phong QLET huyéen Khanh Son t §
£ Nk X o £t Shat | . = ¥ PR N O o ’NE
e Phéng QLDT huyén Khanh Vinh L

+ Nhén

dé thém mao1 mot don vi chua ¢6 sén.
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3.2.10. Quéan ly du 4n bit dong san

16, QUAN LY DY AN BAT DONG 84N

e e 30t 60 e by
Bign sehtmay g nen e

Shbmgey i DU Don g i dbnpimy g ok 4 B (m2) L

NRERTHs nhit thong tn eén phm ban

San prdra 83 £an 80 L12!

Trige

CF envantia LT e van ban s e e sn e T B ke L A

Thao tac: Nhap diy du cac thong tin vao cdc trudng cén thiét, Nhén
thong tin da nhép.

- Nhén ) dé thém méi 1 san phidm ban. Chon trong danh sach dé nhap sé
lugng san pham dé béan theo thang , quy, nam. 3 thang = 1 quy, 4 quy = | nam.

Nhaplcap nhat théng tin san pham ban

‘:
| ,
; ;
L Theo |
1 ‘ - :
; Ao N o

ooy H ; ‘
: v{ | 2019 ¥ v ;
; P i i
; P ¢ % ;
’ Wien tich pan :
‘ :
§ ] i \ |
, i i :
: . L
' :

- Nhép s0 lugng va dién tich san pham lan lugt theo thang -> quy -> nam. S0 lugng va

dién tich s& ty dong cong don theo nguyén tic tinh trén. Nhén dé luu lai thong

tin dit liéu d& nhép.
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3.2.11. Quéink Iy vi pham hanh chinh

44, GUAN LY VI PHAM HANH CHINH

Danh s3ek kiént 103, thanh tra

T4 cong sk + Bennbnddbm wase L Mpsy mibnpEn L e gl ke L Tion g Spairpat

Thao tac: Nhép ddy du cdc théng tin vao cdc truong can thiét, Nhin dé luu

théng tin da nhap.

- Nhéan dé thém méi div liéu, nhan xo6a dé loai bo dit liéu khong can thiét.

3.2.12. Thu héi dy 4n

12. THU HOL DY AN

Thao tdc: Nhip diy du céc thong tin vao cac truong can thiét, Nhan dé Tuu

théng tin d4 nhép.

- Nhéan deé thém mdai dir 1iéu, nhan xda sdé loai bd dit liéu khong can thiét.
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