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- Me s6 TIHC 1.010005, c6 0l quy trinh; Me QLQG: 1.010005.000.00.00.182

- Thdi gian thltc hien quy trinh: 45 ngdy lim vifo.

Ghi
chIThoi gianBi6u m6u/ k5t quiNQi dung c6ng viQc thgc hiQn

Trich
nhiQm thgcTGn bufc

thgc hiQn
h n

Budc
thr;cCo uan,

tlon
q

vi
0,5 ngiy

quh @du si5 I
ban ihdnh kim theo

Th1ng tr 0l/2018/TT-
VPCP ngqy
23/r t/20t8).
- Phi6u y6u cAu bO s_ung.

hoirn thiQn h6 sa (mdu s6

02 ban hdnh kdm theo

Th6ng tu 0l/2018/TT-
VPCP ngdy
23/1r/2018).
- Phi6u tu ch6i ti6p nhan
gi6i quyt5t h6 so @du s6
03 ban hdnh kdm theo
Th6ng tu 0l/2018/TT-

nhan so va
hgn te

VPCP 23/t r/2018

- TiCp nhQn, ki6mtrathanhPh6nh6
so theo quy dM.

+ Truong hqrp hO so chua dAy dt,
chfnh xiic theo quy dinh:.hufng
adn UO sung, hoan {en h6. so vi
n6u 16 lf do theo mdu Phi6u Y6u
cdu b6 sung hoan thiQn hd so. Ki5t

thric quy trinh
+ Truong hqp tu cnOi nfr4n h6 so

oh6i n6u .O tf-do theo miu Phi6u
i,i ctrOi ti6p nhan gi6i quy6t h6 so.

Ktit thirc quy trinh
+ Truong hqp h6 so dAy du,

chinh x6c theo quy ttlnh: Ti€P nhan

hd so, lQp GiSy tiep nhfln hd so vi
hgn tri ktSt qu6. Qu6t (scan) vi cQP

B0 phfln
nhan vd tra
, |,
Ket oua

I

nh$n
h6 so

Bufc 1

Trung t0m
Quf,n ly
nhd vi
chung cu
(r+i 

ryO
phfln ti6p
nh$n vi tri
k6f qui 56
Xiy dgng)

,.',< , d; *-:3+'?1
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Co quan,
ilon v!

h

Brnic
thgc TGn buric

thrgc hiQn

T16ch
nhiQm thgc NQi dung cdng viQc thgc hi6n BiSu miu/ k6t qu6 Thdi gian

Ghi
chri

nhflt, luu tf
BuOc 2

so diQn tu.

Buric 2 Th6m
ilinh hd scr ti

Chuy6n vi6n
dugc phan

b6o c6o Sd

v0l
thitit

lam vlfi?,, dM, ec
dan canneucdng ( ), hqpt6ng

Ven ban b5o c6o kdm h6
SO

3,5 ngiy

Trucrng
hqp I

h6 scr chua
+io,ay ou
hodc
khdng dt

dinh

tli6u

Chuy6n vi6n

Du th6o thdng b6o tu ctrOi giai
quy6t (n6u 16 ly do)/ Th6ng brio
hod.,n ffa hO so dti b6 sung,-hoan
thi6n h6 so. Chtty€n btrdc i

Du th6o Th6ng brio tu
a A. ^ch6i a giiti quy6t h6

so/Tlidng b6o Hoi,n tri
h6 so A6 UO sung, hoan
thi6n h6 so

1,0 ngay
Trung tim
Qufrn ty
nhir vi
chung cu

Trudrng
hw2

Tharn dinh
h6 so dt
cli6u ki6n

Chuy6n vi6n
DU th6o vln
tham dinh

b6ob6o kcao uaq
Scho o xdy dung

brdc 3

Du th6o vdn ban b6o c6o
ktit qu6 thAm dinh cho So

dung.

3,5 ngay

Trung t6m
Quin ly
nhir - vir
chung cu

Bur6,c 3

X6t duyQt
v5n bin,
b6o c6o
S& X6y
drng

LAnh dao
Trung tdm

Kitim tra v6n ban du thio cria
chuy6n vi6n

- Ven b6n b6o crio
qui thAm dinh cho Sd
X6y dpg;
- IIoa. Th6ng b4o tu
ch6i .giAi quy6t h6 so/
Th6ng b6o Hoan tr6 h6
sg iI6 b6 sung, hoan thiQn
h6 so

0,5 ngiy

Truong
hqp I

H6
chua
dri hodc
kh6ng dt

SO
-:day Lenh clao

Trung tAm

Ki6m tra Dg th6o thdng b6o tu ch6i
gi6i quyiSt (n6u 16 ly do)lThdng b6o
hoan fta hO so d6 bd sung, hoan
thi6n h6 so.

?g thao Thdng pao Qch6i gi6i quy6t h6
so/Th6ng
h6 so diS

thi

brio Hoan ffa
b6 hodnsung,

h6 SO

0,5 ngay

Xdy dprg



J

Co quan,
ilon vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm thgc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u m6ul k6t qui Thcri gian

Ghi
chri

tli€u kiQn
^.glal quyet

@rv Th6ng b5o.
ChuyAn budc 4.

+ Ni5u khdng <l6ng y: Ghi rd ly do.

Chuy&r l4i bu6c 2.Chuy€n brdc 2

Trudng
hqp 2

H6 so dt
-.:oreu Klen

Lenh dAo

Trung tdm

Ki6m tra vdn ben du th6o cria
chuy€n vi6n.

+ Ntiu <l6ng 9: K! vdn ban b6o c5o

scr XAy dUng. Chuy6n bu6c 4.

+ N6u khdng it6ng f: Ghi rd lf do.

Chuy€n lpi bu6c 2.

Dg th6o v6n ban b6o c6o

ktit quithAm dinhcho Sd
Xdy dpg.

0,5 ngdy

Trung tim
Quin ly
nhi vi
chung cu

Bufc 4
PhAt hirnh
vIn bin Vdn thu

- Vdo si5, d6rrg d6u, ph6t hanh vdn
ban li€n quan.

- Trudrng hgrp Th6ng b6o tu ch6i
gi6i quyi5t h6 so/ Th6ng b6o Hodur

t a nO so tl6 b6 sung, hoan thiQn h6
so. K& thilc qtty trinh

- Ven bin b6o c6o k€t
qu6 thAm dinh cho So
Xdy dwg;
- Ho{c Th6ng b6o tu
ctrOi giai q.rytit trO so/
Th6ng b6o Hoan tra h6
so dti b6 sung, hodn thiQn
h6 so

0,5 ngiy

S& XiY
dt.rng

Budc 5 Ki6m tra
hA srr,

phin c6ng
thu $

Lanh dAo

phdng
chuyEn m6n

Ki6m tra h6 so tr6n co sd vdn ban
thAm dlnh ctia Trung tAm Quan tf
nha vir chung cu; Phan c6ng
chuy€n vi6n thq ly

Phan 
"g.g 

chuyEn vi6n
xt ly h6 so

0,5 ngiry

S&
dFng

Xffv
Buric 6 ThAm

tllnh h6 so
Chuy€n vi6n Ki6m tra h6 so tr6n co sd vdn ban

tham <linh cria Trung t6m Quan lf
nhi vi chung cu;

25,0 ngiy

i
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Co quan,
ilon vi

Buric
thgc
hi6n

TGn bufc
thgc hiQn

Trr{ch
nhiQm thgc

hi6n
NQi dung c6ng viQc thuc hiQn Bi6u miu/ k5t qui Thoi gian Ghi

chri

Trucmg
hqp I

T6- di"t,
h6 so chua
dAy dri
holc
khdng dri
cli6u ki6n

t.glal quyet

Chuy6n vi6n

- Du thAo Th6ng b6o hoan tri h6 so
de b6 sung, hoan thi6n h6 so;
Chuy6n Trung tAm Quan Iy nhd vd
chung cu thgc hi6n nhu bu1c2.
Chtryiin budc 7

Dr,r th6o Th6ng b6o
Hodn fta hO so aiS bO

sung, hoin thi6n h6 so

3,0 ngay

Trucmg
hw2

fnam Ainn
h6 so dt
-.1oleu Klen

Chuy6n vi6n

-T chric ho.p HQi x6c dinh
girl brin nhe d iI6 tinh ti6n nhd, tidn
sri dpng d6t theo quy clinh
+ Trudrng hqp HQi tl6ng th6ng nh6t
ph6 duy6t giri, Chuy6n vi6n du th6o
Td tiinh, vdn ban b6o c5o UBND
tinh; dU th6o Quyet ainn brin phdn
di6n tfch nha, d6t sri dung chung.
^, : ,
Lnuyen buoc /.
+ Truong hqp HQi cl6ng y6u cAu b6
sung h6 so/ kh6ng ph6 duyQt giit
ban, Chuy6n vi6n dU th6o C6ng
vdn hodn fia h6 so gui Trung tAm

Quan l), nhd vi chgng cu d6 thlrc
hi6n c6c n6i dung nhu budc 2.

brdc 7.

- Dy th6o To trinh, vdn
ban b5o c6o UBND tinh;
du.th6o Quy6t dinh b6n
phan di6n tfch nhd, d6t
st dpng chung
- Ho[c Du th6o C6ng
vdn grii Trung t6m QuAn
ry nha vd chung cu ti6n
henh thFc hiQn theo y€u: , ,-^. -;.cau cua Hol clong.

25,0 ngay

S&
drpg

X6v
Bufc 7

X6t duyQt
vIn bfrn,
trinh l6nh
rISo SO

LAnh d?o
phong
chuy6n mdn

Ki6m tra vdn ban du th6o cria
chuy6n vi6n.

+ N6u cl6ng !:Kf rt dy v[n ban li6n
quan. Chq,dn btrdc 8.

- Dr^r th6o Td trinh
UBIIr) tinh; vdn ban b6o
crio UBND tinh dg thAo

QuytSt dinh ban phan

1,5 ngiry



5

Ccr quan,
ilon vi

Bufc
thgc
hi6n

TGn bufc
thgc hiQn

Trfch
nhiQm thr;c

hiOn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k5t qui
t

Thcri gian
Ghi
chri

INCu kh6ng tl6ng y: Ghi rd ly do.

Chtry€n lqi budc 6.

diQn tich nhe, dat st
dung chung
- Ho[c Dr,r th6o Th6ng
b5o tu cfrOi giai quytit t O
so/Th6ng b6o Hodn tri
h6 so aC UO sung, hoin
thien h6 so.

- Ho[c Dg th6o C6ng
v5n grii Trung t6m QuAn
l), nhe vd chung cu ti6n
hanh1hUc hi6n theo y€u
c6u ctra Hgi tt6ng

i

SO XAy
dgng

Bufc 8

X6t duyQt
vIn bin,
trinh lflnh
d4o tinh

Lenh d4o So

PhO duyQt nQi dung vdn ban

+ Ni5u ddng !:K! duyQt vdn ban li€n
quan. Chuy€nbudc 9.

+ N6u khdng tl6ng y: Qhtty€n lqi
budc 7.

- Td trinh UBND tinh;
vdn ban b6o c6o UBND
tinh, du th6o Quy6t dlnh
ban phAn diQn tich nhd,
d6t su dung chung
- Ho[c Th6ng b6o tu
ctrtii giai quytit h6 so/
Th6ng brlo Hoirn ffa h6
so cl6 bO sung, hoanthien
hd so.
- Ho[c C6ng vdn gui
Trung tdm Quan ly nhe
vd chung cu ti6n henh
thgc hiQn

1,5 ngiy
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Ccr quan,
tltrn vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm thgc

hi6n
NQi dung cdng viQc thuc hiQn Bi6u m6u/ k5t qu6 Thcri gian Ghi

chri

SO

dung
Xiv

Buric 9 Phdt hhnh
Vdn thu, BQ
phan mQt
ctra

Ph6t hinh vIn bin vd IuAn chuy6n hd sty

1,0 ngiry

9.1
Phit hinh
v5n bin V[n thu

-,Vdo s6, d6ng d6u vdn ban li6n
quan.

+.Truong hgp Th6ng b6o hoin trd
h6 so dC b6 sung, hoan thiQn h6
so./Th6ng Uao tri"tfrOi giai q"VCt
h6 so: Chuy€n btrdc 10.

+ Truong hqrp Td trinh trinh
UBND tinh: ChuyiSn budc 9.2

+ Trudmg hqrp Cdng v[n grii Trung
tAm Quan ly nhe vd phung cu:
Chuydn brdc I

Th6ng brio
uydt hd so/

tu alI gl
q Th6ng b6o
Hoi,n tra h6 scy diS bo
sung, hoirn thi6n hd so;
- Ho{c Td trinh UBND
tinh; vdn ban brlo ctro
UBND tinh, dy thAo

Quy6t dinh ben phAn
diQn tfch nha, dat sri
dUng chung.
- Ho{c C6ng vdn grii
Trung t6m Quan l), nhe
vi chung cu ti6n henh

0,5 ngay

9.2
Chuy6n
hd so li6n
thOng

BQ phan mQt
cria

- Cdng chric mQt cria ti6p nhAn hd
so
- Chuy6n hO so li6n th6ng cho
UBND tinh gihi quytit. Chuy€n
budc l0

- Td trinh UBND tinh;
v[n ban b6o c6o UBND
tffi, dr.r th6o Quyet Ainn
ban phin di6n tfch nhd,
dAt sri dUng chung

0,5 ngdy

UBND tinh Bufc 10 Xem x6t, kf duyQt Quy6t ilinh gi6i quy5t b6n phAn diQn tfch nhi, d6t sfr dgng chung
10,0 ngiy
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Co quan,
ilcrn vi

Bufc
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm thgc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli gian

Ghi
chr[

V? UBND
tinh

I0 1
Tiep nh?n
.).
no s(I

BQ phqn tiep
nhfln vir tri
ki5t qui

Ti6p nhan, chuy6n hO so cho
chuy6n vi6n theo ph6n c6ng cfra

Vdn phong UBND tinh. ChuyAn

budc 10.2

- H6 so trinh cua So Xdy
dpng
- Du thio Quy6t itlnh b6n
phAn diQn tich nhd, d5t
sri dpng chung

1,0 ngay

VP UBND
tinh.

10.2
Ki6m tra
.:
no so

Chuy€n vi6n
clugc giao xir
ri

- fi6m tra h6 so:
- Truong hqp dAt y6u cAu: Rd so6t,

hodn thiQn Dy thio Quy6t dinh ban
phan diQn tich nha, d6t sri dpng
chung.
- Truong hgp kh6ng ilqt y€u c6u: Dp
thio Th6ng b5o tu ch6i giii quy6t
hd so/ Dg thAo vdn b6n dA nghi So

Xdy dpg thAm dinh lai.
ChuyAn budc 10.3

Dg thio Quyiit dinh ban
phAn diQn tich nhd, d6t str

dUng chung

Ho[c Dg th6o Th6ng b5o
,a. i 'tu ch6i gi6i quy6t hO so/

Dg th6o vln b6n.dA nghi
Sd Xdy dung thAm dlnh
lai.

4,0 ngdy

VP UBND
tinh

10.3
Xem x6t

h6 so

Lenh dAo

phdng
chuy6n m6n

Ki€m tra vdn ban du th6o ctra

chuy6n vi€n

+ N6u <l6ng y: Trinh Lanh <tpo VEn
phdng. ChttyAn budc 10.4

+ Ni5u ktr6ng cl6ng y: Chtry€n lqi
brdc 10.2.

Dy tfi6o Quy6t dinh ban
phan diQn tich nhd, d6t su
dUng chung

Ho{c Dg th6o Th6ng b6o
, A. X 'tu ch6i gi6i quy6t h6 so/

Dg th6o v[n ban-d6 nghi
Sd Xdy dpng thAm dinh
lai.

1,0 ngdy

10.4
Xem x6t

h6 so

Ldnh il4o

Vdn phong

Ki6m tra v[n ban dU thto cria Phdng
chuyEn m6n

+ N6u cl6ng y: Trinh LEnh ttpo

1,0 ngay
VP T]BND
tinh

Dg th6o Quy€t dinh ban
phAn diQn tich nhi, d6t su
dUng chung

t_
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Co quan,
tlmr vi

Bufc
thgc
hi6n

TGn budc
thgc hiQn

Trrich
nhiQm thrSc

hi6n
NQi dung cdng viQc thgc hiQn Bi6u m6u/ k6t qui Thcri gian

Ghi
chri

UBND tinh. Chuy€n brdc 10.5

+ N(iu kh6ng d6ng y: Chuyi5n lai
bu6c 10.3.

Ho[c Du th6o Th6ng b5o
tu ch6i gi6i quytlt h6 sc/
Du th6o vdn ban dA nghi
Sd XAy d1mg thAm dinh
lai.

r0.5 Ph6 duy6t
LAnh d?o
UBND tinh

PhC duy6t n6i dung vdn ban

+ N6u cl6ng y: Ky vdn bin, chuydn
phdt hdnh budc 10.6.

+ Ntiu kh6ng tl6ng y: Chuy€n lqi
brdc 10.4.

- Quyr5t dinh b6n pha"
di6n tich nhi, d6t sri dqng
chung

- tl"r?" Th6ng 96o q
ch6i' gi6i quy6t ho
soA/6n ban dC nghi So
X6y dpg thAm dinh lai.

2,5 ngdy

VP UBND
tinh 10.6

PhAt hdnh,
Tri t<6t

qua

Vdn thu, BQ
phan tii5p

nhAn vd fie
ktit qu6

Ph6t hdnh v[n ban vi chuy6n k6t
qu6 cho B0 phan titip nhAn vi tr6
k6t qu6 Sd XAy dUng

- Quytlt dinh ban phan
di6n tich nhd, cl5t sri dung
chung

- Hodc Th6ng b6o tu
, i.ch6i gi6i quy€t h6 s0

(t 9rg d6 n6u 16 ly do tu
ch6i)/ Ven ban dC nghi
Sd Xdy dung thAm dinh
lai.

0,5 ngay

SO

drng
Xiv Bufc 11

Chuyi5n
k6t qua

t.glal quyet
cria UBND
tinh

BQ phan tii5p
nhQn vir tA
ktit qui

- Ti6p nhan h6 so, ktit qu6 tu UBND
tinh

- Chuytin h6 so, k6t qu6 rl6n Trung
tdm Quan b, nha vd chung cu

- Quyilt dinh ban pnan Oign
tich nha, d6,,t sri dUng
chung.

- Ho[c
hO so

T6"9
de b6

b5o hoan tr6
SWg, hoirn

0,5 ngiy



9

Co quan,
tlcrn vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm thgc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k5t qufr Thrri gian

Ghi
cht[

thiQn hO so.

Trung tffm
Quin ly
nhi vi
chung cu(rai ryo
phfln ti6p
nh6n vir tri
r<5d qua so
Xffy dung)

Bufc 12

Chuyl5n
ti5t qyl
gini quy6t
cta UBND
tinh

BQ phfn tirip
nh.en vd fia
. ,..
Ket qua

Trudng hqp UBND tinh tt6ng f:
- Ti6p nhan ki5t qui tt Sd Xdy dpg,
tr6 ki5t qui cho t6 chftc/c6ng ddn.

- Chuy6n phdng chuy6n m6n luu.
Truong hqp tu ch6i:
- T16 HS vi Th6ng b6o tu ctrOi giai
quytit cho t6 chric, c6ng d6n.

K€t thilc quy trinh.

- Quyi5t di"h p,i" phAn

diQn tich nhd, d6t sir dpng
chung.

- Ho[c Th6ng b6o hoan
tri h6 so di5 b6 sung, hoan
thien h6 so/Th6ng b6o tu
ctrOi giai quy.it h6 so.

Hd sc dggc luu trfr t+i Phdng chuyGn m6n (thuQc S, Xiy d_gng-vl thuQc Trung tim Q-uin li nhir vir chung cu) tham mru thqc
hi€n T'IHC. K6t tbfc nim c6ng viQc, tgo lflp h6 sc vir chuy6n hd sc cho Kho luu trii tI6 hnr trii theo quy alinh hiQn hdrnh

Thinh plin hd so lrru:
- GiAv ti6o nh6n hd so ve hen tra k€t oui.
- fnOrg Uao Ub rrrg, loan rfrign trd so no{c Th6ng b6o tr} ch6i gini quyiit h6 so (n6u c6)

- Hd so cua t6 chtc/c6 nhdn
- Hd ss trinh Sd Xay dgng cta Trung t6nr
- Hd so trinh UBND tinh, Quy6t dinh bdm phdn diCn tich nhe, d6t st drtng chung

2. Thi tgc: "Giii quy6t chuy6n quy6n srir dgng ddt ti6n k6 nhi E ct thuQc sO hftu nhi nrn6'c quy lllnh t9i khoin 2 Di6u 71

Nghi .ritrh s5 99/2015/I\D.CP"

- Me s6 TIHC r.010006, co 0l quy trinft MEi QLQG: 1.010006.000.00.00.H32

- Thdi gian thgc hiQn quy tinh: 45 ngny hm vifo.



l0

Ctr
ilon v!

quan, Bufc
thgc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm thgc

hiOn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thoi gian

Ghi
chri

Trung tim
Quin I nhir
vi chung cu
(rai B0
ph$n ti6p
nhin vi tri
f6t qu6 S&
Xiy dgng)

Bufc I nhfln
ha s(I

B0 phfln tii5p
nhAn vd tri
ktit qu6

nhan, trathanh
scv theo quy dinh.

+ Trucrng hqrp h6 so chua ddy dri,
chfnh xdc theo quy dinh: hucmg
Oin UO sung, hoan thiQn h6 scy vd
n6u 16 ly do theo miu Phi€u y6u
cAu b6 sung hoan thien h6 so. K6t
thirc quy trinh

+ Truong hqp tu ctrOi nfr4n hd so
ph6i n6u p ly do theo m6u Phi6u
tu.ch6i tiiip nhan gi6i quytit h6 so.
K6t thric quy trinh

+ Trucmg hqrp h6 so dAy dtr,
chinh x6c theo quy cllnh: Ti6p nhan
h6 so, lAp Gi6y titip nhqn h6 so vd
hen tr6 k6t qu6. Qu6t (scan) vd cQp
nhQt, luu trir h6 so rti6n tu. Chuy6n
Busc 2

- Gi6y tiep nhSn h6 so vd
hen trii ktit qui @6u sti t
ban hdnh kdm theo
Th6ng tr 01/2018/TT-
VPCP ngdy
2 3/1 r /20 I 8).
- Phi6u y€u cAu b6 sung
hoin thiQn hd sa fudu sii
02 ban hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP ngdy
23/1 1/201 8).
- Phi6u tu chdi ti6p nhpn

^grar quyet ho s(I (mau so
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hoan ffi hO so dC bd sung, hoan
thiQn hd so. Chuy6n bu6c 3

Du fn6o Th6ns b6o tu
,'i. tch6i' gidi quy6t ho

soiTh6ng b5o Hoirn tr6
h6 so Oe UO sung, hodn
thiqn h6 so

1,0 ngay

Trudrng
hw2

Them dinh
h6 so dt
<li6u kiQn

Chuy6n
vi6n

Dg thio vdn b6o b5o c6o k6t qui
thAm dinh cho S& xiy dung
Chuy6n bu6c 3.

th6o vdn ban b6o c5o
quithAm dinh cho So

Xdy dpg.

DU
ttit

3,5 ngay

,7"-u t-.---'.

2-
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Co
tlcrn vi

quan, Budc
thgc
hi6n

TOn budc
thgc hiQn

T16ch
nhiQm thgc

hi6n
NQi dung cdng viQc thgc hiQn Bi6u m6u/ k5t qu6 Thtri gian Ghi

chti

Trung tflm
Quin ly nhi
vir chung cu

Bufc 3

X6t duyQt
vin bin,
b6o c6o S&
XAy dgng

Lenh d?o
Trung tdm

Ki6m tra vin ban du thio cria
chuy6n vi6n

- VAn ban b6o c6o k6t
qu6 thAm dinh cho So
Xdy dpg;
- Ho{c Th6ng b6o tu
cn6i gihi quytit trO scy/

Th6ng b6o Hoan tra ho
so dC b6 sung, hoan thi6n
hO so

0,5 ngiy

Truong
hqp I

Hd so chua
-.1oay du
hoflc kh6ng
dri ttiOu

kien. gi6i
quy6t

Lanh d?o
Trung tAm

Ki6m tra Dg th6o th6ng b6o tu ch6i
gi6i quytit (n6u 16 ly do)lTh6ng b6o
hoan fie hO so d6 bd sung, hoan
thiQn hO so.

+ N6u ddng y: Klf Th6ng b6o.
Chuy1n brdc 4.

+ Ntig kh6ng tt6ng V' cS 16 ly do.
Chuy6n l4i bu6c 2.Chuy€n brdc 2

Ds th6o Th6ng }ao Q
ch6i ^ gi6i quy€t ho
so/Tlidng b5o Hoan tr6
h6 so Ati UO sung, hodn
thiQn h6 so

0,5 ngay

Truong
hw2

H6 so dt
-.:dreu Klen

Lenh d?o
Trung tdm

Ki6m tra v6n ban du th6o cria
chuy6n vi6n.

+ NCu <l6ng 9: K! v6n ban brio c6o
so X6y dUng. Chuyi5n budc 4.

+ N6u kh6ng cl6ng f: Ghi 16 ly do.
Chuy6n lqibuoc 2.

Dg th6o vdn ban b5o c6o
ktit qu6 thAm dinh cho So
Xdy dpg.

0,5 ngay

Trurig tim
Quin lf nhir
vir chung cu

Bu0c 4
Ph6t hirnh
vIn bin Vln thu

- Vdo s6, d6ng d6u, ph6t hanh ven
ban li6n quan.

T-oqg hgp Th6ng brlo tu ch6i

- Vil bin b5o c6o k6t
quA thdm ttinh cho So
Xdy dpg;

0,5 ngiy
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Ctr
dcrn =,,i

quan,
Bufc
thgc
hi6n

TGn bufc
thrSc hiQn

T16ch
nhiQm thr;c

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thrri gian

Ghi
chri

so. Kdt thilc quy trinh

gi6i q
ffa h6

uy6t frO so/ Th6ng b6o Hoirn
so di5 b6 sung, hoan thiQn h6

- I{oA" Th6ng b6o tir
ch6i gi6i quy6t h6 so/
Th6ng b6o Hoin ffa ho
so d6 b6 sung, hoan thien
.).
ho so

SO

dprg
Xfiv

Bu6c 5 KiSm tra
hd s0,
phAn c6ng
thu V

Lanh d?o
phdng
chuyCn m6n

Ki6m tra h6 so tr6n co sd v5n ban
tharn dlnh cta Trung tim Quan lf
nhe vi chung cu; Phan c6ng
chuy6n vi6n thu ly

Phan .gng chuy6n vi6n
xt lf h6 so

0r5 ngiry

S& Xiv
dune

Budc 6 ThAm
dinh hd so

Chuy6n
vi6n

Ki6m tra h6 so tr6n co sd vdn ban tham dffi cria Trung t6m

Quan li nha vi chung cu;
25,0 ngiy

Truong
hqp 1

Th0m iIffi
h6 so chua
-xoay ou
ho{c kh6ng

..,\du dleu
riel gi6i
quy6t

ChuyOn
vi6n

- DU th6o Th6ng b6o hoan tri h6 so
dC bO SUg, hoan thiQn h6 so;
Chuy€n Trung tdm Quan tf nhn vd
chung.cu thgc hiQn nhu bu6c 2.
Chuy€n brdc 7

DU th6o Th6ng b6o
Hoan tra h6 so c16 bO

sung, hodn thiQn h6 so

03 ngay

Trucmg
hsp 2

ThAm dinh
h6 so dt
-.xdleu Kren

ChuyCn
vi6n

- T6 chtic hqp tlQi tt6ng x5c dinh
gi6 ban nha d <16 tffi ti6n nhd, ti6n
sri dgng ddt theo quy dinh
+ Trudrng hqrp HQi tl6ng th6ng nh5t
ph€ duyQt gia Chuy6nvi6n dgthio
Td fiinh, v[n bdur b6o c5o UBND
tinh; dU th6o Quyet Ainft chuy6n
quy€n sri dpng Aat aOi voi trudng
hqp xdy dme nhe d tr6n it6t trdng

- Dg th6o Td trinh, v[n
ban b5o c5o UBND tinh;
dU th6o Quy6t dinh

.l).
chuyOn quy6n sri dgng
a6t AOi vdi trudng hqp
x6.y dpg nha d tr6n d6t
tr6ng trong khu6n vi6n
nha d ct thuQc sd hiru
nhd nu6c

25,0 ngdy



22

Ccr
tlcrn vi

quan, Bufc
thgc
hi6n

TGn budc
thgc hiQn

Trr{ch
nhiQm thgc

hi6n
NQi dung c6ng vi6c thgc hiQn Bi6u miu/ k6t qui Thcri gian

Ghi
chri

trong khu6n vi6n nhd & cfl thuQc scr

htu nhe nu6c. ChuyAn bndc 7.

+ Trucmg hqrp HQi ddng.y6u ciub6
sung h6 so/ kh6ng ph6 duyQt gi6
brln, Chuy6n vi6n dg th6o COng
vdn hodn tra h6 so gui Trung t6m

Quan ly nha vir chung cu d6 thgc
hiQn cdc ndi dung nhu bu6c 2.
Chtrydn budc 7.

- Ho[c Dg th6o COng
vdn grii Trung tdm Quan
l)t nha vd chung cu ti6n
hanh thUc hiQn theo y6u
cdu cta HQi cl6ng.

S&
dfrng

XAv
Budc 7

X6t duyQt
v5n bin,
trinh linh
tl4o S&

Lanh d?o
phdng
chuy6n mdn

Ki6m tra vdn ban du th6o cfra
chuy€n vi6n.

+ N6u cl6ng !,Ki nh6y v[n ban li6n
gum; Chuydn bydc 8.
+ N6u kh6ng ddng y: Ghi 16 ly do.
Chtryiin lqi budc 6.

- DU th6o Td trinh
UBND tinh; v[n ban b5o
c6o UBND tinh, du th6o

Quyt5t dinh chuy6n
Lquy€n sri dung dAt tl6i

vdi tnrcmg hqp x6y dpg
nhe dtr€n d6t tr6ng trong
khu6n vi6n nhe 6 cf,
thu6c sd hiru nhd nu6c
- Ho{c Du th6o Th6ng
b6o tu ctrOi giai quytlt h6
so/ Th6ng b5o Hoan tr6
hd so Ae UO sung, hoin
thi€n h6.
- Ho{c Dtl th6o C6ng
vdn grii Trung tdm QuAn
l)i nhe vd chung cu ti6n
henh thgc hiQn theo y6u;, , --^. -rcau cua ttol dong

1,5 ngiry

t
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Co
tlon vi

quan,
Bu0c
thgc
hi6n

TGn bufc
thqc hiQn

T16ch
nhiQm thrpc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k6t qufr Thcri gian

Ghi
chti

SO

dgng
Xiv Bufc 8

X6t duyQt
vIn bin,
trinh l6nh
d4o tinh

Lenh dpo So

Ph6 duyQt nQi dung vdn bi.n

+ Ntiu d6ng y: Ky duyQt vdn ban li6n
quan. ChttyAnbudc 9.

+ Ni5u kh6ng it6ng y: Chuyiin lqi
budc 7.

- Td trinh UBND tinh;
vin ban biio c5o UBND
tinh, rdg th6o Quyet dinh
chuyftn quy6n str dpng
O6t aOi voi trucmg hgrp

xdy dpg nha d tr6n ddt
tr6ng trong khu6n vi6n
nhe d c[ thuQc so hiru
nhi nu6c
- Ho{c Th6ng b6o tu chdi

.(.,).gi6i quy6t h6 so/ Th6ng
b6o Hoan tra h6 so ct6 bO

sung, hoan thien h6.
- Ho{c C6ng vdn gti
Trung tem Quar) ly nha
vi cliung cu ti6n hanh
thuc hi6n

1,5 nghy

SO

dFng
Xffv Bufc 9 Ph6t hinh

Vdn thu, BQ

ph?n mQt
ctia

Phit hirnh vIn bin vi luAn chuy6n hd so
1,0 ngiy

9.1
Phit hhnh
vIn bin VIn thu

- Vdo s5, d6ng d6u v[n ban 1i6n

quan.

+ Trudrng hqp Th6ng b6o hoan tri
hd so AC UO sung, hoan thien hd
so/Th6ng b5o tu ch6i,gi6i quy6t
hd so: ChuyAn brfic 10.

+ Trudrng hgp Td trinh uinh

- Th6ng b6o tu ctrOi giai
quy6t h6 so/ Th6ng b69
Hodn tra hO so d6 b6
sung, hoan thiQn h6 so;
- Ho[c Td trinh UBND
tinh; vEn ban b6o c6o

UBND tinh, dg th6o

Quv6t dinh chuytin quyAn

0,5 ngdy
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Co
ilcrn vi

quan, Bufc
thgc
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm thrSc

hi6n
NQi dung c6ng viQc thgc hiQn

i
Bi6u miu/ k5t qui Thoi gian

Ghi
chri

UBND firt'l,: Chuy€n brdc 9.2

+ Trudrng hgp C6ng vdn grii Trung
tAm Quan l), nhA vd chung cu:
Chuy€n budc I

sri dung a6t a5i vcyi

truong hqrp xdy dpg nhe
d tr€n d6t tr6ng trong
khu6n vi6n nha d cfr
thuQc sd hiru nhd nu6c.
- Hodc C6ng vdn gui
Trung ter" QI* ly nhd vd
chung cu ti6n hanh thuc
hi6n

9.2
Chuy6n hd
scr li6n
th6ng

B0 phan
m6t cria

- COng chric m6t cria titip nhAn h6
SO

- Chuy6n hO so li6n th6ng cho
UBND tinh gi6i quytit. ChttyAn
brdc l0

Td trinh UBND tinh; v[n
ban b6o c6o UBND tinh,
du Fao .Quy6t dinh
cfuy6n quy6n sri dqng cl6t

il6i voi trudng hqrp xdy
dung nha d tr6n il6t r6ng
trong khu6n vi6n nhd o ct

scy hiru nhd nudc

0,5 ngay

UBND tinh Buric
10

Xem x6t, Iry duyQt Quy6t
dfrng nhi & tr6n tISt tr5ng

tlinh chuy6n quydn sr? dgng a6t A5i v6,i trulng hqp x6y
trong khudn vi6n nhir & cii thuQc s& hiru nhi nudc

10,0 ngiry

VPUBND
tinh 10.1

ri6p nh?n
h6 so

BQ pfun ti6p
nhan vd tri
k6t qu6

Titip nhan, chuytin h6 so cho
chuy6n vi6n theo phan c6ng cria
Vdn phdng LJBND tinh. Chuy€n
brdc 10.2

- H6 so trinh cria Sd Xdy
dung
- DU, th6o Quyi5t dinh
chuy6n quy6n sri dung
dat d6i vdi truone hAp
x6.y dpg nhe d tr6n d6t
tr6ng trong khu6n vi€n

1,0 ngay
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Co quan,
ilon vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

Tr6ch
nhiQm thgc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k5t qui Thdi gian

Ghi
chri

nhe d c[ thuQc so hiru
nhd nu6c

VPUBND
tinh

10.2
Ki6m tra

,l
no so

Chuy6n
vi€n dugc
giao xt ly

- Ki6m tra h6 so:
- Trudrng hqrp dpt y6u cAu: Rd so6t,

hodn- thiQn.DU th6o Quyet. Ointr
' .l l ' t tA, tA.

chuyCn quy6n sri dgng ddt d6i v6r
trulng hgrp x6y dUng nhe d ff€n dAt

trting trong khu6n vi6n nhi & cir
thuQc sd hiru nhd nudc. Chuyiin
brdc 10.3
- Truong hqrp kh6ng d4t y6u cAu: Du
thio Th6ng b6o tu ch6i gi6i quyiSt

h6 so. ChuyAn brdc 10.3

Du th6o Quy6t dM
.A;.

chuyCn quy6n su dung
Aat aOi v6i trudrng hq.p

x6y dpg nhe d tr6n ddt
tr6ng trong khu6n vi6n
nha 6 cfl thuQc sd hiru
nhd nudc
Ho[c Dgthio Th6ng b6o

,^. i '
tu ch6i gi6i quy6t hd so/
DU thio vdn ban d€ nghi
Sd Xdy dpng thdm tlinh
lai.

4,0 ngay

VPT]BND
tinh

10.3
Xem x6t

h6 so

Ldnh ct4o

phdng
chuy6n mdn

Ki6m tra v6n ban du th6o cria
chuy6n vi6n

+ Ntiu ct6ng V; frintr LAnh d4o VIn
phdng. ChuyAn budc 10.4

+ Ni5u kh6ng d6ng y: Chtty€n lqi
budc 10.2.

Dg th6o Quy€t dinh.;.),
chuy€n quy6n sfr dgng
O6t AOi voi tnrdrng hq.p

x6y dpg nha 6 fi6n d6t
tr6ng trong khu6n vi6n
nhe ?i c[ thu6c so hiru

rt t ,
nna nuoc
Ho{c Dg th6o Th6ng b6o

. ,.. x 'tu ch6i gi6i quy6t h6 so/
Dg th6o vdn ban dC nghi
Sd Xdy d1mg thAm dinh
lai.

1,0 ngay

VPTIBND
tinh

10.4 Xem x6t LSnh tl4o Ki6m tra vdn ban dU th6o cria Phdng
Du th6o Quy6t dinh
.lxchuy6n quy6n su dgng

1,0 ngay
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Co
tlon vi

quan, Budc
thgc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm thgc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thcri gian

Ghi
chri

h6 so Vdn phdng chuy6n m6n

+ N6u d6ng y: Trinh Lenh dAo
UBND tinh. Chuydn btrdc 10.5

+ Ni5u kh6ng d6ng f: Chuy€n l4i
budc 10.3.

05t A6i voi truong hqp
x6.y dpg nha d tr6n cl6t

tr6ng trong khu6n vi€n
nha & c[ thu6c so hiru
nhd nu6c
Ho[c Dg th6o Th6ng b6o
tu ch6i gi6i quy6t h6 so/
Du thAo vdn ban d€ nghi
S0 Xdy dung thAm dinh
lai.

UBND tinh 10.5 Ph6 duyQt
Lenh d?o
UBND tinh

Ph€ duyQt n6i dung vin ban

+ N6u tl6ng y: Ky v[n bin, chuydn
phat hdnh brdc 10.6.

+ Ni5u kh6ng il6ng !: Chnyin bi
budc 10.4.

- Quy6t dinh chuy6n
quy6n su dung A6t AOi vOi
trudng
6 treo
knu611

hqrp

dAt

x6y dmg nhd
tr6ng trong

vi6n nha 6 cff
thuQc so hiru nhi nu6c
- Ho{c Th6ng b6o ni
ctrOi giai quyiit h6 so/
vdn ban d€ ngh! So XAy
dUng tham dlnh lAi.

2,5 ngdy

\rPIJBND
tinh 10.6

Ph6t hanh,
Tri ki5t qu6

Vdn thu, BQ
phfln tiiSp

nhQn vir tri
k6t qui

Ph6t hanh vdn b6n vd chuyi5n k6t
9r1a cho B0 phan titip nhfn vd tr6
k6t qu6 Sd Xdy dUng

- Quyt5t dinh chuy6n
quyAn sri dung A6t aOi voi
truong hqrp xdy dpg nhd
6 tr6n aat tr6ng trong
khudn vi6n nhd o cff thu6c
sd hin., nhir nu6c

0,5 ngay



Ghi
chriBi6u m6u/ k6t qui Thcri gian

Bur[rc

thrSc

hi6n

TGn bufc
thgc hiQn

Trfch
nhiQm thr5c

hi6n
NQi dung c6ng viQc thgc hiQn

quan,Co
ilcrn vi

- Ho{u Th6ng b6o tu ch6i
giai quytSt h6 so/ vdn ban
d6 nghi Sd Xdy dung
thAm clinh lai.
- Quyi5t dinh chuy6n
qryAn sir dpng Alit AOi voi
trudng hqp xdy. dpg nhn
6 tr6n t16t tr6ng trong
khu6n vi6n nhd d cff thu6c
sd htiu nhi nu6c
- Ho[c Th6ng b5o hoan
ffa hO so dtl b6 sung, hoan
thiQn hd so/ vdn ban tl6
nghi Sd Xdy dpg tham
ttinh lai.

0,5 ngiry

XivS&

drfng
Buric

11

Chuy6n ktit
qua gini

A.quyet cua
UBND tinh

BQ phan tiep
nh?n vd tr6
. A.
Ket qua

- Tiep nhan hd so, ktit qu6 tu UBND
tinh

- Chuy6n hd so, ktit qu6"i16n Trung
t6m Quan ly nhe vir chung cu

- Quy6t dinh chuy6n
q.ry6n su dgng a6t aOi voi
trudng hVg x6V, dpg nhd
d tr€n ddt tr6ng trong
khu6n vi6n nhd d c[ thu6c
so hiru nhd nu6c
- Ho& 1}O"g b6o hodn
ffa h6 so dC b6 sung, hoan
thipn h6 so/Th6ng b5o tu
ctrOi giai quytit h6 so.

Bufc
t2

ChuylSn k6t
qua. gini
quy6t cria
UBND tinh

B0 phan ti6p
nhan vd tri
, ,,.
Ket qua

Truong hqp UBND tinh tt6ng y:

- Ti6p nhan kiit qu6 tt Sd X6y drmg,
tre ket qui cho t6 chfc/c6ng dAn.

- ChuyiSn phdng chuy6n mdn luu.
Trudrng hqp tu chtii:
- Tri HS vd Th6ng b6o tu ctrtii giai
quytit cho t6 chric, cdng ddn.
K€t thilc quy trinh.

Trung t6m
Quin lf nhir
vi chung cu
(Tai B0
ph6n tiSp
nh$n vi tri
t<6t que S&

Xffy dgng)

27

so dugc luu trir t4i Phdng chuyGn m6n tham mrm thUc hiQn TTHC.
cho Kho luu trir a6 trru tril theo quy tlinh hiQn hinh
Thirnh phin hd so luu:

l"',/.,,h:'-l\'i' ,

thric nim cdng viQc, t4o l$p h scr vi ch s0
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- ci6y ti6p nh$n hd so vA hgn tra k6t qua.

, - Thdng b6o b6 sung, hoan thi€n hd so ho6c Th6ng brlo hr ch6i giei quy6t h6 so (#u co)
- Hd so cta t6 chridc6 nhdn
- Hd so finh UBND tinh cta Sd Xey dung.
- H6 so trinh IIBND tifl quy6t dini chuy6n quydn sri dung d6t aiii voi truong trqp xay dtrlg nhd 6 trCn d6t r5ng trong khu6n vi€n n}ld
6 ct thu6c so htu nhi nudc.

4. Thi tgc: "C6ng nhin chi ddu tudgdn x0y dpg nhir dthu0c thim quyan cta IlBIrlD c6p tinh (trons trulnq hop c6 nhi6u
nhi tliu tu dr; in x6y drlng nhar O thuong mgi dugc chdp tbugn chri tnrang itAu tu theo phip tu{t vd dAu tuj"

- Me s6 TIHC 1.010009, c6 0l quy trinh; Me QLQG: 1.010009.000.00.00JI32

- Thoi gian thpc hi€n quy tinh: 20 ngdy ldm viQc. 
'

Ccr quan,
rlol vi

Bufc
thgc
hi6n

TGn bufc
thrpc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc, thcri gian
thgc hiQn

Bi6u miu/ k5t qui Thcri gian Ghi
chI

S& XAy
dpng

Burfc I p nh{n
hd icr

BQ phan ti6p
nhan va tra
kiSt qu6

-T nhan, tra thanh
so theo quy dinh.

+ Trucrng hqrp h6 so chua ctAy dri,
.!inh x6c theo quy dilh: huong d6n
b6 sung, hoan thiQn h6 so vi n6u 16
ly do theo m6u Phii5u y6u cAu b6
sung hoan thien hd so. K6t thric quy
ttinh

+ Trucmg hqp tu ch6i nhan hd so
phgi nQu rO ly do theo m5u.Phi6u tu
ch6i ti6p nh?n gi6i quy6t hd so. KOt
thfic quy trinh

+ Trucmg hqrp hO so ilAy dfi, chinh
xac theo tlinh: SO,

tra
h0

- GiAy ti6p nh4n h6 so vd
hen tr6 kdt qu6 (mdu s6 I
ban hdnh kdm theo Th6ng
tu 0I/2019/TT-VPCP
ngay 23/l I/2018).
- Phii5u y6u cAu b6 sung
hoan thiQn h6 so @6u sii
02 ban hdnh kdm theo
Thdng tr 0l/2018/TT-
VPCP nsdy 23/11/2018).
- Phi6u tu ch6i tiep nh{n
gi6i quy6t hO so (mdu s6
03 ban hdnh kdm theo
Th6ng tu 01/2018/TT-
ylgP nsay 23/I I/2018)

0,5 ngiry

i
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Ccr quan,
tlon vi

Budc
thgc
hi6n

TOn bufc
thr;c hiQn

Trich
nhiQm thgc
hi6n

NQi dung c6ng viQc, thli gian
thgc hiQn

Bi6u m6u/ k6t qui Thrri gian
Ghi
chri

ki5t qu6. Qu6t (scan) vd cQp nhQt, luu
trir hO so diQn tu. Chuy6n Budc 2

S& Xiy
drng Budc 2

Phffn cdng
xfr tf hd so

L6nh <lpo

phdng
chuy6n m6n

Phan c6ng c6c chuy6n vi6n thlrc
hiQn

Chuy€n viQc tr6n phen
i ^. "m6m mdt cfta hanh chinh

c6ng i
0,5 ngiy

S& Xfly
dune

Bufc 3 ThAm tllnh
hd so

ChuyCn
vi0n

io theo quy dlrlh vd thgc hiqn mQt

trong c6c truong hgp
10 ngiy

Trudng
hsp 1

Trudrng hqrp

h6 so chua
dAy <It ho{c
kh6ng dt
-. ;.dleu Kren
gi6i quy6t

Dy th6o th6ng b5o tu ch6i giai quytit
(n6u rd lf do) vd tr6 h6 so <IA ngh!
hoflc b6 sung, hoan thipn hO so.

Chuy6n bu6c 4

Th6ng b6o tu chOi giai
quy6t h6 so ho{c dC nghi
b6 sung, hoan thien hd so

2,0 ngay

Trudng
hw2 Truong hgrp

h6 so dri
di6u kiQn

Dg th6o Td trinh UBND' tinh, du
th6o Quytit dM c6ng nh?n chri dAu

tu dU 6n x6y dUng nha d. Chuy6n
bu6c,4

DU th6o b6o c6o, Td trinh
UBND tinh, dg th6o

Quyi5t. dinh c6ng nh?n
chti <l6u tu dU rin xdy
dmg nha 6

l0 ngay

S& Xfly
drng Bufc 4

X6t duyQt
vIn bin,
trinh lflnh
dao SO

Ldnh <l4o

phong
chuy6n m6n

Xem x6t nQi dung c6c dr; thio cria chuy6n vi6n
2,0 ngiy

S&
X6v
dHng

4.L

Trucmg
hgp h6.so
chua ddy
du hoflc
kh6ng tlir

- N6u <t6ng !:Kl rfrriry,chuyi5n bu6c
5

- N6u kh6ng it6ng y: chuy6n bu6c 3

Dg th6o b5o c6o, Td trinh
UBND tinh, dU th6o

Quy6t dinh c6ng nhAn
chri clAu tu dg an x6y
dwrg nhe d

0,5 ngdy
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Ccr quan,
tlom vi

Budc
thgc
hi6n

TGn budc
thqc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung cdng viQc, thcri gian
thrpc hiQn

Bi6u firiu/ k6t ouit' Thcri gian
Ghi
chri

tti6u kiQn
x.

$al quyet
Ho[c th6ng b6o tu ch6i

(. . Igi6i quy€t h6 so ho{c il6
nghi bO sung, hodn thien
h6 scr

4.2

Trucrng
hqrp h6 so
- ' '.,\du dleu
ki6n

- N6u cl6ng !:K! tt dy,chuy6n bu6c
5

- N6u kh6ng tl6ng y: chuy6n bu6c 3

Du th6o du th6o b5o c6o,
Td trinh UBND tinh, du
th6o Quytit dinh c6ng
nhAn chri dAu tu dU inxdy
dUng nhe 6
Ho{c th6ng b6o tu ch6i

.(. , Igi6i quy6t h6 so ho6c d6
nghi b6 sung, hoan thiQn
h6 so

2,0 ngay

S0 X6y
dtrng

Budc 5

X6t duyQt
vIn bin,
trinh l6nh
d4o tinh

Ldnh dao
Sd

Kf duyQt du th6o do phdng chuy6n
m6n trinh

- 86o c6o, td trinh UBND
tinh, dg thAo Quy6t dinh
c6ng nhan chu dAu tu dU
an x6y dUng nhe &
- Hodc th6ng b6o tu ch6i
gi6i quytit h6 so ho4c dC

ngh! bO sung, hoan thiQn
h6 scy

1,0 ngiy
S&
Xiv
duog

S& XAy
dgng Bur6,c 6 Ph6t hirnh

Ven thu, BQ
phAn m6t

cria
Ph6t hirnh vin bfrn vir lu6n chuy6n hd scr

1,0 ngiy

6.1
Ph6t hinh
vIn bin VAn thu

- Vdo s6, d6ng d6u vdn ban li6n
quan.

+ Trudrng hqrp Th6ng b6o hoiur tri

- Th6ng.b5o tu ch6i gi6i
quy6t h6 so/Th6ng b6o
Hoan tri h6 so d6 bo
sung, hodn thiQn h6 so;

0,5 ngay
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Co quan,
ilon vi

Bufc
thgc
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc, thcri gian
thgc'hiQn

Bi6u m6u/ k6t qui Thoi gian
Ghi
chri

h6 so A6 UO sung, hoan thiQn h6
so/Th6ng b6o tu ctrOi giai quyiSt frO

so Chuydn bu6c 8.

+ Truong hgp Td trinh fi:inh
UBND tinh Chuydn budc 6.2

- Ho{c vdn b6n, td trinh
UBND tinh; dg th6o

Quytit dinh c6ng nhan
chir dAu tu dU in xdy
dgng nha 6.

6.2
Chuy6n hd
so li6n
th6ng

B0 phan
mQt cria

- C6ng chric mQt cfta ti6p nhan h6 so
- Chuy6nh6 so li6nth6ng cho LIBND
tinh gi6i quy6t.
ChuyAn budc 7

- B6o c5o, td trinh UBND
tinh, dg th6o QuyCt dinh
c6ng nhQn chu dAu tu dU
rln xdy d1mg nha d

1,0 ngay

UBND
tinh

Budc 7 Xem x6t kf duyQt QuySt tllnh c6ng nh$n chri tIAu tu dg 6n x6y dtrng nhir & 5,0 ngiy

VPUBND
tinh

7.1
-.rI lep nn?n
hd so

B0 ph?n
mQt cria VP
UBND tinh

Tii5p nhfn, chuy6n h6 so cho chuy6n
vi6n theo phan c6ng cta V[n phdng
UBND tinh. Chuyiin budc 7.2

- HO so trinh cira So Xdy
dung
- Ds thio Q"ySt dinh
c6ng nhfln chu dAu tu dU

5n xdy dune nhe 6

0,5 ngay

VPUBIYD
tinh

7.2
Ki6m tra
hd so

ChuyCn
vi6n phdng
nghi-ep vu

Ki6m tra, trinh Hnh d?o phdng
nghiep vV. Chuyen budc 7.3

Dg th6o Quy6t tIlnh c6ng
nhQn chu diu tu dU irrrxity
dUng nhe 6A/en ban de
nghi 5.6 Xdy dpg thAm
dinh di

1,5 ngdy

VPT]BND
tinh

7.3 X6t duyQt
Lenh
phdng

d?o

nghiep vU

X6t duyQt, trinh lflnh dao Vdn phdng
UBND tinh.

+ Ntiu il6ng !: K! v6n b6.,n, chuydn
phit hdnh budc 7.4.

- Dg th6o Q"y..t dinh
c6ng nhan chir d6u tu dU
an xdy dUng nha 6A/en
ban de nghi So Xdy dwg
thAm dinh lai

0,5 ngdy



Co quan,
rlcrn vi

Budc
thgc
hi6n

TGn bufc
thrSc hiQn

Trich
nhiQm thr;c
hi6n

NQi dung c6ng viQc, thtri gian
thgc hiQn

Bi6u miu/ k5t qui Thcri gian Ghi
chri

+ N6u kh6ng d6ng y: Chuyiin lqi
budc 7.2.

VPt]BI\D
tinh 7.4 X6t duyQt

L6nh dao
VIn phdng
UBND tinh

X6t duy6t, trinh lSnh dao UBND tinh
+ N6u ddng y: Ky vdn b6n, chuydn
phdt hdnh budc 7.5.

+ N6u kh6ng d6ng y: ChuyAn lqi
bu6c 7.3.

- Ds th6o Quy.tit dinh
c6ng nhQn chir dAu tu dU
an x6y dUng nhe 6A/An
ban d6 nghi Scr XAy dpg
thAm dinh lai

1,0 ngay

I]BND
tinh 7.5 Kf duyQt

Lanh dpo
UBND tinh

Ky duyQt

+ N6u d6ng y: Ky v[n bin, chttydn
phdt hdnh brdc 7.6.

+ N6u khOng il6ng y: Chuy€n lqi
brdc 7.6.

Quytit. dinh c6ng nhan
chfi d6u tu dg an xdy
dUng nhd dA/An ban dC

nghi So Xdy dpg thAm
dinh lai

1,0 ngay

VPUBND
tinh 7.6

Phdt hirnh,
chuy6n k6t
que B0
phin mQt
cr?a S& XAy
dfrng

Vdn thu, BO
phan mQt
cira Ven
phong
UBND tinh

Ph6t henh vdn ban vd chuy6n ktit qu6
cho BQ phAn mQt cria S& XAy dUng

Quytit ^ 
dM cdng nh?n

chri ilfu tu dU an x6y
dUng nhe &NAn ban dC

nghi So Xdy dpg thAm
dinh lai

0,5 ngay

S& Xf,y
dlrng

Budc 8
Giao tri
k5t qui

B0 phfln
mQt cria

- rifn nh?n ktit qui tri UBND tinh
- Ket thric quy tinh.
- Chuyen hti so cltSn phdng chuy6n
m6n luu.

Quyi5t dinh c6ng nhAn
chri dAu tu dg 6n xdy
dUng nha d

32

rm thgc hiQn TTHC. thric nim c6ng viQc, tpo l{p so vi chuy s(rH scr ilugc lrru trfr t4i Phdng chuy6n m6n tham m
cho Kho luu trfr O6 luu trir theo quy tlinh
Thdnh phin h6 so luu:
- ci6y ti6p nhan hd so vd hen tri k6t qu6.

hiQn hirnh
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- Th6ng b5o bd sung, hoin thiQn hd so hoflc Th6ng brlo tu cnOi giai qr.,y6t h6 so (ntiu c6)
- H6 so cria nhd ddu tu.
- Hd so trinh UBND tinh, Quy6t Ointr c6ng nh?n chri dAu tu dU 6n xdy dUng nhi d.

'5. Thri tgc: "Gia h4n sO hiiu nhi O t4i ViQt Nam,cho ci nh6n, t6 chrfrc nufc ngodi"

- Me sO ttUC 1.007748, c6 01 quy trinh; MA QLQG: 1.007748.000.00.00 .II32

- Thdi gian thgc hiQn quy rinh: 30 ngdy lim viQc.

Co quan,
dcrn vi

Budc
thgc
hi6n

TOn budc
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung cdng viQc, thoi gian thgc
hiQn

Bi6u m6u/ k6t qui Thcri gian
Ghi
chri

S& Xfiy
dtrng

Budc 1 ^.4 r a
r rep nn?n
hd so

B0
titip
vi
qua

Ph?n
nhilr

tri kiSt

- Ti6p nhan, ki6m trathanhphanh6 so
theo quy dinh.

+ Truong hqrp hO so chua clAy dri,
chinh x6c theo quy ttinh: huong d6n
b6 sung, hoan thien h6 so vd n€u 16 ly
do theo miu Phii5u y6u cAu bd sung
hodn thiQn hO so. Ktit thric quy trintr

+ Truong hqp tu ctrOi nfran h6 so
phii n6u 16 ly do theo miu Phi6u tu
cfrOi titip nh4n gi6i quyiSt hd so. Ki5t
thric quy fiinh

+ Truong hqp hO so dAy dir, chinh
x6c theo quy dinh: Tii5p nhan hd so,

Ep ci6y titip nhan h6 so vd hgn tr6 k6t
qu6. Qudt (scan) vd,c$p nhat, luu trir
h6 so diQn tu. Chuy6n Bu6c 2

- ciSy tiiip nhpn h6 so vi
hgn tri ktit qud @6u sti t
ban hdnh kdm theo Th6ng
tu 0l/2019/TT-I/PCP
ngay 23/Il/2018). 

.
- Phi6u y6u cdu b6 sung
hodn thiQn h6 so (mdu s6
02 ban hinh kDm theo
Th6ng tu 01/2018/TT-
VPCP, nsAy 2i/I l/2018).
- Phi6u tu ch6i ti€p nhan
gini quyiSt hd so @du sti
03 ban hdnh kdm theo
Th6ng tu 0I/2018/TT-
VPCP ngdy 23/11/2018)

0,5 ngiy
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Co quan,
ilon vi

Bu0c
thqc
hi6n

TOn bufc
thr;c hiQn

T16ch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thoi gian thgc
hiQn

Bi6u miu/ k6t qui Thcri gian Ghi
chri

S& X6y
dfrng Bufc 2 Phin c6ng

xfr lf hd so

Ldnh cl4o

phong
chuy6n

mOn

Phan c6ng c5c chuyCn vi6n thlrc hi6n
Chuytin viQc tr6n phan
m6m m6t cria hanh chffi
cdng

0,5 ngiry

S& X6y
dung Budc 3

ThAm ilinh
hd scr

Chuy6n
vi6n

Tharn dinh tinh hqp lp crii trd so theo quy dlnh vd thuc hiQn m6t
c6c trutng hqp 13 ngiy

Truong
hwl

Tyong hqrp

h6 so chua
dAy dt ho{c
kh6ng dri
cti6u kien

A-glal quyet

Dg th6o th6ng b6o tu ctriSi giai quy6i
(n6u 16 ly do) vd tri h6 so de nghi
ho{c .bO sung, hoan thiQn hO so.
Chuy6n bu6c 4

Th6ng b6o tu chOi gi6i
quyi5t h6 so hoflc d6 nghi
b6 sung, hoan thiQn h6 so

0,5 ngdy

Truong
hw2 Tyong hqp

h6 so dt
<lidu ki6n

Dg th6o Td finh UBND tinh, dg th6o
vdn ban il6ng ! gia h4n mQt lAn thoi
h4n sd hiru nhe o. Chuy6n bu6c 4

Dy th6o Td trinh UBND
tinh, dq thAo vdn ban tl6ng
! eiahan mdt l6n thdi han
s& hiru nha 6

I 3 ngoy

S& Xffy
dwng

Bufc 4

X6t duyQt
vin bin,
trinh linh
tl4o S&

Ldnh dao
phdng
chuy6n

m6n

Xem x6t nQi dung dU th6o 3,0 ngiry

Trucmg
hqp I

Truong hgp
h6 so chua
ri
oay ou noac
h.org dt
tli6u ki€n

t.glal quyet

+ NCu d6ng !: K! r,hdy vln ban li6n
quan. Chtty€n budc 5.
+ N6u kh6ng il6ng y: Ghi 16 ly do.
Chuy€n lqi budc j.

Th6ng b5o tu chfr giai
gyviit h6 so ho[c tt6 nghf
b6 sung, hoan thiQn hd so

0,5 ngay
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Co quan,
ilon v!

Bufc
thr;c
hi6n

TGn buri,c
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung c6ng viQc, thdi gian thgc
hiQn

Bi6u miu,t k6t qufr Thcri gian
Ghi
chri

Trudrng
hw2

Truong hqp
hO so dt
tti6u kien

+ Ni5u <t6ng f: Kf nh6y v6n ban li6n
quan. Chuy€nbufuc 5.
+ NiSu khdng <t6ng y: Ghi 16 lf do.
Chuy€n lqi brdc 3.

Dy th6o Td trinh UBND
tinh; dg th6o vdn ban
ddng ! gia han mQt lAn

thdi han sd hiru nhe d

3,0 ngdy

S& X6y
drng Bufc 5

X6t duyQt
vIn bfln,
trinh lflnh
dao tinh

Lenh il?o
Sd

Xem x6t dg thio do phdng chuy6n m6n trinh ^

t 2,0 ngiy

Truong
hwl

Trudng hqp
hO so chua
-l t' r
day ou noac
k\6"e dt
tli6u kiQn

A.glal quyet

+ Ni5u <l6ng !: K! nh6y v[n ban li6n
gum; Chtryhn bryc 6.

+ NCu kh6ng d6ng y: Ghi 16 ly do.
Chuy€n lqi budc 4

Thdng brlo tu ch6i gi6i
quy6t h6 so hoflc dC nghi
b6 sung, hoiur thiQn h6 so

0,5 ngdy

Truong
hqp 2

Truong hqp
h6 so dt
ili€u kiOn

+N y: Ky nh6y v5n ban 1i6n Td trinh UBND tinh, dg
th6o v[n b6n tl6ng g eia
h4n mQt l6n thcri hgn so
hiru nha d

quan. budc 6.

+ Niiu kh6ng ct6ng f: Ghi rd l;f do.
budc 4

PhAt hanh vdn ban vd lu6n chuy6n h6 so

2,0 ngay

S& Xfly
dtlng

Budc 6 Ph6t hirnh
Vdn thu,
B0 phqn
m6t cria

1,0 ngiy

6.1
PhSt hirnh
vIn bin Ven thu

- Vdo sti, d6ng d6u vln ban li€n quan.

+ Truong hgrp Thdng b6o hoan tre h6
so oe Do sung, hoan thign ho
so/Th6ng b6o tu ctrOi giai quy6t trO

so: Chttydn brdc 8.

- T46rg. b6o tu ch6i gi6i
quy6t h6 so/ Thdng b6o
Hodn tra hO so d6 b6 sung,
hoan thiQn hO so;
- Ho{c Td trinh UBND
tffi, du th6o vdn ban d6ng

0,5 ngdy

\tsf:i&d'..,
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Co quan,
tlm vi

Bufc
thgc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm
thuc hiOn

NQi dung cdng viQc, thoi gian thrpc
hi6n Bi6u m6u/ k6t qufr Thoi gian Ghi

chri

+ Truong hqp To finh fiinh UBND
tinh: Chttyiin budc 6.2

9 giah,in m6t lAn thcri han
so hiru nhe 0

6.2
Chuy6n hd
scr liGn
thOng

B0 phan
m6t cria

- C6ng chric mQt cria ti6p nhfn h6 so
- Chuytin hO so li6n th6ng cho UBND
tinh gi6i quytit. Chtryhn bubc 7

- Td binh UBND tinh, dg
th6o vdn bin d6ng ! gia
han mOt l6n thoi hgn so
htu nhe d

1,0 ngay

UBND
tinh Bufc 7 Xem x6t lcf duyQt vrn bin tldng y gia hgn mQt Bn thtri h?n s& htiu nhir & 10,0 ngiry

VPI]BI\D
tinh

7.1
^.4I rep nn?n
hd scr

B0 phfln
mQt cria

VP
UBND

tinh

Titip nhan, chuy6n h6 so cho chuy6n
vi6n theo phan c6ng ctia Vdn phdng
UBND titfi. Chtty€n bubc 7.2

- H6 so uinh cua So Xdy
dung
- DU th6o vdn ban
-td6ng !, gia h4n m6t l6n
thdi hari sd hiru nha d

0,5 ngay

VPUBIYD
tinh

7.2
Ki6m tra
hd str

Chuy6n
vi6n

phdng
nghiep vU

Ki6m tr4 trinh l6nh tlpo phdng nghiep
vp. Chuyiin brdc 7.3

- Dy th6o vln ban
-:tl6ng 9 gia h1n m6t l6n
thoi han sdhiru nha 6NAn
ban de nghi Sd X6y dpg
tham ilinh lai

4,0 ngay

VPI.IBIYD
tinh

7.3 X6t duyQt
Ldnh dao

phdng
nehigp vU

X6t duyQt, trinh lSnh rl4o Vdn phdng
UBND tinh.

+ N6u d6ng y: Ky vdn b6n, chuydn
phdt hdnh brdc 7.4.

+ N6u kh6ng tl6ng y: ChttyAn fui budc
7.2.

- Dg th6o vdn ben
-;.tl6ng ! gia han mdt l6n
thdi hgn so hiru nhe 6A/An
ban de nghi Scr XAy dpg
tham dinh lai

1,0 ngay

VPUBND
tinh 7.4 X6t duyQt

Lanh d?o
V[n phdng

X6t duyQt, trinh l6nh dao UBND tinh
+ Ni5u il6ng !: K! v[n b6n, chuy€n

- Dg th6o v[n ban
--\d6ng j, gia han m6t l6n
thoi h4n scr hiru nhe dA/en

1,0 ngay



Ghi
chfiBi6u m6u/ k6t qui Thcri gianCo quan,

rlon vi

Buric
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm
thuc hiOn

NQi dung cdng viQc, thli gian thgc
hiQn

phat hdilh brdc 7.5.

+ Ntiu kh6ng tt6ng y: ChuyAn bi brdc
7.3.

ban de nghi So Xdy dung
thAm dinh lai

UBND
tinh

Ven ban d6ng y gia hpn
mQt l6n thdi han sd hiru
nha dNen ban dA ngh! So
X6y dpg thAm dfuh lpi

2,5 ngdy

TJBND
tinh

7.5 Kf duyQt
Lanh dAo

UBND
tinh

Ky duyQt

+ Ni5u it6ng !: K! v6n b6,n, chuydn
phdt hdnh budc 7.6.

+ N6u kh6ng cl6ng y: Chuy€n lqi budc
7.6.

VAn ban d6ng y gia hen
mQt 16n thdi h4n sd hiru
nha &A/en ban dC nghi Sd
Xdy dpg thAm dinh lai

1,0 ngay

vPtiBtlD
tinh

7.6

Phtlt hinh,
chuy6n k6t
quA B0
phin mQt
cfra S& Xfiy
dtrne

Ven thu,
B0 phan
mQt cria
Vln phdng
UBND
tinh

Ph6t hanh v5n ban vd chuy6n k6t qui
cho 86 phen mQt cria S& Xdy dgng

B0 phan
mQt cria

- Tii5p nhan k6t qui tu UBND tinh
- f6t thric quy trinh.
- Chuyl5n h6 so ttiSn phdng chuy€n
mdn luu.

Ven ban d6ng y gia han
mQt lAn thoi hgr sd hiru
nha 0

SO Xiv
dgng

Budc 8
k5t qui
Giao trir

37

so dugc luu tril t4i Phdng chuyGn m6n tham mtru thUc hiQn TTHC. thfc nIm c6ng viQc, t4o lip scr vir
Kho luu trir d6 lru trii theo quy illnh hiQn hirnh
l'Ihinh p.hAn hd scr hm:
- Gi6y ti6p nhan hO so vd hgn tri k6t qu6. , ,
- T\6ng b6o bO Sffig, hoan thiQn hd so ho[c Thdng b6o tu ch6i giAi quy6t h6 so (n6u c6)
- H6 so ctra tO chric, c6 nh6n

' Hd so trinh UBND tinh, Ven ban tt6ng y gia han-

so cho

t
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6. Thi tqc: "Thu6, thu6 mua nht & xn hQi thuQc s& htu nhi nrnfc",
- Me s6 TTHC 1.o07764, o62 quy trinh; Me eLeG: 1.007764.000.00.00.t82

- Thdi gian thuc hien quy trinh: 30 ngiy ldm viec d5i vdi nudng hgp khdng x6t duyCt ch6m di6m; 60 ngey d6i voi truong hqp phai
xdt duy€t chAm tli6m.

6.r Th thu6 mua nhi & x5 ith c s& hilu nhi nudc kh6n x6t d t ch6m tli6m ldm:30
Co quan,
dm vi

Buric
thyc
hi0n

TGn buuc
thgc hiQn

Trdch
nhiQm thgc
hi0n

NQi dung c6ng viQc thgc hiQn Bi6u mAu/ k5t qufr Thtri gian Ghi
chfi

Trung tim
Quin lf nhir
vi chung cu
(T3i BQ ph$n
ti6p nh$n vir
tri t6t qufi
S& Xiy
dgng)

Budc I Titip nhan
h6 so

P0 nnan
ti6p nhan vd
tr6 k6t qui

- Ti6p nhan, ki6m tra thanh phan hd
so theo quy dinh.

+ Trudmg hgp h6 so chua itAy chi,

chffi x5c theo quy dinh: huong
aan UO sung, hoan thign h6 so vi
n6u rd ly do theo mdu Phitfu y6u
cAu b6 sung hodn thiQn hd so. Ktit
thtc quy ftfi

+ Truong hqp tu ctrOi nfran hd so
phai n6u rd lf do theo m5u Phitiu
tu.chtii tiiSp nhfn gi6i quytit hd so.
KOt thric quy trinh

+ Trudrng hgp h6 so dAy dri,

"rynhx6c 
theo quy ttinh: Titip nhgn

h6 so, lfp Gi6y ti6p nhpn hd so vd
hgn tri ktit qu6. Qu6t (scan) vd cQp

nhQt, hm ffir hO so iliQn tu. Chuytin
BuOc 2

- Gi6y ti6p nhan hd so vd
hgn tri k6t qu6 fudu sii t
bon hdnh kdm theo
Th6ng tr 01/2018/TT-
VPCP ngdy
23/t 1/2018).
- Phii5u y6u cAu b6 sung
hoan thien h6 sa fudu sii
02 ban hdnh kdm theo
Thdng tu 0l/2018/TT-
VPCF nsdy
23/r i/2015).
- Phi6u tu ch6i titip nhan
giAi quy6t h6 so fudu s6
03 ban hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP ngay 23/I l/2018)

0,5 ngiy

Trung t6m
Quin lf nhi
vi chung cu

Budc 2
nram OM,:.
ho so

Chuy6n
vi6n duoc
phan c6ng

thu lf

Ki6m tra,xdcminh, lQp danh s6ch d
thu6 mua nha e xE hQi gtii Cpc Thu

,.1 A.g ki€n gi6i quy6t cho thu6,
i5 tinh; UBND c6p huy6n

3,0 ngiry
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Co quan,
tlon vi

Bufc
thgc
hi6n

TOn bufc
thgc hiQn

Tr6ch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k5t qui Thcri gian
Ghi
chri

Truong
hqp I

Them dinh
h6 so chua
-;.oay ou
ho{c khdng
du dleu
kiQn gi6i
quy6t

Chuy6n
vi6n

D1r thio th6ng b5o tu cnOi giai
quyiit (n6u. 16 lf do/ Th6ng b6o
hoan tri hO so dO bd sung, hoan
thiQn h6 so. Chuy€n btrdc 3

Dg th6o Th6ng b6o tu
, A.ch6i gi6i quy€t ho

so/Th6ng b5o Hodn trA
hd so aC UO sung, hodn
thiQn h6 so

1,0 ngay

Truong
hw2

Thdm ttinh
hO so dri
<li6u kiQn

ChuyCn
vi6n

Dg th6o u.* b* grii Cpc thu;S tinh;
UBND cdp huyQn kdm Danh sSch

dy kitin gi6i quyiSt cho'thu6, thu6
mua nhd o xE hQi. Chtty€n budc 3.

- Dy th6o v[n ban gui
Cpc Thu6 tinh kdm danh
sSch itiS xdc minh nQp

thu6 thu nhap cd nh6n;
- Dg th6o vdn ban gui
UBND cdp |ruyQn kdm
danh s6ch tl€ x6c minh
viQc huong chinh sSch

nha d, d6t o; viQc <timg
t6n tr6n 9i5y Chung
nlan quy6n sfr dung
tl6t... theo quy dfnh

3,0 ngay

Trung tAm

Quin $ nhn
vi chung cu

Bufc 3

X6t duyQt
vln ban gui
Cuc Thu6
tinh;
UBND c6p
huyEn

Lenh d?o
Trung tdm Ki€m tra v[n ban du th6o cria chuy6n vi6n 0,5 ngiy

Truong
hq? I

Hd so chua
-;.day ou
ho[c kh6ng

LAnh d?o
Trung tAm

Ki6m tra Dg th6o th6ng b5o tu ch6i
K, ,gi6i quy6t (n6u 16 ly do)/ Th6ng brio

hodn tra h6 so d6 b6 sung, hoan

Th6ng b5o tu ctrOi giai
quy6t h6 so/ Th6ng b6o

0,5 ngay

\\ ,rhirt'-
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Co quan,
tlon vi

Budc
thgc
hi6n

T6n budc
thgc hiQn

T16ch
nhiQm thgc
hiOn

NQi dung c6ng viQc thryc hiQn Bi6u m6u/ k6t qui Thcri gian Ghi
chri

dri cti6u

t<ipl gi6i
quy6t

thiQn h6 so.

+ N6l, <t6ng y: K)t Th6ng b5o.
Chuy€n budc 4.
+ Ni5u kh6ng tl6ng y: Ghi 16 ly do.
Chttyin bi btfic 2.

Hoin tra h6 so cI6 b6
sung, hoan thign h6 so

Trucmg
hw2

H6 so dt
-.:oleu Kren

Lenh d?o
Trung t6m

Ki6m tra v6n ben dU th6o cria
chuyOn vi6n.

+ Ni5u d6ng !: K! vdn ban gui Cgc
ThuO tinh; UBND cdp huyQn.
Chuy€n bndc 4.
+ N6u kh6ng cl6ng y: Ghi 16 lf do.
ChuyAn bi brdc 2.

Du th6o vdn ban grii Cpc
Thu€ tinh; UBND c6p
huyQn

0,5 ngay

Trung t6m
Quin lf nhn
vi chung cu

Bufc 4
PhAt henh
vdn ban

V[n thu

Vdo s6, d6ng d6u vdn ban li6n
quan.

+ Trucmg hgp Th6ng b6o tu ch6i
gi6i quy6t h6 so/ Th6ng b5o Hoan
fie hO so di5 b6 sung, hoan thign h6
so. Kiit thilc qud trinh
+ Truong hqp hO so dri di6u kiQn,
ph6t hanh vdn ban grii Cgc Thu6
tinh, UBND c5p huyQn. Chuyin
brdc 5

- Th6ng b6o tu ctrOi giai
quy6t h6 so/ Th6ng.b6o
Hoan tra h6 so d6 bd
sung, hoan thi6n hO scy.

- Hopc v[n ban grii Cpc
ThuC tinh; UBND c6p
huyQn

0,5 ngiry

Cgc Thu6
tinh;
UBND cdp
huyQn

Bufc 5 Tiep nhan
hd so, phan
c6ngthp ly,

CUc Thu6
tinh;
UBND c5p
huyQn

Ti6p nfun v[n ban cria Trung tAm

Quan ly nhe vd chung cukdm danh
sdch; Phan c6ng thp ly; Phan h6i

VAn ban phan trOi thOng
tin theo de nghi cria
Trung t6m Quan li nha
vi chung cu

6,0 ngiy



4t

Ccr quan,
tlm vi

Bufc
thgc
hi6n

TGn bufc
thgc hiQn

Trfch
nhiQm thgc
hi6n

NQi dung cdng viQc thgc hiQn Bi6u m6u/ k5t qui Thcri gian
Ghi
chri

phan h6i
th6ng tin

th6ng tin cho Trung tdm Quan lf
nhd vd chung cu

Trung tim
Quin $ nhir
vi chung cu

Bufc 6
Ti6p nh?n
van Dan

.n0 nhan
ti6p nhdn vd
tri k6t qui

TiCp nhan v5n ban ctia Cyc thui5
tinh UBND cdp huyQn, chuyi5n
chuy6n vi€n thp ly

Chuy6n vi6c tr6n phAn
mem

0,5 ngiy

Trung t6m
Quin lf nhn
vi chung cu

Bufc 7
Tham dinh
,l
no s0

Chuy€n
vi6n

Ki6ry tra th6ng tin phan h6i tu Cpc
Thu6, UBND cdp huyQn; lap Danh
sSch ngudi ttt iliAu ki€n thu6, thu6
mua nhd d xE hQi trinh Sd XAy
dUng. ChttyAn budc 8

Dy th6o vdn b6n trinh Sd
XAy dpe kdm Danh
s6ch rgudi tlu <ti6u kiQn
thu6,tthu6 mua nhi d xd
h0i

2r5 ngiry

Trung tflm
Quin $ nhn
vi chung cu

Bufc 8

X6t duyQt
vdn ban gui
Sd Xdy
dung

Ldnh dao
Trung tdm

Ki6m tra vdn ban du th6o cria
chuy6n vi6n
+ Ni5u <I6ng !: K! v6n ban gui So
Xdy dpg. ChuyAn btrdc 9.

+ Ntiu kh6ng tt6ng y: Ghi 16 ly do.
Chuy€n lqi btfic 7.

Du th6o vin ban gui So
XAy dpg 0,5 ngiy

Trung tdm
Quin $ nhdr

vi chung cu
Bufc 9 Ph6t hanh

v6n ban
V[n thu

Vio s5, d6ng d5u vdn ban li6n
quan. ChuyAnbudc I0

VAn ban giri SO Xdy
dUng (kdm h6 so)

0,5 ngiry

;SO Xfly dgng Bufc
10

Tiep nhan
hO so

P0 nhan
ti6p nhqn vi
tri kiSt qui

Tiep nhfn vdn ban (kdm h6 so);
chuy6n phdng chuy6n m6n thp ly

CluVOn vi6c tr6n phan
mem

0,5 ngiry

S& XAy drfng Budc
11

Phan c6ng
ths lf

Lanh ctao

phdng
chuyCn m6n

TiCp nhan hO s0, phAn c6ng
chuy6n vi6n thg ly

Ven ban gfti Sd XAy
dUng (kdm h6 so)

0,5 ngiry

S& Xiy dWng Bufc
t2

Them dinh,;.
no s(,

ChuyCn
vi6n

Ki6m tra h6 so tr6n co sd vln ban t6ng hgp airi T.""g tam
Quan l), nha vd chung cu

6,0 ngiy

.'i\./o.ru.^,1 --:-=- r:t'
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Ccr quan,
tlcrn v!

Bu0c
thgc
hiOn

TOn bufc
thgc hiQn

Trich
nhiQm thgc
hi6n

NQi dung cdng viQc thgc hiQn Bi6u m6u/ k6t qui Thtri gian
Ghi
chri

Truong
hqp I

Tham dinh
h6 so chua
dAy dtr
ho{c kh6ng
du
kien
q.rytit

tti6u
gihi

ChuyOn
vi6n

Dy t$o Th6ng b6o hoan tri h6 so
dC bO sung, hoan thiQn h6 so;
Chuy6n Trung tAm Quan ly nhd vd
chung cu thgc hiQn nhu bu6c 2.
ChuyAnbudc I5

DU ^th6o Th6ng b6o
Hoari tra hO so il6 b6
sung, hoan thiQn ho
so/Du thiro vdn ban trA
lo'i (Th6ng b6o tu ch6i
gi6i qu"v6t hO so)

2,0 ngay

Trudrng
hqp 2

rnam 0M
hO so dt
-.,:oleu Klen

Chuy€n
vi6n

Dg th6o td trinh UBND tinh; dg
th6o Quytit itinh ph6 duyQt danh
s6ch ngucri tlugc thu€, thu6 mua
nhd cr; dr,r th6o hcro ddrng cho thu6,
thu6 mua nhd d. Chtty€n br6c I3.

Dy th6o td trinh UBND
tinh; du th6o Quy6t dinh
phe duyQt danh siich
nguoi dugc thu6, thu6
mua nhd o; dU thAo hqp
d6ng cho thu6, thu6 mua
nhd o'.

Dg th6o td trinh UBND
tinh; dg thAo Quyet ainn
phe duyQt danh s6ch
nguoi dugc thu6, thu6
mua nhd 6; dU th6o h-o. p
cl6ng cho thu6, thu6 mua
nhd cr.

6,0 ngay

S& Xiy dgng
Bufc

13

Kitim tra
dU th6o

LEnh tlpo
phong

chuy6n m6n

KiCm tra vdn ban du th6o cria
chuy6n vi6n
+ NCu d6ng !: K! t[t vdn ban finh
UBND tinh. Chuy1n budc I4.
+ N6u kh6ng d6ng f: Ghi 16 ly do.
ChnyAn bi btdc 12.

1,0 ngiy

S& Xiy drfng
Bufc

t4

Ki6m tra
dy th6o, ky
duyQt vdn

ban

LSnh ilpo
SO

Ki6m tra v6n ban dU th6o criaphdng
chuy€n m6n
+ N6u tl6ng 9: K! td trinh UBND
tinh. Ky t t OU th6o Quyi5t dlnh ph6
duyQt danh s6ch nguoi dugc thu€,
thu6 mua nhe d. ChttyAn budc 15.

Du th6o td trinh UBND
tinh; dp th6o Quy6t Ai"n
phe duyQt danh s6ch
ngudi dugc thu6, thu6
mua nhir 6; dU thAo hqp
d6ng cho thu6. thu6 mua
nhe o.

0,5 ngiry
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Ctr quan,
ilon vi

Bufc
thgc
hi6n

TOn bufc
thgc hiQn

Trich
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thcri gian
Ghi
chti

+ Nilu thOng tl6ng f: Ghi 16 ly do
ChttyAn hi budc t j.

S0 Xiy dgng 15
Ph6t henh
v5n ban

Vdn thu

- Vdo s6, d6rrg d6u vdn ban li€n
quan.

+ Trudng hqrp Th6ng b6o hoan tr6
hd so Ae UO sung, hoan thiQn h6
so/Th6ng b6o tu ctrOi giai quyiSt

hd so: ChuyAn brdc 10.

+ Truong hqrp Td fiinh trinh
UBND tinh: Chttydnbudc 16

+ Trudng hgrp COng vdn grii Trung
tSrn Quan li nha vi chung cu:
ChuyAn budc l

- Th6ng b5o tu ch6i giii
q.ryi5t h6 so/ Th6ng b6o
Hoin tra h6 so d€ b6
sung, hodn thign hd so;
- Ho[c Td trinh L]BND
tinh; dU thio dU th6o

Quyiit dinh ph6 duyQt

danh s6ch ngudi dugc
thu6, thu€ mua nhd o; dg
thio hop d6ng cho thu€,
thu6 mua nhd o'

- Ho[c C6ng v[n gti
Trung tam Qua+ ly nha
vd chung cu ti6n henh
thuc hi€n

0,5 ngiry

SO XAy dr,rng 16

Chuy6n hO

so 1i6n

thdng

B0 phen
mQt cria

- C6ng chftc mQt cria titip nhen hd
so
- Chuy6n h6 so li€n th6ng cho
LIBND tinh gini q,-,yi5t. ChuyAn
budc 17

- Td fiinh UBND tinh;
dp th6o dg thio Quy6t
dlnh ph6 duyQt danh s6ch

ngudi dugc thu6, thu6
mua nhi 0, dU thao hgp
ct6ng cho thu6, thu6 mua
nhe q

0,5 ngiry

UBI\D tinh
Bufc

t7
Xem x6t, kf duyQt Quy6t tllnh phO duyQt danh s6ch ngucri tlugc thu0, thu6 mua nhi
it

5,0 ngiry
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Ccr quan,
tlon vi

Bufc
thgc
hiQn

TGn bufc
thr;c hiQn

Trfch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn BiSu miu/ k6t qui Thcri gian Ghi
chri

\rPT]BIYD
tinh t7.t Ti6p nhan

h6 so

BQ phan tiep
nhan vd tri

ktlt qu6

Ti6p nhan, chuy6n hO so cho
chuy6n vi6n theo phan c6ng cta
Vdn phong UBND tinh. Chuydn
brdc 17.2

Chuyi5n vi6c tr6n phAn
mem 0,5 ngay

VPTIBND
tinh

17.2
Ki6m tra

h6 so

ChuyOn
vi6n dugc
giao xri ly

- Ki6m tra h6 so rd so6t, hod,,n thign
DU th6o Quytit tlinh ph6 duyQt danh
s6ch nguoi duo. c thu6, thu6 mua nhd
&. Chtty€n btrdc 17.3

Dr,r th6o Quyi5t dinh ph6
duyQt danh s6ch ngudi
dugc thu6, thu6 mua nhd
6Nen ban dA nghi Sd
Xdy dpg th6m dinh lai

2,0 ngay

\rPI]BND
tinh

17.3
Xem x6t

h6 so

Ldnh <l4o

phdng
chuy6n m6n

Ki6m tra vln ban du thio ctra
chuy€n vi6n

+ Ni5u d6ng y: Trinh Lenh clpo Vdn
phdng. Chuy€n brdc 17.4

+ N6u kh6ng tl6ng y: Chuydn lqi
budc 17.2.

Dg th6o du th6o Quyi5t
dinh ph6 duyQt danh s6ch
ngudi dugc thu6, thu6
mua nhd dA/An ben dA

nghf So Xdy dpg tham
<linh lai

0,5 ngay

VPT]BND
tinh

17.4
Xem x6t

h6 so

Ldnh t14o

V[n phdng

Ki6m tra vdn ban dy th6o cria Phdng
chuy6n m6n

+ N6u il6ng y: Trinh Ldnh ttpo
UBND tinh. Chuydn bu6c 17.5

+ Ni5u kh6ng il6ng y: Chuytin l4i
bu6c 17.3.

Du th6o du th6o Quy6t
dinh phe duyQt danh s6ch
nguoi dugc thu6, thu6
mua nhd dA/An bAn tl6
ngh! So XAy dr,mg thAm
tlinh lai

1,0 ngay

UBND tinh
17.5 PhO duyQt

Ldnh ilpo
UBND tinh

PhE duyQt nQi dung vdn ban

+ N6u cl6ng !:K!, v[n bin, chuydn

Quytit dinh phe duyQt
danh sdch ngudi duoc
thu6, thu6 mua nha OA/en

1,0 ngay
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Co quan,
tlorn vi

Buric
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thcri gian
Ghi
chri

phit hdnh budc 17.6.

+ Ni5u kh6ng d6ng y: Chuy€n lqi
budc 17.4.

ban de nghi So Xdy dr,mg

thAm dinh lai

VPT]BIYD
tinh.

17.6
PhAt hanh,
^ " , a. ,
I ra Ket qua

Vdn thu, BQ
phAn ti6p
nhpn vir tri
, t_
Ket qua

Ph6t hanh vdn ban vd chuy6n k6t
qui cho B0 phat tii5p nhQn vi tr6
k6t qui cho Sd Xdy dpg

Quy6t dinh phe duyQt
danh. s6ch nguoi dugc
thu€, thu6 mua nha
dNen ban d6 nghf So
Xdy dpg thAm dinh lai

0,5 ngay

s&
dtIng

Xiv Bufc
18

Chuy6n kiSt

qua. gi6i
quy6t cria
UBND tinh

B0 phanti6p
nh?n vd tri
, t.
Ket qua

- Tii5p nhAn h6 so, ktit qui tu UBND
tinh

- T6 chtc ky hSp <tdng thu6 mua
nha d

- Chuyl5n hd so, ktit qud diSn Trung
t6m Quan lli nhe vir chung cu

- Quyiit dinh ph6 duyQt

danh s6ch nguoi dugc
thu6, thu6 mua nhd 6;
hgp <l6ng thu6 mua nhir
d.

- Ho{c Th6ngbSo hoantri
h6 so 06 UO sung, hoan

.).
thi€n h6 so/Th6ng b5o tu
ctrOi giai quytit hd so.

0,5 ngiry

Trung tflm
Quin $ nhir
vi chung cu
(rei B0
ph$n ti6p
nhffn vir tri
k6t quA S&
Xiy dgng)

Buric
L9

Chuytin ktit
qui gi6i
quy6t cira
UBND tinh

B0 phQn

ti6p nhan vi
tri k6t qui

Truong hqrp UBND tinh tl6ng y:

- Tii5p nhan k6t qui tu Sd Xdy
dprg; t6 chric ky hqp tl6ng thu6
nhe

- T16 ktit qui cho t6 chric/cOng d6n

- Chuy6n phdng chuy€n m6n luu.
Truong hqp tu chtii:

- Quytit dlnh ph6 duyQt
danh s6ch ngudi dugc
thu6, thu6 mua nha d,
Hqp tl6ng thu6, thu6 mua
nha 0.

- Ho{c Th6ng b6o hoan
ffa h6 so d6 b6 sung,
hoan thiQn h6 so/Th6ng
b5o tu cnOi eiai quy6t h6

0,5 ngiry

I
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Ccr quan,
dm-vi

Buric
thgc
hi6n

TGn budc
thrpc hiQn

Trich
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bifu miu/ k6t qui Thcri gian
Ghi
chri

-TriHS vd Th6ng b6o tui[5i gi6i
quyiit cho t6 chtc, cdng ddn.
Kiit @ri" qrry trinh.

SO

Hd sd dud. c luu trf t?i Phdng chuyGn m6n tham muu thyc hier TTHC. K6t thric nim cdng viQc, eo lip hd so vi chuy6n h6 so
cho Kho luu t f d6 luu trfr theo quy itjnh hiQn bloh
Thinh phin h6 sc luu:
- Ci6y ti6p nhAn hd so vA hen trd k6t qui.
- !6ng b6o b6 sung, hoan rhiQn hd so holc Th6ng b6o tt ch6i giri,i quy& hd so (n6u co)
- Hd so cua t6 chfc, c6 n-hen
- H6 so trinh UBND tinh, Quylit tllnh ph€ duy6t danh s6ch nguoi tluc. c tbu6, thu€ mua nha fl Hqp ddng thu6, thu€ mua nhd d ho4c
Th6ng brio hoan tri hd so d6 bri sung, hoan thi€-n trd sofmOng Uao trf cn6,i gai quyet hd so. 

' ' '

6.2 Thu6, thu6 mua nhi O xe h6i thu6c s& hiiu nhi nurirc (Trudmg hgp x6t duyQt ch6m tli6m): 60 ngdy ldm viQc

Co quan,
tlom vi

Bufc
thgc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6ut k6t qui Thoi gian Ghi
chf

Trung t6m
Quf,n lf nhir
vh chung cu
(Tai BQ phfln
^.4I rep nnan va
Trfr k5t qufl
S& Xiy
drng)

Buric I ri6P
h6 so

nhAn BQ phpn ti6p
nhAn vd tri
ki5t qu6

- Titip nhan, ki6m tra thanh pfran nO
so theo quy tlfnh.

+ Trudng hgp h6 so chua ctAy dri,
chinh x6c theo quy dinh: hucrng
0an UO sung, hoan thien h6 so vd
n.eu rQ ly do theo m6u Phitiu y6u
cAu b6 sung hodur thiOn h6 so. Ki5t
thric quy trinh

- Gi6y ti6p nhan h6 so vd
hen trd ki5t qu6 @du sii t
ban hdnh kdm theo
Th6ng tu 01/2018/TT-
VPCP ngdy
23/r 1/20r8).
- Phi6u y6u cAu b6 sung
hodn thi6n h6 sa @du sti
02 ban hdnh kdm theo

0,5 ngiy
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Co quan,
ilcrn vi

Budc
thgc
hi6n

TOn bufc
thr;c hiQn

Trrlch
nhiQm thgc
hi6n

NQi dung c6ng viQc thqc hiQn Bi6u miu/ k5t qui Thtri gian
Ghi
chri

+ Trudng hqp tu ctrOi nfren h6 so
phii nOu 16 lf do theo m6u Phi6u
tu ch6i ti6p nhan gi6i quyi5t h6 so.

tciSt thric quy trinh
+ Truong hgp hO so dAy du,

chffi x6c theo quy ctinh: Ti6p nhfn
hd so, lflp GiSy tiiip nhan h6 so vd
hgn tr6 k6t qui. Qu6t (scan) vd c$p

nhat, luu trir h6 so diQn tu. Chuy6n
BuOc2

Th6ng tr 0l/2018/TT-
VPCP ngdy
2s/t t/2018).
- Phii5u tu ch6i titSp nhan
gi6i quyiSt hO so fu6u sti
0i ban hdnh kdm theo
Th6ng tu 0I/2018/TT-
VPCP ngay 23/l1/2018)

I

Trung t6m
Quin $ nhit
vir chung cu

Bufc 2
Tham dM
,;.
no so

Chuy6n
viOn dugc
ph6n c6ng

thu ly

Ki6m tra, x6c minh, lflp danh s6ch dg ki6n gi6i quy€t. cho thu6,

thu6 mua nha d xe hQi grii Cpc ThuC tinh; UBND cdp huyQn
7,5 ngiy

Trudng
hqp 1

ThAm dinh
h6 so chua
-;. a 'o,ay ou
hoflc khdTg
dt ili6u
kiel gi6i
quy6t

ChuyOn
vi6n

Dg th6o th6ng b5o tu cnOi giai
quytit (n6u. rO $ do/ Th6ng b5o
tioan tra hO so tl6 b6 sung, hoan
thiQn h6 so. Chuy€n budc 3

Dy thdo Th6ng b6o tu
. 

^.ch6i gi6i quy6t ho
so/Th6ng b6o Hoan tri
h6 so ae UO sung, hoan
thiQn h6 so

1,0 ngay

Trudrng
hw2

fnam Ainn
hd so du
,.x
dleu Kren

Chuy6n
vi€n

Dg th6o vdn ban grii Cpc thui5 tinh;
UBND c6p huyQn kdm Danh sSch

dU kii5n gi6i quytit cho thu6, thu6
mua nhi d xd hQi. ChttyAn budc i.

- Dg'th6o vdn ban gti
Cpc Thu6 dnh kdm danh
s6ch d6 x6c minh nQp

thu6 thu nhap c6 nh6n;
- DU th6o vdn ban gti
UBND c6p fuyQn kdm
danh s6ch dC x5c minh

7,5 ngay

, ol'..e.:; . 'I
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Co quan,
tlcrn vi

Bu6c
thgc
hi6n

TGn burirc
thgc hi6n

T16ch
nhiQm thrpc
hi6n

NQi dung cdng viQc thgc hiQn Bi6u miu/ k6t qui Thcri gian Ghi
chri

vi6c hucmg chinh s6ch
nhe d, dl't tt; viQc tlimg
t6n ^fi6n Gi6y Chrmg

drngnhan
d6t..

t quyen su
theo

Trung t6m
Quin Iy nhi
vir chung cu

Budc 3

Xdt duyQt
vdn ban grii
Cuc Thu6
tinh;
UBND c6p
huyQn

Lenh dAo

Trung t6m
Ki6m tra vln ban dr,l th6o cria chuy6n vi6n 1,0 ngiry

Trucmg
hqp I

HO so chua
..1oay du
hodc kh6ng
l, -.,1ou oleu
kiel gitti
quy6t

Lenh dAo

Trung t6m

Ki6m tra Dg thio th6ng b6o tu chdi
gi6i quytit (n6u r5 ly do)/ Th6ng b6o
hoan tra hO so cliS b6 sung, hodn
thi6n hd so.

+ Ni5u <t6ng y: Ky Th6ng b6o.
Chuy€n brdc 4.
+ NCr1l,.h6ng <t6ng y: Ghi 16 tf do.
Chuy€n lqi brdc 2.

Thdng b6o tu cnOi giai
quytSt h6 so/ Th6ng b6o
Hoan. tra h6 so dO bO

sung, hoan thiQn h6 so.

0,5 ngay

Truong
hw2

HO s0 dt
tli6u ki6n

LAnh dAo

Trung t6m

Kil5m fta v[n barr du th6o cria
chuyCn vi6n.

1 Ni" il6ng 9: K! vdn ban gui Cpc
ThuO tinh; UBND cdp huyQn.
Chtty€n budc 4.

kh6ng <l6ng f: Ghi 16 ly do.+ Ntiu
lqi budc 2

Dg tlao vdn ban grii Cuc
ThuO tinh; UBND cAp
huyCn

1,0 ngay
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Co quan,
ilon v!

Budc
thrpc
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm thr5c
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Th<ri gian
Ghi
chri

Trung tflm
Quin If nhit
vdr chung cu

Bufc 4
Ph6t hanh
vdn ban

VAn thu

Viro s5, d6ng d6u vdn ban 1i6n

quan.

+ Truong hqrp Th6ng b5o tu chtii
gi6i quytit h6 so/ Th6ng b6o Hoan
ffa hO so d6 b6 sung, hoan thien h6

so. Ktit thilc qui trinh

+ Trudng hqp h6 so dir di6u kiQn,

ph6t hanh v5n ban gur Cgc Th,lC

tinh, UBND c6p huyQn. ChuYAn

budc 5

- Th6ng b5o tu chOi giai
quytit h6 so/ Th6ng b6o
Hodn ffa h6 so dC b6
sung, hohn thi€n hd so.

- Ho[c vdn bin gui Cpc
Thu6 tinh; UBND c6p

huyQn

0,5 ngiry

Cgc Thu6
tinh;

IIBND c6p
huyQn

Bufc 5 Ti6p nh?n
h6 so, phan

cOngthu ly,
phan h6i
th6ng tin

CUc ThuO

tffi;
UBND cdp
huyQn

ilnnfu va" ban cria Trung t6m

Quan ly nhe vi chung cu kdm danh

sich; Phan c6ng thu ly; Phan h6i
th6ng tin cho Trung t6m Quan lf
nhd vi chung cu

Vdn ban ph?n frOi ttrOng

tin theo de nghi cta
Trung tdm Quan li nhe
vi chung cu

8,0 ngiy

Trung t6m
Quin tf nhit
vi chung cu

Bufc 6

-.i 
r  

I lep nnan
v[n ban

B0 phan
titip nhan vd
tri k6t qui

Fp ohan ran-uun cua Cpc thu6

tinh UBND c6p huyQn, chuY6n

chuy6n vi6n thp ly

Chuy6n viQc tr6n phAn

mem

0,5 ngiy

Trung tim
Quf,n $ nhi
vi chung cu

Bufc 7
ThAm dM

,;.
no so

ChuyCn
vi€n

tci6n tru th6ng tin phan h6i tu Cpc
Thu6, UBND c5p huyQn; lap Danh
s6ch nguoi du di6u kiQn thu6, thu6
mua nhir & xE hQi tinh Sd XdY

drmg. ChuyAn budc 8

Dg th6o vdn ban trinh Sd
Xdy dUng kdm Danh
sSch ngudi ttu di6u kien
thu6, thu6 mua nhd o xi
h6i

5,0 ngiy

Trung tim
Quin $ nhit
vi chung cu

Bufc 8

X6t duyQt

vdn ban gui
Sd Xdy
dung

Lenh d?o
Trung tdm

Ki6m tra v[n ban du thio cria

chuyCn vi€n
+ Ni5u it6ng g, K! vdn ban gui So

Xdy dwg. Chuydn budc 9.

Dy ti.r6o vdn ban gui So
Xdy tlung

1,0 ngiry

IrIaii'; "*-.''. ;
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Co quan,
tlcrn vi

Bufc
thrpc
hi6n

TGn bufc
thgc hiQn

TrSch
nhiQm thgc
hi6n

NQi dung cdng viQc thgc hiQn Bi6u miu/ k6t qu6 Thoi gian
Ghi
chri

+ N6u- kh6ng tl6ng y: Ghi 16 ly do
Chttyen fui budc 7.

Trung t6m
Quin ff nhir
vdr chung cu

Buric 9
Ph5t hanh
vdn ban

Vdn thu Vdo s6, d6ng d5u vdn ban li6n
quan. Chuyinbudc I0

Ven ban gti Sd Xdy
dUng (kdm h6 so)

0,5 ngiy

S& XAy dWng Budc
10

Tiep nhan
h6 so

BQ phan ti6p
nhan vd tri
ki5t qui

Ti6p rlhan vdn ban (kdm h6 so);
chuy6n hQi tl6ng x6t duyQt hd scy

(ho[c phdng chuy€n m6n)

Chuytin vi6c tr6n phan
mem 0,5 ngiry

SO Xfly dUng Buri,c
11

X6t duyQt,
chAm tli6m

HOi d6"s
x6t duyQt h6
so/phong
chuy6n m6n

- ThUc hiQn xdt duyQt ttmg h6 so
dqrg lq, xtrc dinh d6i tugmg cltr

tli€u kiQn ho{c ch6m di6m x6t
chgn d6i tuo,ng rnr ti6n

- fhe" c6ng chuy6n vi6n t6ng hgp
h6 so

Danh sdch kdm bi6n ban
x6t duyQt ho{c bi€n bAn
ch6m ili6m

9,5 ngiy

SO XAy drfng Bu6,c
t2

T6ng hqrp

h6 so
ChuyEn

vi6n
T6ng hqrp hO so, dr,r th6o vdn ban 9,0 ngiy

Truong
hqp I

Tham dinh
hd so chua
rioay ou
ho[c khdng
dt iliAu
tiel gi6i
quy6t

Chuy€n
vi6n

Dy $ao Th6ng b6o hodn tri h6 so
de b6 sug, hoan thiQn hti so;
Chuytin Trung tdm Quan lf nhd vn
chung cu thlrc hiQn nhu buoc2.
Chtty€n budc t5

Dg th6o Th6ng b6o
Hodri. ffi hO so dti b6
sung,t hoan thiQn h6 so/
Du thao vin ban tra loi
(Th9ne.b6o tu cnOi giai
quy6t h6 so)

2,0 ngay

Truong
hw2

Tham dinh
h6 so dri
diAu kiQn

ChuyCn
vi€n

Du th6o td trinh UBND tinh; dU
th6o Quy{it dinh ph€ duyQt danh

Du thao to trinh UBND
tinh; du thno Quy6t dinh
ph6 duy6t danh s6ch

9,0 ngay
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Co quan,
tlcrn vi

Bufc
thgc
hi6n

TGn bufc
thr;c hiQn

TrSch
nhiQm thr;c
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/ k5t qufr Thcri gian
Ghi
chri

s6ch nguoi dugc thu6, thu6 mua
nhe0. ChuyAnbudc 13.

nguoi dugc thu6, thu6
mua nhd d, dU th6o hqp
d6ng cho thu6, thr.r6 mua
nha 0

SO Xfly dgng
Budc

13

traKi6m
dg th6o

Chri tich hOi

d6ng/Lenh
d?o phdng
chuyOn m6n

Ki0m tra v6n ban dU th6o cira
chuy€n vi6n
+ N6u d6ng !: K9 tEt v[n ban trinh
UBND tinh. Chttydn brdc 14.
+ N6u kh6ng tl6ng y: Ghi 16 lf do.

ChtryAn bi brdc 12.

Dr,r th6o td trinh UBND
tinh; dy thAo Quy6t dinh
phe -CuyQt danh sSch

ngudi dugc thu€, thu6
mua nhd d, d\r thio hqp
d6ng cho thu6. thuO rnua

nhi o

2r5 ngiry

S& Xffy dgng
Bufc

t4

Ki6m tra
dg th6o, ky
duyQt vdn
ban

Lenh d4o So

tra v[n ban dg th6o cria phdng

chuyCn m6n
+ N6u d6ng !: K! td tinh UBND
tinh. Ky tat au th6o Quytit ainn pn6

duyQt danh sSch ngudi dugc thu6,
thu6 mua nhe d. ChuyAn'budc /,5.
+ Ntiu khdng <t6ng y: Ghi 16 ty do.
Chuyiin lqi budc 13.

Dg th6o td trinh UBND
tinh; dU th6o Quytit Ainfr
phe, duyQt danh s6ch

nguoi dugc thu6, thu6
mua nhd d, dr,r th6o hqp
ct6ng cho thu6, thu6 mua
nha &

2,0 ngdry

SO XAy dtfng 15
Ph6t henh
v5n ban

VIn thu

- Vdo sti, d6ng d5u vdn ban li6n
quan.

+ Truong hqp Th6ng b6o hoan tri
h6 so A6 UO sung, hoan thiQn h6
so/Th6ng b6o tu ctrOi giai q.ryiSt

hd so: ChttyAn budc 10.

+ Truong hqp Td fi:inh trinh
UBND tinh: Chttydnbubc t6

- Th6ng b6o tu ch6i gi6i
quyi5t h6 so/ Th6ng b5o
Hoin tre h6 so dO b6
sung, hoan thiQn h6 scr;

- Ho[c Td trinh UBND
tinh; dg thio dg th6o

Quyet dinh phC duy€t
danh s6ch ngucri dugc
thu6, thu6 mua nhd o, du

0,5 ngAy

i\ \. rllr',:G- J A :
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Ctr quan,
tlon v!

Buric
thgc
hi6n

TOn brni,c
thuc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thcri gian Ghi
chri

+ Trudrng hgp Cdng vln grii Trung
tain Quan ly nhe vd chung cu:
Chrry€n budc I

th6o hqp ddng cho thud.
thuO mua nhd o'

- Ho{c C6ng vln gti
Trung tdm Quan l), nhe

\ I ..4vd chung cu ti6n henh
thgc hiQn

SO Xiy dgng t6
Chuyi5n h6
so li6n
th6ng

B0 phfln
m6t cria

- COng chric mQt cria ti6p nhan h6
so
- Chuy6n h6 so li6n th6ng cho
UBND tinh giai quytit. Chuy€n
budc 17

- Td trinh UBND tinh;
dy th6o du th6o QuytSt
dlnhph6 duyQt danh s6ch
nguoi dugc thu6, thu6
mua nhd d, dU th6o hq p
cl6ng cho thue. thu6 mua
nhd o

0r5 ngiry

UBIIID tinh Buric
t7

Xem x6t, kf duyQt Quy6t ilinh ph6 duyQt danh s6ch ngucri tlugc thu6, thu6 mua nhir
b 10,0 ngiry

VPTJBIYD
tinh t7.t TiCp nhan

h6 so

BQ pfun ti6p
nhAn vd tri

ktit qui

Ti6p nhan, chuy6n h6 so cho
chuyOn vi6n theo phan c6ng cira
V[n phdng UBND tinh. Chuydn
brdc 17.2

Chuy6n vi6c tr6n phdn
mem 1,0 ngay

VPUBND
tinh

17.2
Ki6m tra

.x
no so

ChuyOn
vi6n duoc
giao xri ly

Ki6m tra hO so Rir so6t, hodur thi6n
Du th6o Quyi5t tlinh ph6 duyQt danh
s6ch nguoi dugc thu6, thu6 mua nhi
d. Chuyiin brdc 17.3

Du th6o Quy6t dfuh ph6
duyQt danh s6ch nguoi
duoc thu6, thu€ mua nhd
d/Ven ban dd nghi Sd
XAy dpg tham dinh lai

4,0 ngay
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Co quan,
tlcrn vi

Bufc
thgc
hi6n

TGn bufc
thgc hiQn

Trfch
nhiQm thqrc
hi6n

NQi dung cdng viQc thgc hiQn Bi6u miu/ k6t qui Thli gian
Ghi
chri

VPIIBND
tinh

17.3
Xem x6t

h6 so

LEnh tt4o
phdng

chuyGn m6n

Ki6m tra vdn ban du th6o cria
chuy6n vi6n

+ N6u ddng y: Trinh Lanh d4o Vdn
phdng. Chtry€n btfic 17.4

+ Ni5u kh6ng <t6ng y: ChttyAn lqi
budc 17.2.

Dg th6o dU th6o Quytit
dinhphC duyQt danh s5ch
nguoi dugc thu6, thu6
mua nhd dNen ban de
nghf So Xdy dpg thAm
dinh lai

1,0 ngay

VPUBND
tinh

L7.4
Xem x6t

h6 so

Ldnh ilao

Vln phdng

Ki€m tra vIn ban dy th6o cria Phdng
chuy€n m6n

+ N6u d6ng f: Trinh LEnh dao

UBND tinh. Chuy€n bfic 17.5

+ Ni5u kh6ng tl6ng y: Chuytln tpi
budc 17.3.

t
1,0 ngay

uBIttD tinh

17.5 PhO duyQt
Ldnh tl4o

UBND tinh

PhC duyQt nQi dung vdn ban

+ Ntiu tl6ng y: Ky vdn bi.ur, chuydn
phat hdnh brdc 17.6.

+ Ni5u kh6ng cl6ng y: ChttyAn bi
budc 17.4.

Quyi5t dinh phC duyQt

danh s5ch ngudi dugc
thu6, thu€ mua nhd OA/en
ban d6 nghi So Xdy dpg
thAm dinh lai

2,5 ngay

YPIIBND
tinh

L7.6
Ph6t henh,
^ , , A,
I ra Ket qua

V[n thu, BQ

phan titip
nhAn vd tri

ki5t qui

Ph6t hanh v[n ban vd chuy6n ki5t

qui cho B0 phfln titip nhQn vd tA
k6t qui Sd X6y dUng

Quy6t dinh ph€ duyQt

danh s6ch nguoi dugc
thu6, thu€ mua nha
dAiil ban d6 nghi Sd
Xdy dwe thAm dM lai

0,5 ngay

S&
dFng

Xiv Budc
18

Chuy6n ktit
qua gini

B0 phan
ti6p nhpn vd
tri k6t qui

- Titip nhan h6 so, ktit qui tt UBND
tinh

- Quytlt dinh ph6 duyQt

danh s6ch ngudi dugc
thu6, thu6 mua nhd o;

0,5 ngdry

;tr
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Ccr quan,
tlm vi

Buric
thgc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm thr;c
hi6n

NQi dung cdng viQc thgc hiQn Bi6u m6u/ k6t qu6 Thcri gian
Ghi
chri

quy6t cria
UBND tinh

-T6chrichyh@
nhe d

- Chuytin hd so, kiSt qui tl6n Trung
t6m Quan ly nha vi chung cu

Th6ng
ac uo

b5o hodur tri
sung, hoan

hqrp d6ng thu6 mua nhT
d.

- Ho{c
hd so
thiQn.h6 so/Th6ng b6o tu
' i. 1.,. x-, L'

cnol gral quyet ho so.

Trung tim
Qufrn lf nhn
vi chung cu
(rai B0
phin ti6p
nhin vh tri
k6t que S&
XAy dgng)

Budc
19

Chuydn k6t
qui gi6i

quyOt cria
UBND tinh

P0 nhan
ti6p nh6n vi
tri k6t qui

Truong hqrp UBND tinh cl6ng f:
- Ji6p nhalr tet qua tt Sd Xdy dpg;
t6 chric ky ho_p tl6ng thu€ nhd

- TrA k6t qu6 cho td chric/c6ng ddn

- Chuyi5n phong chuy6n m6n luu.
Truong hSp tu ch6i:
- Tri HS vi Th6ng b6o tu cfrOi giai
quy6t cho t6 chfc, c6ng d6n.
Kiit thilc quy trinh.

- Quy6t dfnh ph6 duyQt
danh s6ch ngudi dugc
thu6, thu6 mua nha d,
Hqp d6ng thu6, thu6 mua
nhe d.

- Holc T!6"9 b5o hoan
fta h6 so dC b6 sung, hoan
thi6n h6 so/Th6ng b6o tu
ctrOi giai quyt5t h6 so.

0,5 ngiy

IId so thm, c lrru trii t?i Phdng chuy6n m6n tham muuihFc hietr TruC. K6t thric nim c6ng viQc, tgo tfp hd sovA chuy6n hd so
cho Kho luu trii d6 luu trf theo quy iflnh hiQn hlnh
Thinh phAn hd so luu:
- Ci6y ti6p ntr6n hO so vi hgn tri kiit qui.
- Th6ng b6o b6 sung, hoan thi€n hd so honc Th6ng b6o tr) ch5i giai quy6t h6 so (nitu c6)
- Hd so cria t6 chuc, qi nhan
- Hd so trinh UBND t[rtr, Qufit alnt ptr€ duy€t danh s6ch ngudi tluo. c thu€, thue mua nha q Hqp ddng thu6, thu€ mua nhd d ho{c
Th6ng b6o hoan tri h6 so tl6 b6 sung, hoan thiQn h6 so/Th6ng b6o tu chiii giei quy6t hd so.
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7. Thi tqc .,Cho thu6 nhir & cii thuQc sf hihr nhir nutrc - Trudmg hgp quy rtinh tgi ili6m b khoin 2 Di6u 57 Nghj itlnh
99/201s/t\[D-CP',

Me s6 TTHC 1.007766;Me eLQG:1.007766.000.00.00.W2. Thoi gian thgc hiQn quy trinh: 30 ngdy ldm viQc.

Ccr quan,
tlcrn v!

Budc
thr5c
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm
thgc hiQn

NQi dung c6ng dQc, thoi gian thgc
hiQn

Bi6u miu/ k5t qui Thcri gian
Ghi
chti

S& Xiy
dgng

Bufc I TiCp nhan
h6 scv

B0 phfln
ti6p nhfln
vi tri k6t

qua

- Titip nhan, ki6mtrathanhphanh6 so
theo quy dinh.

+ fruong hqp hO so chua dAy dri,
chffi x6c theo quy ttlnh: huong dan
b6 sung, hoan thiQn h6 so vd n6u 16 ty
do theo m5u Phi6u y6u cAu b6 sung
hodn thiqn h6 so. t<i5t thric quy trinh

+ Truong hqp tu ctrOi nfran h6 so
ohii n6u 16 tV do theo m6u Phi6u tu
L,.J

ch6i ti6p nhan giii quy6t h6 so. K6t
thfc quy trintl

+ Trudng hqp hO so dAy ilu, chffi
x6c theo qly dtnh: Ti6p nhfln hd so,

tfp ci6y tiep nhan hd so vi hsn tri ki5t

qui. Qu6t (scan) vd cQp nhat, luu trit
h6 so di0n tu. Chuy,Sn BuOc2

- Gi6y tii5p nhan h6 so vd
hgn tri ktit qui @du si5 I
ban hdnh kdm theo Th6ng
tu 0I/2018/TT-VPCP
ngay 2j/l 1/2018).
- Phi6u y6u cdu b6 sung 

.
hoan thiQn h6 so (mdu s6
02 ban hinh kdm theo
Th6ng tu 01/2018/TT-
VPCP nsdy 23/l l/2018).
- Phi6u tu ch6i ti6p nhpn
gi6i quy6t h6 so (mdu s6
03 ban hdnh kim theo
Th6ng tu 0l/2018/TT-
VPCP nsdy 2i/l I/2018)

0,5 ngiry

SO Xiy
drng

Bufc 2
Phen c6ng
xri ly h6 so

Lenh dao
phdng
chuyOn

m6n

Phan c6ng c5c chuy€n vi6n thpc
hien

Chuy6n viQc tr6n pha"
mem mQt cua henh chinh
c6ng

0r5 ngiry

SO Xffy
dwng

Bufc 3
ThAm dinh

h6 so
Chuy6n

vi6n
d so theo quy dinh vd thyc hiQn mQt

trong c6c truong hqp
13 ngiry

t

-<--:-.--
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Ctr quan,
tlcrn vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

TrSch
nhiQm
thuc hiOn

NQi dung c6ng dQc, thcri gian thgc
hiQn

Bi6u m6u/ k6t qufr Thoi gian
Ghi
chri

Truong
hsp 1

Trycrng hArp

hd so chua
r.L
oay ou

hoflc hsrg
tlt tli6u

ki6n gi6i
quy6t

I Og tfrao th6ng brlo tu ctrOi giai quy6a
I ln6u r6.ly do) vd fie hO so tI6 nghi
ho{c b6 sung, hoan thiQn h6 so.
Chuy6n budc 4

Th6ng b6o tu ch6i gini

9t1f6t h6 so ho{c dO nghi
b6 sung, hoan thiQn h6 so

0,5 ngay

Truong
hw2 Truong hqp

h6 so dri
tli6u ki6n

Du th6o Td trinh UBND tinh, du th6o
quy6t dinh ph€ duyQt tt6i tucmg dugc
thu€ nhd 0 cff . Chuyen bu6c 4

Dy th6o Td trinh UBND
tinh, dy thAo quy6t dinh
ph6 duyQt d6i tuqng dugc
thu6 nhi 6 cff

I j ngdy

S& XAy
dtrng

Buric 4

X6t duy6t
v[n b6.n,

trinh ldnh
tlpo Sd

Lflnh dao
phdng
chuyCn

m6n

Xem x6t nQi drn g dg thio 3r0 ngiry

Truong
hqp I

Tryong hgrp

h6 so chua
-ioay ou

ho{c hg"g
tlt di6u

kiQn gi6i
quy6t

+ N6u d6ng 9: K! nh6y vdn ban li6n
quan. Chuy€nbrdc 5.
+ N6u kh6ng tl6ng y: Ghi rd ly do.
Chuyin lqi brdc 3.

Th6ng b6o tu ch6j gi6i

9|V6t h6 so hoflc tl€ nghi
b6 sung, hoan thien h6 so

i

0,5 ngay

Truong
hw2

Tyong hqp
hO so dt
<1i6u kiQn

+ N6u cl6ng !,: K! nh6y van ban li6n
quan. ChuyAnbrdc 5.
+ N6u kh6ng tt6ng y: Ghi 16 ly do.
ChuyAn hi brdc j.

Du th6o Td trinh UBND
tinh; dU th6o quytit dinh
ph6 duyQt d6i tuong dugc
thu6 nhi d ct

j,0 ngay
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i

Co quan,
ilol vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung c6ng viQc, thcri gian thgc
hiQn

Bi6u m6u/ k6t qui Thcri gian
Ghi
chri

S& Xiy
drng Bufc 5

X6t duyQt
v[n ban,
trinh lanh
dao tinh

Ldnh ct4o

Sd
Xem x6t dg th6o do phdng chuy6n mdn trinh

2,0 ngiry

Trudrng
hqp 1

Trucmg hqp
hd so chua
-).day ou no?c
kh6ng dt
diAu kiQn

^.glal quyet

+ Ni5u d6ng. !: K! nh6y vdn ban li6n
quan. Chuy€nbu(c 6.

+ NCu kh6ng <l6ng y: Ghi rd ly do.
Chuyin bi budc 4

Th6ng b6o tt chOi gidi
gyvtit h6 so ho{c de nghi
b6 sung, hoan thipn h6 so

0,5 ngay

Trudng
hw2

Truong hgp
hO so dtr
diAu kiQn

+ N6u <I6ng !,: K! th6y vdn ban li6n
quan. Chuy€nbr(c 6.
+ NOu kh6ng <l6ng y: Ghi 16 lf do.
ChuyAn bi budc 4

Td trinh UBND tinh, dg
th6o quytit dinh ph6 duyQt
<l6i tuqng dugc thu6 nhd d
cI

2,0 ngay

SO X6y
dgng

Bufc 6 Ph6t hanh
Vdn thu,
B0 phan
m6t cta

Ph6t hanh v6n ban vd lu6n chuy'5n h6 so
1,0 ngiry

6.1
Ph6t hanh
v5n b6n

Vdn thu

- Vdo sti, d6ng d6u v[n ban li€n quan.

+ Truong hqp Th6ng b6o hoan tra ho
so dC b6 sung, hoan thiQn h6
so/Th6ng.b5o tu ctriSi giai quyiSt trO

so: ChuyAn budc 8.

+ Truong hgrp Td trinh u:ixh UBND
tinh: ChttyAn brdc 6.2

- Th6ng b6o tu chdi gi6i
quytit h6 po/ Th6ng b6o
Hoan tra hO so dO bd sung,
hoin thiQn h6 so;
- Ho[c Td trinh UBND
tinh, dg thag quyet AM
ph6 duyQt il6i tuqng dugc
thu6 nhi d cfl

0,5 ngdy

6.2
Chuy6n h6

so li6n
th6ng

B0 phfln
mQt cta

- Cdng chric mQt cria ti6p nhqn h6 so
- Chuyi5n h6 so li6n th6ng cho UBND
tffi giii quy6t. Chuydn brdc 7

Td trinh UBND tinh, dg
th6o quyiSt dinh ph6 duyQt

1,0 ngdy

. ^-' - 
- 

'a L...ld
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Co quan,
tlon vi

Buri,c
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung cdng viQc, thoi gian thr;c
hiQn

Bi6u miu/ k6t qui Thrri gian Ghi
chri

i tuqng dugc thu6 nhd d
cu

Xem x6t ky duyQt quytit dlnh ph6 duyQt d6i tuqng dugc thu6 nhd o cff
I.]BND
tinh Bu6c 7 10,0 ngAy

VPUBI\D
tinh

7.1
Tiep nfun

h6 so

B0 phin
mQt cria

VP
UBND

tinh

Ti6p nhln, chuy6n hd so cho chuy6n
vi6n theo phan c6ng cria Vln phdng
UBND titth. Chuydn bttdc 7.2

- Hd so trinh cira Sd Xdy
dung
- Dp th6o quy6t dinh ph6
duyQt tt6i tuqng clugc thu6
nhd d cff

0,5 ngay

\rPI.IBI\D
tinh

7.2
Ki6m tra hd

SO

ChuyOn
vi6n

phdng
nghiep vU

Ki6m tra, trinh lSnh it4o phdng nehi€p
vr1. Chuyiin budc 7.3

- Dy th6o quy6t dinh ph6
duyQt t16i tuqng dugc thu6
nhe d cfi A/[n b6n dC nghi
S& Xdy dUng tham dinh
lai

4,0 ngry

\rPUBI\D
tinh

7.3 X6t duy6t
LEnh d4o

phdng
nghiep vU

X6t duyQt, trinh l6nh tlpo V[n phdng
UBND'tinh.
+ N6u d6ng !: K! v5.n b6,n, chuydn
phdt hdnh budc 7.4.

+ Ntiu kh6ng cl6ng y: Chuy€n lqi budc
7.2.

- Ds th6o quy6t dfuh ph€
duyQt <l6i tuqng duoc thu6
nhe d cfi /Vdn ban de nghi
Sd Xdy drng thAm dinh
lai

1,0 ngay

VPUBI\D
tinh

7.4 X6t duy6t

Ldnh dao
VArt

phdng
UBND

tinh

X6t duyQt, o:inh l6nh dao UBND tinh
+ N6u <tdng !: K! vdn bin, chttydn
phdt hdnh budc 7.5.

+ N6u kh6ng cl6ng y: Chuy€n lqi budc
7.3.

- Dg th6o quy6t dinh ph6
duyQt tt6i ruong duoc thu€
nhd 6 cff A/dn ban dC nghi
Sd Xdy dUng th6m dinh
lai

1,0 ngay
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Hd so drgc luu trt tgi Phdng chuy6n m6n tham muu thgc hien TTHC, K6t thic nim c6ng viQc, tgo l$p hd sc vir chuy6n hd so
cbo Kho luu trii tI6 luu trit theo quy illnh hiQn htnh
Thirnh ptAn hd so hm:
- ciay tiep nhan h0 so vi hgn tri k6t qui-
- Th6ng b6o b6 sung hoan thiQn h6 so ho{c Th6ng b6o tr} ch5i giai quy6t hd so (n6u co)
- Hd so cua t6 chric, c6 nh6n

" 
Hd so trinh UBND tinh, Quyilt dinh phC duyQt tf6i tuqng duqo thu6 nha d ct.

Ccr quan,
tlon vi

Bu6c
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung c6ng viQc, thcri gian thgc
hiQn

Bi6u miu/ k5t qui Thrri gian
Ghi
chri

UBND
tinh

/.3 Ky duyQt
Ldnh <lpo

UBND
tinh

Kf duyQt

+ Ni5u il6ng !: K! v6n ba,n, chtrydn
phdt hhnh brdc 7.6.

+ N6u k*r6ng <l6ng y: Chny€n lqi budc
7.6.

Quyiit dinh ph6 duyQt cl6i
tuqng dugc.thu6 nhd cr cir
Ndn ban de nghi So XAy
dung thAm dinh lai

2,5 ngay

VPIIBND
tinh

7.6

Ph6t hanh,
chuy6n ttit
qua B0
phan mQt
cta So Xdy
dung

VEn thu,
B0 phan
mQt cria

Ven
phdng
UBND

tinh

Ph6t hanh v[n ban vi chuy6n ki5t qun
cho BQ phan mQt cria Sd Xdy dUng

Quy6t dfnh ph6 duyQt rtdi
tugrrg dugc.thuC nhd o c[
A/An bin <tC nghi So Xdy
dung thAm dinh lpi

----t
Quytit dinh ph6 duyQt ddi
tuqng dugc thu€ nhd o c[

1,0 ngay

S0 Xfly
dFng

Bufc 8 Giao tri k6t
qua

B0 phan
mQt cta

- fipn nhan k6t qui tu UBND tinh
- Ket thtc quy trinh.
- Chuy6n h6 so tl6n phdng chuy6n
m6n luu.

a'- .. ''- . -t.- - i /.. ./7 
'.-. l r' rt 

4.-' ir.
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8. Thfi tgc: "B6n nhi & cii thuQc s& httu nhi nudc - Trudrng hgp nhi &"

- Md s6 TTHC 1.007767,c6 01 quy trinh; Me QLQG: 1.007767.000.00.00.H32

- Thdi trinh:45 lam

Co quan,
ilmr vi

Bufc
thgc
hiOn

TGn budc
thgc hiQn

TrSch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thcri gian thgc
hiQn

Bi6u m6u/ k6t qui Thoi gian
Ghi
chr[

SO XAy
dgtrg

BuOc I Titip nhfn
h6 so

Bg nhan
ti6p nhfn
vd tri kiSt

que

- Ti6p nhan, ki6m tra thanh phan h6 so
theo quy dinh.

+ Trudmg hqp hO so chua <tAy <hi,

chinh x6c theo quy tl.inh: huong dAn

b6 sung, hoan thiQn hO so vd n€u 16 ly
do theo m6u Phii5u yOu cAu b6 sung
hoan thiQn hd so. ftit thric quy trinh

+ Truong hqp tu chtii nnan hd so
phii n6l rO ly do theo m6u Phi6u tu
ctrOi titip nhan gi6i quytit h6 so. Kt5t
thric quy tinh

+ Trudmg hgp h6 so dAy dri, chinh
.t

xdc theo quy tlffi: Ti6p nhan h6 so,
lap Gi6y tit5p nhpn h6 so vd hgn tr6 k6t
qu6. Qu6t (scan) vd"cfp nhflt, luu trir
hd so ttiEn tu. Chuy6n Bu6c 2

- Gi6y titip nhAn hd so vd
hen tr6^k6t quA @du si5 t
ban hdith kdm theo Th6ng
tu 01/2018/TT-WCP
nsdy 23/1 1/2018).
- Phii5u y6u cAu bO sung
hoan thien hd sa @du sti
02 ban hdnh kdm theo
Thdng tr 0l/2018/TT-
VPCP nsdy 23/11/2018).
- Phi6u tu ch6i ti6p nhan

x.,L x ,agrar quyet no so (mau so
03 ban hdnh kdm theo
Th6ng tu 0I/2018/TT-
I/PCP r,gdy 23/I I/20I8)

0,5 ngiy

SO X6y
dfns Bvfic2 Phan cdng

xri lf h6 scr

Ldnh dao
phdng
chuy6n

m6n

Phan c6ng c5c chuyCn vi6n thgc hiQn
Chuy6n vi6c tr6n phen
m6m mQt cua henh chinh
cdng

0r5 ngiry
S&
XAv
dwng

S0 Xiy
dfrng

Bufc 3 Thdm ctinh
h6 so

Chuy6n
vi6n

Tham dinh tfnh hqp lQ cria hO so theo quy dinh vd thuc hiQn mQt
trong c6c trudrng hqp 5,0 ngiry
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Co quan,
tlcrn vi

Bufc
thgc
hi6n

TGn bu0c
thgc hiQn

Tr6ch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thrri gian thgc
hiQn

Bi6u miu/ k6t qui Thcri gian
Ghi
chr[

Truong
hqp I

Tyong hap
hd so chua
-xoay ou no?c
hgr,g dt
<ti6u kien

t.glal quyet

Dg thio thdng b6o tu ch5i giai quytft
(n6u rd lf do) vd tr6 hO so dA ngh!
hoflc bO sung, hoan thiQn hO so.
Chuy6n bu6c 6

Th6ng b6o tu chdi gi6i
quy6t h6 so hoflc tI€ ngh!
b6 sung, hoan thien hd so

0,5 ngdy

Truong
hw2

Truong hqp
hO so dt
<li6u ki6n

DE xu6t t6 chirc hqp hQi il6ng x6c <Iffi
giri brin nhe d <Iti x6c dinh g1a bdn nhe
d, quyAn su dgng d6t. Chuy6n budc 4

Phii5u dO xu6t t6 chric hgp
hQi d6ng x5c dinh gi|ban
nha d

5,0 ngdy

S0 XAy
dlrng

Bufc 4
Xirc dinh
gi6bar.

HQi tl6ng
xhc dinh
gia ban
nha d

Hgn hOi tl6ng x6c itinh gisbar._+a d
d6 xSc.dinh gi6.ban nhe d, quy6n sri
dUng tt6t. Chuy6n bu6c 5

Vdn b6n x6c clinh gi6 ban
nha d

5,0 ngiry

SO Xiy
dgng

Buric 5
fnam Ainn

h6 so
Chuy6n

vi6n

- Lap danh s6ch tl6i tuqng duoc mua
nha d kdm theo vEn ban x6c tlinh gi6
ban nhd d cria HQi d6ng xric tllnh gi5
btu nha 6
- Dg thio td trinh UBND tinh, dU thio
Quytit dinh ban nhe d

- DU th6o to hinh UBND
tinh
- DU thio Quy6t Oinfr Urln

nha 6
- DU th6o th6ng b6o ky kiit
hqp d6ng mua bdn nhe d

15 ngiy

SO Xiy
dgng

Budc 6

X6t duy6t
vdn b6,n,

ffinh Hnh
dao So

Lanh dao
phdng
chuy6n

m6n

Xem x6t nQi d.n g dU th6o 3,0 ngiy

Truong
hqp 1

Truong hgp
hd so chua

-;,day du
ho6c kh6ng

+ N6u d6ng !: K! r,h6y vin ban 1i6n
quan. Chuy€nbu(c 7.

+ NOq kh6ng d6ng f: Ghi 16 ly do.
Chuy€n lqi budc 5.

Th6ng b6o tu ch6i gi6i
quytit h6 so hodc tt6 nghi
b6 sung, hoan thien hO so

0,5 ngdy

i
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Co quan,
tlon vi

Budc
thgc
hi6n

TGn budc
thgc hiQn

Trdch
nhiQm
thuc hiOn

NQi dung c6ng viQc, thdi gian thr;c
hiQn

Bi6u miu/ k6t qui Thoi gian Ghi
chri

ttt tli6u
kiQn gi6i

quyCt

Trucmg
hw2

Trucmg hgp
h6 so dir
cti6u ki6n

+ NCu tl6ng y: Ky nh6y v[n ban li6n
quan. Chuy€n budc 7.

+ Ntiu kh6ng d6ng y: Ghi 16 ly do.
Chuy€n tqi brdc 5.

- Dg th6o to hinh UBND
tinh, dy th6o Quy6t ai"n
b6n nhe d, dU th6o th6ng
b6o ky ttit nq'p ddng mua
ben nhe d

j,0 ngdy

S& XAy
dprg Bufc 7

Xdt duyQt
vdn bAn,

trinh lenh
dao tinh

Ldnh dpo
Sd

Xem x6t dy th6o do phdng chuyCn m6n trinh
3,0 ngiy

Truong
hqp I

Truong hgrp

h6 so chua
--\day du

hoflc kh6ng
-, -.).du dreu

kiQn giAi
quyOt

+ Ni5u il6ng y: Ky nh6y vdn ban li€n

QW; ChuYAn bu(c 8.
+ NOU kh6ng tl6ng y: Ghi 16 ly do.
ChttyAn lqi brdc 6

Th6ng b6o tu ch6i gi6i
qry6t hd so ho{c de nehi
b6 sung, hoirn thien h6 so

0,5 ngay

Truong
hqp 2

Trucmg hgp
hO so dt
tti6u kiQn

+ Ntiu d6ng !: K! nh6y v[n ban li6n
quan. ChtryAn brdc 8.
+ Niiu kh6ng il6ng y: Ghi 16 ly do.
Chuyhn bi budc 6

Td trinh UBND tinh, du
thAo quy6t dinh ban nhe 6

"9, 
dU thio th6ng b6o ky

k6t hqrp cl6ng mua b6n nhd
dt

2,0 ngdy

S& X6y
dHng

Bufc 8 Ph6t hanh
VEn thu,
B0 phert
mdt cria

Ph6t henh vdn ban vd tu0n chuy6n hd so
1,0 ngiry
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Co quan,
tlcrn vi

Bufc
thr;c
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thoi gian thgc
hiQn

,i-
Bi6u mdu/ k6t qui Thoi gian

Ghi
chr[

8.1
PhAt hanh
vdn ban

VIn thu

- Vdo s6, d6ng d5u vdn ban li6n quan

+ Truong hqrp Th6ng b6o hoan ffe ho
so de bO sung, lro* ,triQl h6
so/Th6ng.b6o tu ch6i giAi quy6t h6
so; ChuyAn budc 10.

+ Truong bqp f0 fi:inh trinh UBND
tinh: Chuy€n br6c 8.2

- Th6ng. b5o tu ch6i gi6i
quy6t hO po/ Th6ng b6o
Hodn ffa h6 so dO bO sung,
hoan thiQn h6 so;
- Ho{c To trinh UBND
tinh, dg th6o quyiSt dinh
ban nhe 6 ct, dg th6o
th6ng b5o ky t<6t frqrp d6ng
mua ban nhe d

0,5 ngay

8.2
Chuy6n h6

so li€n
thOng

B0 phfln
mQt cria

- C6ng chric mQt cria ti6p nhfn h6 so
- Chuy6n hO so 1i6n th6ng cho UBND
tinh gi6i quyiSt. Chuyhn btrdc 9

Td trinh UBND tinh, dU

th6o quy6t dinh ban nha d
cfl, dg th6o th6ng b5o ky
hqp d6ng mua b6n nha d

0,5 ngay

t,BI\tD
tinh Bufc 9 Xem x6t lry duyQt qry6t illnh b6n nhh O cii 12,0 ngiy

VPt]BND
tinh

9.1
Titip nhfn
h6 so

B0 phan
mQt cria

VP
UBND

tinh

Titip nhan, chuy6n h6 so cho chuy6n
vi6n theo phan cdng ctia V[n phdng
UBND tinh. Chtty€n budc 9.2

- HO so trinh cua So Xdy
dung
- DU th6o quy6t dinh b6n
nhd d ct

0,5 ngay

VPUBND
tinh

9.2
Ki6m tra hd

SO

Chuy6n
vi6n

phong
nehiOp vu

KiiSm trq trinh l6nh dpo phdng nehiQp
vp. Chuyln budc 9.3

Dg th6o quy6t dinh ban
nhe d cfi/V[n ban t16 ngh!
Sd Xdy dUng thAm dinh
lai

4,0 ngdy

VPt]BND
tinh

9.3 X6t duy6t
Ldnh dao

phdng
nghi-ep vU

X6t duyQt, trinh lSnh <tpo Vdn phdng
UBND tinh.

+ Ntiu tl6ng y: Ky vdn bin, chuydn

Dg th6o quy6t dinh ban
nha 6 ct/Vdn bin d6 nghf
Sd Xdy d1mg thAm tlinh
lai

1,5 ngay



Co quan,
dom vi

Bufc
thrpc
hi6n

TGn budc
thgc hiQn

Trich
nhiQm
thgc hiQn

NQi dung cdng viQc, thcri gian thgc
hiQn

Bi6u m6u/ k6t qui Thrri gian
Ghi
chri

phat hdnh budc 9.4.

+ N6u kh6ng tl6ng y: ChuyAn bi brdc
9.2.

\rPI,BND
tinh

9.4 X6t duyQt

Lanh d?o
Vin phdng
I.JBND
tinh

X6t duyQt, trinh l6nh ilpo UBND tinh
+ N6u il6ng y: Ky vdn ban, chnydn
phat hdnh budc 9.5.

+ N6u kh6ng tt6ng y: ChttyAn fui btrdc
9.3.

Dy th6o q.rytit dinh ban
nhe d cfi/V5n ban de nghi
Sd XAy dUng thdm tlinh
lai

2,0 ngay

UBIYD
tinh

9.5 Ky duyQt
Lenh d?o
UBND
tinh

Kf duyQt

+ Nriu d6ng !: K! vln ban, chtry€n
phdt hdnh brdc 9.6

+ Ni5u kh6ng il6ng y: ChuyAn fui btrdc
9.4

Quytit dinh btu nhe d
cfi/V[n ban dC nghf Sd
Xdy dpg tham dinh lpi

3,0 ngay

\rPTJBND
tinh

9.6

Ph6t hanh,
chuytin trit
qua B0
ph?n mQt
cria Sd XAy
dwe

Ven thu,
B0 phan
mQt cria
Vdn phdng
UBND
tinh

Ph5t hdnh vdn ban vd chuy6n ktit qu6
cho BQ phen mQt cria Sd Xdy dgng

Quytit dinh b6n nhd d cir
vd h6 so trinh cta So X6y
dUg/Ven ban dC nghi So
XAy dpg tham dinh lai

1,0 ngdy

S& Xiy
drng

Budc
10

Giao tr6 k6t
qua

B0 phan
mQt cria

- Ti6p nhpn.k6t qui tu UBND tinh
- Gi.ao tre ket qui cho t6 chfc, c6 nhdn
- KCt thric quy trinh.
- Chuy6n hd so d6n phong chuyOn
m6n lrru.

Quytft ilinh b5n nhd d c[,
thdng b5o ky t6t trqrp d6ng
mua b5n nha d

so dugc Irru trfr tai Phd

64

ng chuy6n mdn tham mrru thgc hiQn TTHC.
cho Kho luu trii tI6 Iuu trfr theo quy ilinh hiQn hirnh. Thirnh phAn hd so luu:

thric nim c6ng viQc, t4o l$p h so vi ch h s0



65

- Gi6y titip nhan hd so vd hgn tr6 ktlt qu6.

- Tf6ng b6o bO sung, hodn thi6n h6 so holc Th6ng b6o tu ch6i gi6i quy6t h6 so (n6u c6)
- H6 so cria t6 chfc, c6 nh6n.
- H6 so fiinh UBND tinh, Quyet ai"n ban nhd o cir

tr. LiNH vII. c eu.iN Lf cEAr Lr.rONc cOxc rnixn x^y Dr,tNG
l. Thi tgc: ':Cto-y t i6o vd X5t qul annt gid an toin cdng trinn O6i vfi cdng trinh xfly drJng niim tr6n tlia bin tinh

- Me s6 TITIC 1.0097E8, co 01 quy tinh; Mfl QLQG: 1.009788.000.00.00.H32

- Thdi trinh: 14 lem

NQi dung c6ng viQc, thdi gian thr;c
hiQn

Bi6u m6u/ k6t qui Thoi gian
Ghi
chri

Ccr quan,
tlon vi

Bufc
thgc
hiGn

TOn budc
thgc hiQn

T16ch
nhiQm
thuc hi6n

S& Xiy
'd..aog

Bufc 1 Ti6p nhin
hd so

B0 phan
titip nhan
vi tri k6t
que

- Ti6p nhan, kiOmtrathanhphenh6 so
theo quy dinh.

+ Truong hqp hO so chua dAy ilt,
.binh x6c theo quy tljnh: huong dan
bO sung, hoan thi€n h6 so vd n6u 16 ly
do theo mdu Phii5u y6u cAu b6 sung
hoan thiQn hO so. Ki5t thfic quy trinh

+ Trudrng hqp tu ctrOi nnan hO so
ph6i n6u 16 ly do theo m6u Phi6u tu
ctrOi titip nhan gi6i quy6t h6 so. K6t
thric quy fiinh

+ Truong hgrp h6 so dAy cttr, chinh
x6c ttreo quy tlinh: Titip nhfn hd so,
tQp ci6y tiiip nhQn hd so vi hsn tri ki5t

qui. Qu6t (scan) vd cfp nh$t, luu trir
hO so di6n tu, Chuyi5n BuOc2

- GiSy ti6p nhpn hd so vd
hgn tri ktit qui @du si5 I
ban hbth kDm theo Th6ng
tu iottzorctrr-wcP
ngoy 23/II/2018). 

.
- Phi6u y6u cdu b6 sung
hoan thiQn h6 sa @du s6
02 ban hdnh kdm theo
Th6ng tu 0I/2018/TT-
VPCP nsdy 2i/L1/2018).
- Phi6u tu ch6i ti6p nhan
gi6i quy6t h6 so (mdu s6

03 ban hdnh kdm theo
Thdng tu 01/2018/TT-
VPCP ngdy 23/11/2018)

0r5 ngiry

,,/ /i,ir;.lrti''**1a..
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Co quan,
tlol vi

Bufc
thgc
hi6n

TGn budc
thu. c hiQn

T16ch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thoi gian thgc
hiQn

Bi6u m6u/ k6t qufr Thcri gian Ghi
chri

S& Xiy
dung Buri,c 2

Phin c6ng
xfr I h6 scr

LEnh tlpo
phdng
chuyCn

m6n

Phan c6ng c6c chuy6n vi6n thuc hi6n
Chuy6n viQc tr6n phan
m6m mQt cria hanh chffi
c6ng

0,5 nghy
S&
Xav
dgng

SO Xfly
dune Bufc 3 Th6m ilinh

hd so
ChuyOn

vi6n
Th6m ttinh tfnh hqp Ie cria h6 so theo quy dinh vd thgc hi6n m6t
trong cdc trudrng hqp 3,0 ngiy

Truong
hqp I

Trucmg hqp
h6 so

kh.ong dt
cli6u ki6n

A.glal quyet

Dtl th6o th6ng b5o tu chOi giai quytit
(n6u r6.ly do) vd tri h6 so de. ngh!
ho{c .b6 sung, hoan thiQn hO so.
Chuy6n bu6c 6

Th6ng b6o tu ch6i giai
ggytit h6 so ho{c dA lghi
b6 sun[, hoan thiQn hO scr 0,5 ngay

Truong
hqp 2

Truong hqrp

h6 so du
cli0u kiQn

- Th6rn dffi h6 so,
- DU th6o vdn ban th6ng b6o y kitSn

ch6p thufln (y€u cAu chri so hiru hodc
ngudi quan ly, sri dUng c6ng trinh
thgc hiQn cdc ki6n nghi cria t6 chric
d6nh gi6 an toan dC c6ng finh c15p

img cfuc y€u cAu vd an toan) hoflc
kh6ng ch6p thufn b6o c6o k6t qu6
d6nh gi6 an toan (y6u cdu cht sd hiru
hoflc nguoi quan ly, sri dUng c6ng
trinh tO chric thuc hiQn d6nh giS lai
hoflc ddnh gi6 bO sung) Truong hgrp

ktit qui d6nh gi6 cho th6y c6ng trinh
kh6nq ctim b6o iti6u kiQn an toan thi
y6u cdu chri sd hiru hodc nguoi quan
ly, sri dUng c6ng ffinh thuc hi6n quy
dinh v6 xri ly eOi voi c6ng trinh c6 d6u

- Dg th6o b6o c5o UBND
tinh
- DU th6o vdn ban th6ng
b6o y ki6n cria UBND
tinh/vdn ban dC nghi thyc
r .^ :, 'hi6n quy tlinh vC xu lf cl6i
vdi c6ng fi:inh c6 d6u hiQu
nguy hi6m, kh6ng d6m
b6o an toim

3,0 ngay
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Co quan,
ilcrn vi

Budc
thgc
hi6n

TGn budc
thgc hiQn

Tr6ch
nhiQm
thuc hi6n

NQi dung cdng viQc, thtri gian thgc
hiQn

Bi6u miu/ k6t qui Thoi gian
Ghi
chri

hiQu nguy hi6m, kh6ng tl6m b6o an
toi,n cho khai th6c, sri dpng tai Di6u
40 Nshi dinh s6 06/20214{D-CP.
- Chuy6n bu6c 4

S& Xfly
dgng

Bufc 4

X6t duyQt
vln bin,
trinh lflnh

tlgo SO

Ldnh ilao
phdng
chuy€n

m6n

Xem x6t nQi dung dg th6o 3,0 ngiy

Trudng
hqp I

Truong hqp
h6 so chua

-).day du
ho{c kh6ng

du di6u
kiQn gini

quy6t

+ N6u tt6ng !: K! nh6y vdn ban li6n

eum; Chuy€n btrgc 5.

+ N€u kh6ng il6ng y: Ghi 16 ly do.
Chuyiin lqi btdc 3.

Th6ng b6o tu ch6i gi6i
quytit h6 so hoflc de ngh!
b6 sung, hoan thi€n h6 so

0,5 ngdy

Truong
hw2

Truong hgp
h6 so dt
cti6u kiQn

+ NCU <l6ng !: K! nh,iy v6n ban 1i6n

gum; Chuy€n brgc 5.

+ N6u kh6ne <l6ng f: Ghi 16 ly do.
.,9

Chuy€n lqi brdc 3.

Dg th6o b6o c6o UBND
tinh; dg thio vdn ben
th6ng b5o y kiiSn cria
UBND tinh/v[n ban dti
nghi thr;c hiQn quy dinh vA

xu l;f it6i v6i c6ng trinh c6
d6u hiQu nguy hi6m,
kh6ng <lim b6o an todn

3,0 ngay

SO Xiy
dtlng

Bufc 5

X6t duyQt
vln bin,
trinh lflnh
dao tinh

Ldnh ilpo
Sd

Xem x6t dg th6o do phdng chuy6n m6n trinh
1,0 ngiry

1,+ 1 p'';;r.ri .-z i 1a
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Ctr quan,
tlcrn vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung cdng viQc, thcri gian thgc
hiQn

Bi6u m6u/ k6t qui Thtri gian Ghi
chr[

Trudrng
hqp I

Truong hgp
h6 so chua
dAy dri
hodc kh6ng
du oleu
kiQn gi6i
quy6t

+ Niiu tl6ng !: K! nh6y vdn ban li6n
quan. Chuy€n budc 6.

+ Ni5u khdng cl6ng y: Ghi 16 lf do.
Chuy€n lqi budc 4

Th6ng b6o tu chtii gi6i

egftit h6 so hoflc de nghf
b6 sung, hoan thiQn h6 so

0,5 ngay

Truong
hw2

Truong hgp
h6 so dt
-.1dleu Klen

+ N6u d6ng !: K! nhdy vin ban li6n
quan. Chuy€nbrdc 6.

+ N6u kh6ng tl6ng y: Ghi rd ly do.
Chuy€n lqi budc 4

B5o c6o UBND tinh, dp
thio vdn b6n th6ng b6o y
ki6n cria UBND tinh/vdn
ban d6 nghi thgi hiQn quy
ttinh vC xu l;f d6i v6i c6ng
trinh c5 d6u hiQu nguy
hi6m, kh6ng dim b6o an
toiur

2,0 ngay

S& Xfly
drfng

Bufc 6 PhAt hinh
Vdn thu,
B0 phfln
m6t cta

PhAt hanh vdn ban vi ludn chuy6n h6 so
1,0 ngiy

6.1
Phit hinh
vIn bf,n

V[n thu

- Vdo s6, d6ng d5u v[n ban li6n quan.

+ Truong lrqp Thdng b6o hoan fia h6
so d6 b0 sung, hoan thien ho
so/Thdng b6o tu cfrOi giai quyiSt hO

so: Chuydn budc 8.

+ Trucrng hqrp b6o c6o hinh UBND
tinh: Chttydn budc 6.2

- Th6ng brio tu ch6i gi6i
A. . iquy6t h6 so/ Th6ng b6o

Hoan fie hO so di5 b6 sung,
hoan thien h6 scr;

- Ho[c B5o c5o UBND
tinh, dy th6o vdn ben
th6ng tb6o t ki6n cu?
UBND tinh/vdn ban dC

nghithyc hi6n quy dinh v€
xu lf t16i v6i c6ng trinh c6

0,5 ngay
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Ccr quan,
ilon v!

Bufc
thgc
hi6n

TOn bufc
thgc hiQn

T16ch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thoi gian thr5c
hiQn

Bi6u nairV k6t qui
t

Thcri gian
Ghi
chri

d6u hiQu nguy hi6m,
kh6ng tl6m bio an toirn

6.2
Chuy6n hd

so liGn
thOng

B0 phan
mQt cria

- C6ng chric mQt ctia titip nhan h6 so
- ChuyiSn h6 so li6n th6ng cho UBND
tinh gi6i quy6t. Chuy€n budc 7

- 86o c6o UBND tinh, dy
th6o v5n b6n th6ng b6o y
ki6n cta UBND tinh/vdn
ban dA nghi thyc hiQn quy
tlinh vE xu ly aOi vOi c6ng
trinh c6 ddu hiQu nguy
hi6m, kh6ng dim b6o an
toAn

0,5 ngay

UBND
tinh' Bufc 7

Xem x6t lrf
quy tlinh v6

duyQt vIn bin th6ng b6o f
xrt $ A6i voi c6ng trinh c6

ki6n cria UBI\D tinh/vIn bin d6 nghithrSc hiQn

d6u hiQu nguy hi6m, kh6ng Oiin Uao an toirn
5,0 ngiy

VPIIBND
tinh

7.1
Ti5p nhin

hd so

B0 phen
mQt ctra

VP
UBND

tinh

Tiep nhfu chuytin hO so cho chuyOn
vi6n theo phan c6ng cria Vin phdng
UBND tinh. Chuytin budc 7.2

- H6 so trinh cua So Xdy
dung
- B6o c6o, Dg th6o v[n
ban thdng b6o y ki6n cua
UBND tinh/vdn ban d6
nghi thUc hign quy <linh vO

*yl! ct6i voi c6ng trinh c6
d6u hieu nguy hi6m,
kh6ng tl6m b6o an tod.n

0,5 ngay

VPTJBND
tinh

7.2
Ki6m tra

hd so

Chuy€n
vi6n

phdng
nghiQp vu

Ki6m tra, fiinh l6nh ilpo phdng nghiQp
v1. Chuyiin budc 7.3

- DU th6o vdn ban thdng
b6o y ki6n cria UBND
tinh/vdn ban de nghi thUc;.'
hiQn quy ttinh vO xu ly cl6i
v6i c6ngtrinh c6 d6u hiQu
nguy hi6m, khdng dam
b6o an toin/A/dn ban dA

1,0 ngay
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Ccr quan,
tlorr vi

Budc
thrpc
hi6n

TGn bufc
thgc hiQn

Trrich
nhiQm
thqc hiQn

NQi dung cdng viQc, thtri gian thgc
hi6n Bi6u m6u/ k6t qui Thcri gian Ghi

chri

nghi So XAy dpg thAm
clinh lai

VPUBI\D
tinh

7.3 X6t duyQt
Ldnh d4o

phdng
nghiep vU

X6t duyQt, ftinh l6nh clpo Vdn phdng
UBND tinh.

+ N6u'<l6ng !: K! vdn ban, chuydn
phdt hdnh budc 7.4.

+ N6u kh6ng <l6ng !: Chtryiin lqi bndc
7.2.

Dg th6o v[n ban th6ng
b6o t kitin cria UBND
tinh/v6n ban de nghi thgc
hiQn quy dinh vC xri l1i d6i
v6i c6ng fiinh c6 d6u hiQu
nguy hi6m, kh6ng dam
b6o an todn/Vdn barr dC

nghi So Xdy dpg thAm
tlinh lai

1,0 ngay

\rPI]BND
tinh

7.4 X6t duyQt

Ldnh <l4o

Vert
phdng
UBND

tinh

X6t duyQt, trinh l6nh clpo UBND tinh
+ Ni5u d6ng !:K! v5n bdn, c\rrye"
phdt hdnh brdc 7.5.

+ N6u kh6ng d6ng y: Chuyiin lqi
brdc 7.3.

DU thdo vdn ban th6ng
b6o y kitin cria UBND
tinh/v[n ben dA nghi thwc
hiQn quy dinh vC xu l1i d6i
voi c6ngtrinh co d5u hi6u
nguy hi6m, khdng dim
b6o an todn/Vdn ban dC

ngh! So XAy dpg thAm
tlinh lai

1,0 ngqt

T]BND
tinh

7.5 Kf duyQt
Ldnh clpo

UBND
tinh

Kf duyQt

+ N6u il6ng !: K! vdn bfur, chttydn
phdt hdnh budc 7.6

+ N6u kh6ng tl6ng y: Chtty€n lqi budc
7.4

Ven ban th6ng b6o y kiiin
cta UBND tinh/vdn ban
dQ 

"gt ithyc hiQn quy tlinh
vO xu.lf rl6i v6i c6ng trinh
c6 d6u hiQu nguy hi6m,
kh6ng dam b6o an
todn/Vdn ban de nghi So
Xdy dpg thAm dinh lai

1,0 ngdy



Co quan,
tlon vi

Budc
thgc
hi6n

TGn budc
thr;c hiQn

Trich
nhiQm
thgc hiQn

NQi dung c6ng viQc, thcri gian thgc
hiQn

Bi6u m6u/ k6t qui Thcri gian
Ghi
chti

TTBND
tinh

7.6

Ph6t hinh,
chuy6n k5t
que B0
phin mQt
cfra S&XAy
dgng

Ven thu,
B0 phan
mQt ctra
V[n phdng
UBND
tinh

PhAt hanh v[n ban vi chuy6n kiSt qu6

cho BQ phAn mQt cira S& XAy dUng

VAn ban th6ng b6o y ki6n
cria UBND tinh/vdn bAn
dQ 

"gtti 
thsc hiQn quy dinh

vC xri l), d6i v6i c6ng trinh
c6 d5u hiQu nguy hi6m,
kh6ng dam .b6o an
toirn/Vdn ban dC nghi So
Xdy dwe thAm dM lai

0,5 ngay

S& X6y
dgng

Buric 8
Giao trh
k6t qui

B0 phan
mQt cria

- Titip nhan ki5t qui tu UBND tinh
- riit thy. qqy fiinh.
- Chuytin h6 so diSn phdng chuy6n
mdn hnr.

- Th6ng. b6o tu ctrOi giai
quy6t hd so/ Th6ng b6o
Hoirn trahO so dd b6 sung,

hodn thiQn h6 so;
- VAn ban th6ng b6o y
ki6n cta UBND tinh/vdn
Uan d6pehi thui hiQn quy
ilinh vqxu lli d6i v6i c6ng
fiinh c6 d6u hieu nguy
hi6m, kh6ng dim bio an

todn

7t

Hd so rlgqc luu trii t4i Phdng chuy6n m6n tham muu thgc hiQn TTHC. K6t th[c nim c6ng viQc, tlo tip hd so vir chuy6n hd so

cho Kho luu trii at6 lrru trf theo quy tlinh hiQn hlnh
Thirnh ptrin hd so luu:
- Gi6v ti€o nhSn h6 sc vi hen tri k€t oui.
- ftrone U6o U'6 s*g, uoan tnign trd so no4c Th6ng b6o tu ch5i gini quy6t hd sc (n6u c6)
- H6 sc cua td chric/c6 nhin
- Hd so rinh UBND tinll Vum ban th6ng b6o f ki6n cua LBND tinh holc van ban dA nghi thgc hiQn quy ttlnh vA xr] lj tt6i voi c6ng trinh
c6 d5'.r hiQu nguy hiiim, kh6ng ttlm bao an todn
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-- 2. Tht tgc: 'Cho i ki6tr vA viec cic cdng trinh h6t ttdri hp s& agng nhung c6 nhu cAu s& dqng ti6p (trtr trutmg hqp nhA 6
ri6ng lG)'

- Me s5 TTHC r.00g7gt, cb Ol quy trinh; Me eLeG: 1.009791.000.00.00.H32

- Thoi hi trinh: 14 lam

Ccr quan,
tlom vi

Budc
thgc
hi6n

TOn buri,c
thuc hiQn

Tn{ch
nhiQm
thuc hi0n

NQi dung c6ng viQc, thcri gian thgc
hiQn Bi6u mfiu/ k6t qui Thcri gian Ghi

chf
S& XAy
dtlng

Budc 1 p nh$n
hd s(r

B0 phen
titip nhan
vd tr6 ktit
qua

- Ti6p nhan, ki6m tra thanh phdnEd so
theo quy dinh.

+ Trudrng hqrp hO so chua dAy ilt,
.|inh x6c theo quy ctinh: huong d5n
b6 sung, hoan thiQn h6 so vi n6u 16 ly
do theo mdu Phitiu y6u cAu b6 sung
hoan thi6n hO so. ftit thric quy trinh

+ Truong hqp tu ctrOi nfran h6 so
phdi n6u 16 ly do theo m6u Phii5u tu
ctrOi titip nhen gi6i quyiSt h6 so. K6t
thric quy trhh

+ Truong hqrp h6 so dAy dri, chfnh
x6c theo quy tlinh: Titip nhfn hd so,

Ep ci6y titip nhfn hd sovd hgn tr6 ktit
91ra. Qu6t (scan) vi.cfp nhAt, luu ffir
h6 so <li6n tu. Chuy6n BuOc 2

- Gi6y ti6p nhAn h6 so vd
hen tri ktit qui @du sii t
ban hdnh kdm theo Th6ng
tr "01/2019/TT-YPCP
nsdy 2i/1 I/2018).
- Phi6u y6u cAu b6 sung
hoan thi6n h6 sa fudu sti
02 ban hdnh kim theo
Th6ng tr 0l/2018/TT-
VPCP ngay 23/11/2018).
- Phi6u tu ch6i tiep nhan
gini quytft h6 so @du st5

03 ban hdnh kdm theo
Th6ng tu 0I/2018/TT-
VPCP ngdy 2i/11/2018)

0r5 ngiry

S& Xiy
drng Bufc 2 PhAn cdng

xfr tf hd str

Ldnh tl4o
phdng
chuyEn

m6n

Phan cdng c6c chuy6n vi6n thuc hi6n
Chuy6rr viQc tr6n pha"
m6m mQt cta henh chinh
c6ng

0,5 ngiy
S&
Xiv
dWng

S& X6y
dfrng

Bufc 3 Th6m dinh
hd scr

ChuyOn
vi6n

dinh tfnh hqp 16 cta so theo quy dlnh vd thuc hi6n m6t
cac 3,0 ngiry
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Ccr quan,
ilon vi

Budc
thgc
hi6n

TOn bufc
thgc hiQn

T16ch
nhiQm
thuc hi6n

NQi dung c6ng viQc, thoi gian thr;c
hiQn

Bi6u m6u/ ktit qui Thtri gian
Ghi
chr[

Trudrng
hqp 1

Truong hgrp

hd sokh6ng
dt di6u
tiQl gi6i
quy6t

Du th6o thdng b6o tu ctrOi giai quytit
(n6u rd.ly do) vd tr6 h6 so d6. nghi
hoflc .b6 sung, hoan thiQn hO so.
Chuy6n bu6c 6

Th6ng b5o tti chO.i gi6i

eyV6t hd so ho{c dO ngh!
b6 sung, hoan thiQn h6 so 0,5 ngay

Truong
hqp 2

Truong hqp
hO so dt
tli6u kiQn

- ftam dinh h6 so,
- DU th6o vdn ban y ki6n ctia UBND
tinh.
- Chuytin bu6c 4

- Dg th6o b5o c6o UBND
tinh
- DU th6o vdn ban cho y
kiiin vO vi6c k6o dei thdi
han sri dUng cria c6ng
trinh

3,0 ngdy

SO X6y
dFng

Bufc 4

X6t duyQt
vIn bin,
trinh l5nh
tlgo S&

Ldnh it4o
phong
chuy6n

m6n

Xem x6t nQi dung dg th6o 3,0 ngiy

Tru<mg
hqp I

Truong hgp
h6 so chua
-loay ou noac
hgng dt
di€u kiQn

A,glal quyet

+ N6u <l6ng !: K! nhSy v5n ban li6n
eum; ChuyAn bu(c 5.
+ N6u kh6ng d6ng y: Ghi 16 ly do.
Chuy€n lgi budc 3.

Th6ng b6o tu ch6i gini
quytit h6 so hofc it6 nghi
bd sung, hoan thien h6 scy

0,5 ngdy

Truong
hqp 2

Truong hgrp

hO so dtr
ctiAu kiQn

+ N6u d6ng. !: K! nh6y vEn ban li6n
quan. ChtryAn brdc 5.
+ Ntiu kJr6ng ct6ng f: Ghi 16 ly do.
ChttyAn hi btt6c i.

Dg th6o b5o ciio UBND
tinh; dU th6o vdn ban cho
,,.4 X .^f ki6n vC vi6c k6o ddi thdi
h4n sri dUng cria cdng
trinh

3,0 ngdy
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Co quan,
tlcrn vi

Budc
thgc
hi6n

TGn bufc
thgc hiQn

T16ch
nhiQm
thrc hi0n

NQi dung c6ng viQc, thcri gian thgc
hiQn

Bi6u mAu/ k6t qui Thli gian
Ghi
chrl

SO Xf,y
dgng Bufc 5

X6t duyQt
vin bin,
trinh linh
dao tinh

Lenh d?o
Sd

Xem x6t dg thio do phdng chuy6n m6n trinh
1,0 ngiry

Trucmg
hqp I

Truong hgp
h6 so chua
-,1oay ou noac
kh6ng dri
itiAu kiQn

A,glal quyet

+ Ni5u d6ng 9: K! nh6y v[n ban li6n
quan. Chuy€nbubc 6.
+ Ntiu kh6ng <t6ng y: Ghi 16 lf do.
ChuyAn lgi bubc 4

Th6ng b6o tu ch6i gi6i
quyiSt hd so hoflc dO nghi
b6 sung, hoin thiQn hd so

0,5 ngay

Trudrng
hw2

Truong hgp
hO so dri
ctidu ki6n

+ NCu tl6ng !: K! nh6y vdn bin li6n
eum; Chuy€n bu(c 6.

+ NOu kh6ng d6ng y: Ghi 16 lf do.
Chuy€n lqi budc 4

B5o c6o UBND tffi, dp
th6o vdn ban cho y ki6n vA
vi6c k6o dai thdi hpn su
dUng cria c6ng trinh

2,0 ngay

S& XAy
dfrng

Bufc 6 Phit hinh
Vdn thu,
B0 phan
mdt cria

Ph6t hdnh vdn ban vi ludn chuy6n h6 so
1r0 ngiry

6.1
Phit hirnh
vln bin Vdn thu

- Vdo s6, d6.rg ddu vln ban li6n quan.

+ Trugng trap Th6ng b6o hoan tra h6
so de bd sung, hoiur thiQn ho
so/Th6ng b5o tu ctrOi giai quytit h6
so: Chttydn budc 8.

+ Trudmg t qp Uao c6o trinh UBND
tinh: Chuy€n brdc 6.2

- Thdng b6o tu ch6i gi6i
quytit h6 so/ Th6ng b6o
Hoan fia hO so dO b6 sung,
hodn thiQn h6 so;
- Ho{c B5o c6o UBND
tinh, dg thio vdn ban cho
y kii5n vii vi€c k6o dAi thoi
hgn sri dUng cria c6ng
trinh

0,5 ngay
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Ccr quan,
ilon vi

Bufc
thgc
hi6n

TGn budc
thgc hiQn

Trich
nhiQm
thuc hi6n

NQi dung c6ng viQc, thoi gian thgc
hiQn

Bi6u miu/ k5t qui Thcri gian
Ghi
chri

6.2
Chuy6n hd

scr li6n
th6ng

B0 phan
mQt cta

- C6"g chric mQt cua ti6p nhan h6 so
- Chuy€n hd po li6n th6ng cho UBND
tinh giai quy6t. Chuy€n brdc 7

- 86o io UBND tin4, dT
thio vdir bin cho y ki6n vO

viQc k6o dai thdi h4n sri
dung ctra c6ng trinh

0,5 ngay

UBND
tinh

Bufc 7 Xem x6t kf duyQt vln bin cho f ki6n vt viQc k6o diri thdi h4n sr? dgng cria c6ng trinh 5,0 ngiry

VPUBND
tinh

7.1
^.tI lep nn?n
hd scr

B0 phAn

mQt cria
VP

UBND
tinh

Tiiip nhan, chuy6n hti so cho chuy€n
vi6n theo phan c6ng cira Vdn phdng
UBND tinh. Chuydn brdc 7.2

- H6 so trinh cira So Xdy
dUng
- Brio c5o, Du th6o v[n
b6n cho f ki6n v€ vi6c k6o
dai thdi hpn st dgng cria
cdng trinh

0,5 ngay

vPtrBND
'tinh

7.2
Ki6m tra
hd str

ChuyCn
vi6n

phdng
nghiep vU

Ki6m tra, trinh l6nh ct4o phdng nghiQp

vg. ChuyAn buhc 7.3

Dg thi.: vdn biur cho f..4 ), .^
ki6n vC vi6c k6o dai thdi
h4n sti dUng cta c6ng
trinhA/An ban d6 nghi So
X6y dwe thAm dinh lai

1,0 ngay

\rPTIBND
tinh

7.3 X6t duyQt
Lenh ctao

phdng
nghiep vU

X6t duy€t, fiinh lflnh tlpo Vdn phdng
UBND tinh.

+ Ntiu tt6ng y: Ky v[n bdm, chuydn
phit hinh budc 7.4.

+ Ni5u kh6ng <l6ng y: Chttyiln,lqi budc
7.2.

Dy thio vdn bin cho y
,.4 X .^
ki€n vC vi€c k6o dai thdi
h4n sir dUng ctia c6ng
trinh/Vdn ben d6 ngh! Sd
Xdy d1mg thAm dlnh lai

1,0 ngdy

VPI]BND
tinh 7.4 X6t duyQt

Ldnh <lpo

Vert
phdng

X6t duyQt, finh lSnh ttpo UBND tinh

+ Ntiu il6ng y: Ky v5n b6.ur, chttydn
phot hdnh budc 7.5.

Dy thio vdn ban cho ;f
kiiSn v6 viQc k6o dei thdi
han sri dUng cira c6ng

1,0 ngay

,l r



Ccr quan,
tlm vi

Bufc
thgc
hi6n

TOn bu6c
thgc hiQn

T16ch
nhiQm
thuc hi6n

NQi dung cdng viQc, thrri gian thgc
hiQn Bi6u miu/ k5t qui Thcri gian

Ghi
chri

UBND
tinh

+N6ukh6ng d@ith,ryh
7.3.

lqi brdc trinh/VAn ban de ngh! So
Xdy dpg thAm dinh lai

T]BND
tinh

7.5 Kf duyQt
Lenh deo
UBND
tinh

Ky duyQt

+ N6u d6ng !: K! vdn b6.n, chnydn
phdt hdnh budc 7.6

+ N6u khdng tl6ng y: ChtryAn fui budc
7.4

Ven ban cho y kii5n vC

vi6c k6o ddi thoi hqn sri
dUng cua c6ng trinh/Vdn
ban dC ngh! So XAy dpg
tham dlnh lpi

1,0 ngay

\rPUBIYD
tinh

7.6

Ph6t hinh,
chuy6n k6t
qui B0
phfln mQt
cria S& Xfiy
dune

Ven thu,
B0 phArt
mQt cta
V[n phdng
UBND
tinh

PhAt hanh v[n ban vd chuyi-ln ki5t qui
cho BQ phAn m6t cria Sd X6y dUng

VAn ban cho y kitin v6
vi6c k6o dai thdi h4n sri
dUng cria c6ng trinh/Van
ban dC nghi So XAy dpg
tham dM lai

0,5 ngay

S& XAy
dung Budc 8 Giao trfr

k6t quf,
B0 phan
mQt cria

- fign nhAn ktit qui tu UBND tinh
- KCt thfc quy trinh.
- Chuyi5n hd so tttin phdng chuy€n
m6n luu.

- Th6ng. b6o tu ctrtii giai
quy6t h6 so/ Th6ng b6o
Hoan tra hO so <16 b6 sung,
hoan thiQn hd scr;

- Ven b6n cho f ki6n vA
vigc k6o dai thdi hgn sir
dUng cta c6ng trinh

i
76

H so duo. c lrru tril t4i Phdng chuyGn m6n tham mrm thUc hiQn TTHC. thflc nI cdng viQc, t4o l$p h s0 vam
cho Kho luu trfr a6 tuu tril theo quy tlinh hi6n hinh
Thirnh phin hd str lrru:
- GiSy ti6p nhfn h6 scy vd hsn tri ktit qu6.
- Th6ng brio b6 sung, hoan thiQn h6 so hodc Th6ng b6o tu ch6i gi6i quyiit h6 so (ni5u c6)
- H6 so cria t6 chitclcd nharr
- H6 so trinh UBND tinh, Ven ban cho f ki6n v6 viQc k6o ddi thcri hAn sri dgng cria c6ng finh cria IIBND tin6-

n s(r
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rtr. LINH Wc KIIIH DoAI\H nAr DqNG sAN

1. Thri tgc "Chuy6n nhuqng toin bQ hoic mQt pnAn dg 6n n6t aQng sin do IIBND tinh quy6t ilinh viQc tIAu tu"
- Me sO ffUC L0L0747, c6 0l quy trinh; Me QLQG: 1.010747.000.00.00.H32

- Thdi gian thgc hiQn quy trinh: 30 ngdy larn viQc.

Co quan,
ilcrn vi

Bufc
thgc
hi6n

TGn bufc
thgc hiQn

Tr6ch
nhiQm thrSc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thcri gian Ghi

chri

SO Xiy dUng Bufc 1

Ti6p nhfn
h6 so

B0 phQn ti6p
nhan vi tri
k6t qui

- Titip nhan, ki6m tra thanh pnan hO

so theo quy dinh.
+ Trudng hqp h6 so chua dAy drl,

chinh x5c theo quy dinh: huong
Oan UO sung, hoan thiQn h6 so vd
nOu 16 ly do theo m6u Phitiu y6u
cAu bd sung hodn thiQn hd so. Ktit
thfic quy tinh

+ Truong hqp tu chdi nhfn h6 so
ph6i n6u rO ly do theo m6u Phi6u
tu ch6i ti6p nhfln giii quyiit hd so.
Ki5t thric quy trinh

+ Truong hqrp h6 so dAy dra

chinhx6c theo quy tlinh: Tii5p nhfn
hd so, lfp Gi6y titip nhQn h6 stv vd
hgn tri k6t quq. Qu6t (scan) vd cfp
nhat, luu trft h6 so cliQn tu. Chuy6n
BuOc 2

- Gi6y ti6p nhan h6 1o
vd hgn tr6 k6t quh (mdu
t6 I borhdnhkDmtheo
Th6ng tu 0I/2018/TT-
VPCP ngay
2s/1 r/2018).
- Phi6u y6u cAu b6 sung
hoan thiQn h6 so (mdu

tO OZ ban hdnh kOm

theo Th6ng tu
O 1/20 T 8/TT-VPCP
ngdylz1tt t/2otB).
- Phi6u tu ch6i ti6p
nhan gi6i quytit h6 so

@du tA OS ban hdnh
kim theo Th6ng tr
O 1/201g/TT-VPCP
nsdy 23/l l/20;,8)

0,5 nghy

S& Xffy dgng Budc 2
Tharn dinh
.).
no so

Chuy€n
vi6n dugc
phan c6ng

thu lf
T6 chric hV ! ki6n thAm <linh cria c6c co quan c6 li6n quan 1,5 ngiry
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Co quan,
tlon vi

Bufc
thgc
hi6n

TGn budc
thgc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qufr Thoi gian
Ghi
chrl

Truong
hqp I

Thdm dinh
h6 so chua

-;.day du
ho{c 46rg

ctri tli6u
kign gi6i

quy6t

Chuy6n
vi6n

I

Dp jh6o th6ng b5o tu ctrOi giai
quy6t (n6u rd ly do)/ Th6ng b5o
hoan tra hO so cltS b6 sung, hoan
thiQn h6 so. Chuy€n brdc 3

Du thio Th6ng b6o tu
ch6i gi6i quy6t h6
sc/Th6ng b6o Hoan tr6
h6 scy A6 UO sung, hoan
thiQn h6 so

0,5 ngdy

Trudrng

hw2
Tham dinh
hd so tlt
tli€u ki€n

ChuyCn
vi€n

TO chric l6V ! kii5n tham dlnh cria
cdc co quan c6 li6n quan. ChtryAn
budc 3.

Dr,r thio vdn ban l6'y 9
ki6n thAm dinh cria c5c
co quan c6 li6n quan
diin dg an, ph6n dU an
chuytin nhugng cta dia
phucmg

1,5 ngay

S& Xfiy drfng Bufc 3
Xdt duyQt
ven ban l6y
y ki6n

LEnh <lpo

phdng

Ki6m ta vln ban du th6o cta
chuy6n vi6n
+ Nel, d6ng y: Ki Th6ng b6o.
ChuyAn budc 4.
+ Ntiu kh6ng tl6ng y: Ghi rd lf do.
Chtty€n lai btrdc 2.

Th6ng b6o tu chdi gi6i
quy€t h6 so/ Thdng b6o
hodn ffa hO so de bO

SMg, hoan thiQn h6 so.
Ho{c dg thAo vdn ban
hy ! ki6n thAm itinh
crta cdc co quan c6 1i6n
quan

0,5 ngiry

S& Xiy dprg Budc 4
Ph6t hanh
vdn ban

Vln thu

Vdo s6, d6ng d6u vln ban li6n
quan.

+'Truong hqp Th6ng b6o tu ch6i
gi6i quytit h6 so/ Th6ng b5o Hoan
tra hO so tlti bd sung, hoan thiQn hO

so. KiSt thilc qud trinh

- Th6ng b5o tu cfrOi giai
quy6t hd so/ Th6ng b6o
Hodri tra h6 so ae UO

sung, hoin thiQn h6 so.
- Ho{c v5n ban l6V !
ki6n thdm dinh cta c6c
co quan c6 li6n quan

0,5 ngiy
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Co quan,
tlcrn vi

Burfc
thgc
hi6n

TOn bu6c
thgc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ kiit qui Thcri gian
Ghi
chri

+ Truong hqrp h6 so dri di6u kiQn,

ph6t hanh ua" U* f6y )t kt6;;;i
i6" 

"o 
quan c6 li6n quan. ChuyAn

budc 5

C6c co quan
c6 li6n quan

Bufc 5

Titip nhAn
hd so, phen
c6ng thp ly,

, ),.pnan nol
th6ng tin

C5c co quan
c6 li€n qruill
tltin dy an,
phan. dU an
chuy€n
nhugng cria
dia phuong

Tiiip nhan v[n ban cria So XAy
dUng kdm h6 so; Phdn cpng thU ly;
Phan nOi ttrOng tin diSn Sd Xdy
dung

Ven ban phan hOi tfrOng

tin theo d6 nghi cua Sd
Xdy dpg

15,0 ngiy

SO Xfly dfng Bufc 6

Ti6p nhan
van Dan

BQ phfntiEp
nhqn vd tri
ki5t qui

nilonanvanbanciraCdccoquan
c6 li6n guffi, chuytin chuyOn vi6n
thu lv

Chuy6n viQc tr6n phan
mem

0r5 ngiry

S& XAy dgng Bufc 7 fnam Ointr
h6 so

Chuy6n
vi6n

- T6ng hqrp h6 so
- Dg th6o td trinh, quytit ttlnh cho
ph6p chuy6n nhugrng. Chuyiin
brdc I

Du th6o td trinh UBND
tinh, quyet. Ainn cho
ph6p chuyEn nhugag
toan b0 hoflc mQt ph6n
du rin bAt ctQng san

3,5 ngiry

S& Xffy dUng Budc 8
Ki6m tra
dg th6o

Ldnh d4o
phdng

chuy6n m6n

rci6m tra v6n ban dU th6o ctia
chuyEn vi6n
+ Ntiu <t6ng !: K! t'6t van ban trinh
UBND tinh. Chuydn budc 9.
+ N6u kh6ng d6ng y: Ghi 16 l;f do.
Chtty€n lqi budc 7.

Dy th6o td rrinh UBND
tinh; dU th6o Quyi5t
ttinh cho ph6p chuy6n
nhugng toan b0 ho{c
mQt pha" dU 6n bat
tlQng san.

1r0 ngiry

SO Xiy dgng Bufc 9
Ki6m tra

dU th6o, lc-i

L6nh ctao

Sd
Ki€m tra v[n ban dg th6o cria phdng
chuy6n m6n

Dg thio td trinh UBND
tinh; dg th6o Quy6t

0,5 ngiry
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Ccr quan,
tlm vi

Burfc
thgc
hi6n

TGn bufc
thgc hi6n

Trdch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thrri gian Ghi
chri

duyQt vdn
ban

<l!nh cho phdp chuy6
nhugmg toan b6 hoflc
m6t phen dy 6n u6t
tlQng san.

S& XAy dUng
Budc

10
Ph6t hinh
vln bin Vdn thu

- Vdo s5, d6ng d6u v[n ban li6n
quan.

- Chny€n budc I l

Td trinh UBND tinh;
du th6o Quy6t dffi cho
ph6p chuy6n nhugng
toan b0 hoflc mdt phdn
dU 6n b6t d6ng san

0,5 ngiy

S& Xfly dgng 11

Chuy6n hii
scr li6n
th6ng

B0 phan
mQt cria

l- COng chric mQt cria ti6 nhan h6-
l.o
l- Cn"y6n h6 so li6n th6ng chr

trXli,h 
" 
si;' i"v er." 

^En;;|

Td trinh UBND tinh;
dU th6o Quytit dinh cho
phdp chuy6n nhugng
todn b6 ho{c m6t phdn
dg 6n b6t d6ng san

0,5 ngiy

UBITID tinh Bufc
t2

T"-.16!,- Icy duyQt QuySt ilinh cho ph6p chuy6n nhu.ong toirn bQ hoic mQt phAn dg
rln bAt ilQng sin 5,0 ngiy

VPTIBND
tinh t2.t Ti6p nhan

h6 so

BQ phfn titip
nhan vd trA

ki5t qui

Titip nhan, chuy6n hO so cho
chuy€n vi6n theo phan c6ng cria
Vln phdng UBND tffi. Chuy€n
budc 12.2

0,5 ngay

so trinh cta So
Xdy dpg
Td trinh UBND tinh;
dg th6o Quyi5t dinh cho

t
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Co quan,
tlon vi

Bufc
thgc
hi6n

TOn bufc
thrpc hiQn

T16ch
nhiQm thr;c
hiOn

NQi dung c6ng viQc thgc hiQn Bi5u m6u/ k6t qui Thcri gian
Ghi
chri

toan b0 hoflc mQt phdn
dg 5n b6t dQng san

VPt]BND
tinh

12.2
Ki6m tra

.x
no so

Chuy6n
vi6n dugc
giao xt ly

- Ki6m tra h6 so Rd so5t, hoirn
thiQn D1r th6o Quytit tlinh cho ph6p

chuv6n nhuons tod.ur b6 hodc m6t----J . .9 ;

phan dU an bdt clQng stn. Chuy€n
budc 12.3

Du tli6o Quytit dM cho
ph6p chuy€n nhugmg
toan b0 hoflc mQt phAn
du 6n b6t Oqng sanrvdn
ban dA nshi Sd XAy
dUng thAm dinh lai

2,0 ngdy

VPT]BND
tinh

12.3
Xem x6t

h6 so

Ldnh dpo
phdng

chuy6n m6n

Ki6m tra v6n ban du th6o cria

chuy€n vi6n

+ Ni5u <t6ng y: Trinh Lenh d4o Vdn
phdng. ChuyAn brdc 12.4

+ N6u kh6ng d6ng y: ChuyAn bi
bi6c 12.2.

Dg th6o Quyt5t tllnh cho
ph6p chuy6n nhuqng
toan b0 hoflc mQt phdn

dU an b6t dQng sin/V6n
ban d6 nghi Sd Xdy
dUng thAm dinh lai

0,5 ngay

VPt]BND
tinh

t2.4
Xem x6t

hd so

Lenh dao

Vdn phdng

Ki6m tra v[n ban dg th6o cria Phdng
chuy6n m6n

+ Ni5u <l6ng f: Trinh Lenh d?o

UBND turtt. Chttyin budc 12.5

+ Ni5u ktr6ng ddng y: ChttyAn bi
brdc 12.3.

Dg th6o Quy6t dinh cho
ph6p chuy6n nhugmg
toan b0 ho{c mQt phdn
dU an Uat aEng san/V6n
ban d,i nghi Sd Xdy
dWrg tham dinh lai

1,0 ngay

IJBND tinh t2.5 PhO duyQt
LSnh il4o
UBND tinh

PhC duyQt nQi dung van ban

+ Ntiu d6ng !,:Kf vdn bdur, chuydn
phdt hdnh budc 12.6.

Quyi5t dinh cho ph6p
chuy6n nhuqmg toan b0
hoflc mQt phSn dU an b6t
ttOne s6n/Vdn ban dA

1,0 ngdy

lrt
'a



Co quan,
tlon vi

Bufc
thgc
hi6n

TOn brnfc
thgc hiQn

T16ch
nhiQm thgc
hi6n

NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thrri gian Ghi
chri

+ NGu kh6ng
brdc 12.4.

y: ChuyAn @ nghi So XAy dpng tham
dinh lai

YPTIBND
tinh 12.6

Ph6t hdnh,
Tri k6t qu6

Vdn thu, BQ
phan titip

nhan vd tri
kt5t qu6

Ph6t henh vln ban vd chuytin ktit
qui cho B0 phin titip nhan vd tr6
k6t qu6 cho Sd XAy dpg

Quy6t dM cho ph6p
chuyiSn nhuqmg to* U9
hodc mQt phdn dU an
b6t OQng san/V5n ban
<16. ngh! Sd Xdy d1mg
thdm tlinh lai

0,5 ngay

S& XAy drng Budc
13

Titlp nhQn

k6t qui
A.glal quyet

cria UBND
tinh

P0 nnan
ti6p nhAn vi
tri k5t qu6

Truong hqrp UBND tinh il6ng y:

- Titip nhan k6t qui tu UBND tinh,
tri k6t qui cho t6 chric/c6ng d6n.

- Chuy6n phdng chuy6n m6n luu.
K€t thfic quy trinh.

t,
l- Quy6t tlffi cho phdp

lchuyCn nhugng toan bQ

Itropc mQt ph6n dg an bdt

Itl6ng san.
I - Ho{c Th6ng b5o tu
ctrOi giai quytit h6 scy/

Th6ng b6o Hoan fta ho
so d6 bO sung, hoan
thiQn h6 so.

0,5 ngiry

82

qd s3,au.Vc tuu_t11tgi Phdog chuyan man tham mrru thFc hi6n TTHC. K6t thrtc nim c6ng viQc, tgo gp hd sc vl cbuy6n hd so
cho Kho luu trt il6 lrru trii theo quy ttinh hiQn htnh
Thirnh phin h6 so Iuu:
- Ci6y ti6p rfr{n hd so vi he.n trA k6t quA.
- Thdn8 b6o b6 surg, hoan thi€n h6 so hofu Thong b6o tu chSi gini quy6t hd so// Th6ng b6o Hoan ti h6 so tt6 b6 srmg, hoan thi6n hd so
(n6u c6)
- Hd so cta nhd diu nr.
- Hd so trinh UBND tinh, Quyiit dinh cho phdp chuyiin nhuqng toan b6 ho[c m6t phAn du rin b6t d6ng san
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